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BUSINESS EDUCATION INDEX 
1950 


Author and Subject Entries 


A 


AAMOT, Frances ; , 

A follow-up study of the Fairmont (Minne- 
sota) high school graduates with steno- 
graphic majors, 1941-48. University of 
Iowa, thesis *49 

ABBOTT, Lottie Caton 
Punctuation in a nutshell. Gregg W 52: 354 F 


ACCOUNTING 

Accounting and other courses adjusted to 
community needs. J. R. McCartan. Amer 
Bus Ed 7: 82-86, 90 D 

The accounting teacher’s page. John N. Myer. 
See issues of J Bus Ed 

Advanced accounting. (Vol. II) George H. 
Newlove and S. Paul Garner. Heath. 418 

$4.75 

Advanced accounting problems. (Book 2) 
George H. Newlove and S. Paul Garner. 
Heath. 200 p $2.25 

Advantages to a business which result from 
abandoning a December 31 closing date. 
Edward Mezner. J Accy 90: 392-97 N 

Basic cost accounting. S. W. Specthrie. Pren- 
tice-Hall. 288 p $5 

Cases and problems in audits and examina- 
tions. Christian Oehler. American Book, 
543 p $5.50 

A comparison of American and British ac- 
counting principles. Sister M. Silverius 
Shields. Catholic University, thesis °49 

Consistency in accounting technique. J Bus 
Ed 25: 32 F 


Current events in accountancy. Julius Peltz. 
Collegiate N & V 4: 13-14, 16 O 

Does your accounting course meet the needs 
of secretarial students? . . . probably not! 
Gerald Crowingshield. Bus Tchr 27: 128- 
29 Ja 

Early history of. the accounting profession. 
Curt Gruneberg. Collegiate N & V 3: 4-5 


Mr 

The effect of type reading lessons upon 
achievement in college accounting. Forrest 
L. Mayer. University of Pittsburgh, °49 

Fundamental accounting: theory and prac- 
tice. S. Tunick and E. Saxe. Prentice-Hall. 
928 p $6.65 

Fundamentals of accounting. (4th ed.) David 
Himmelblau. Ronald Press. 318 p $3.50 

Fundamentals of accounting. (4th ed.) Prac- 
tice set. David Himmelblau. Ronald Press. 
116 p $1.75 bas 

How the uniform CPA examination is made 
up, graded, and administered. Donald P. 
Perry. J Accy 89: 108-13 F 

How to analyze business taxpayer to get 
minimum taxes under 1950-1951 rates. J. 
K. Lasser. J Accy 90: 379-83 N 

How to conduct a training program for new 


ACCOUNTING (continued) 


staff assistants. Joseph C. Dise. J Accy 90: 
132-35 Ag 

How to find your natural business year. J Bus 
Ed 26: 175 D 

Income and the price level. John N. Myer. 
J Bus Ed 26: 82 O 

Individualistic nature of financial statement 
data. John N. Myer. J Bus Ed 26: 172 D 

Intermediate accounting. Joseph A. Mauriello. 
Ronald Press. 798 p $5.50 

More about “teaching the periodic adijust- 
ments.” Edward Talvensaari. J Bus Ed 26: 
127 N 

The need for continuing change in account- 
ing principles and practices. Samuel J. 
Broad. J Accy 90: 405-13 N 

Palmer and Bell’s accountants’ working 
papers. (3d ed.) Ralph S. Johns. Ronald 
Press. 488 p $6.50 

Professionalized treatment of accounting in- 
struction in the teachers college. Albert C. 
Mossin. NABTTI (bul 51) 25-32 Je 

Relation of law and accounting in corporate 
financial statements as a basis for improve- 
ment of instruction. Sidney Simon. New 
York University, Ph.D. thesis 

Replacement of fixed assets. John N. Myer. J 
Bus Ed 26: 124 N 

Seeming conflicts between economics and ac- 
1 John N. Myer. J Bus Ed 26: 


Small business needs more cost accounting 
information if it is to be intelligently run. 
Stephan V. Troll. J Accy 89: 39-41 Ja 

Solutions for advanced accounting problems. 
(Book 2) George H. Newlove and S. Paul 
Garner. Heath. 309 p $3 

Some techniques used successfully in running 
a medium-sized accounting firm. Carl M. 
Esenoff. J Accy 89: 28-33 Ja 

The special problems imposed by the personal 
relationship existing with small clients. 
John Favaloro. J Accy 89: 136-38 F 

The status of accounting in the engineering- 
business curricula of selected universities 
and colleges. Malcolm Henderson. Univer- 
sity of Tennessee, M.S. thesis '49 

A study of accounting terminology. Charles 
F. Nagy. Indiana State Teachers College, 
M.S. thesis °49 

A survey to determine the relationships of 
certain factors to success in elementary ac- 
counting at North Texas State College. 
Paul Allinson Brooks. North Texas State 
College, M.B.A. thesis ’49 

Three methods of fixing fees for public ac- 
counting work, and advantages of 
— Henry G. Nilsson. J Accy 90: 36- 

Trends in the internal audit program. Llew- 
ellyn Taber. J Bus Ed 26: 150-60 D 








2 


ACCOUNTING (continued) 
Uniform certified public accountant examina- 
tion—May, 1950. J Accy 90: 76-92 Jl 
Use of audio-visual materials in the teaching 

of junior college classes in accounting. Roy 
T. Culey. N Bus Ed Q 18: 47-50 Mr 
What qualifications must the beginning teacher 
of accounting possess? L. E. Taber. J Bus 
Ed 25: 50 Mr 
Write readable reports. Charles E. McKinney. 
UBEA Forum 5: 16-18, 23 D 


_ yee - tarial i in collegiate 
Place of secretarial science 
business training. N Bus Ed Q 18: 5-7, 47 


My 
ADAMS, E. Sherman 


Monetary management—the regulation of 
credit. Ronald Press. 127 p $2.50 


ADAMS, Frank T., Jr. 
Main street goes to college. Collegiate N & 


V 4: 9-110 


ADAMS, Joseph C. ' 
Our business students aid our entire teaching 


staff. Bal Sheet 32: 4, 7S 


ADMINISTRATION and supervision 

Business education—an especial concern of 
school administrators. S. Joseph DeBrum. 
N Bus Ed Q 18: 8-9, 25 My ; 

Directory—1950: state supervisors of busi- 

‘ mess education; city supervisors of business 
education. N Bus Ed Q 18: 55-64 My | 

Education is the people’s business. J. R. Neill. 
Ohio B T 10: 31-34 Mr. #3 

Evaluating business education—the adminis- 
trator’s point of view. Russell J. Hosler 
and others. Amer Bus Ed 6: 225-35 My 

Getting ready for September requires co-op- 
erative advance planning. Earle O. Ligzgitt. 
Bus Ed World 30: 497-99 Je 

How to build a budget for the business edu- 
cation department. Arnold E. Schneider. 
Bus Ed World 30: 439-40 My 

How we developed a satisfactory relationship 
with our V.A. regional office. C. H. Smith. 
Bus Sch Exec 6: 37-40, 62 Je 

It can be done! Mary Joan Reagan. Bal 
Sheet 31: 196-98 Ja 7 

Leadership in business supervision. (bus ed 
pub 50, Ap) California State Department 
of Education, Bureau of Business Educa- 
tion, Sacramento, California. 64 p 

Make your departmental reports work for 
your department. Arnold E. Schneider. 
Bus Ed World 30: 325-26 Mr 

The new supervisor. I. David Satlow. Bus 
Tchr 27: 164-66 F 

Recruiting civilian students. H. Everett Pope. 
Bus Sch Exec 6: 35-36 Je 

Sell business education—not jobs. Crawford 
A. Treat. Bus Sch Exec 6: 56-57 Je 

So now I’m a first assistant. Belmira Nunes 
Miranda. Bus Ed World 30: 501-02 Je 

Supervision of student accounting. E. L. Hen- 
drix. Balt Bul Ed 27: 30-32 F 

A taxpayer takes a look at the administration 
of business education. Frederick G. Nich- 
ols. J Bus Ed 25: 9, 29 F 

Teacher turnover in business education. Lee 


Business Education Index 


ADMINISTRATION and supervision (continued) 
S. Brook. Ohio State University, M.A. the- 
sis *49 

Throw away that red hat. John N. Given. N 
Bus Ed Q 18: 2-4 My 

The wishy book. Jane Hamilton. Virginia 
Bus Ed Bul 4: 3-4 Ap 

ADVERTISING 

Advertising procedure (4th ed.) Otto Klepp- 
ner. Prentice-Hall. 560 p $6.65 

Fundamentals of advertising. (Sth ed.) Ed- 
ward J. Rowse and Carrol A. Nolan. 
South-Western. 403 p $2.40 

How to teach advertising. Presley C. Dawson. 
UBEA Forum 4: 15-16 A 

Some suggestions for the integration of adver- 
tising information in various high school 
courses. Florence Richter. Ohio State Uni- 
versity, M.A. thesis ’49 

Television advertising. Alvin H. Kaplan. Bus 
Sch Exec 6: 80-82, 93 § 

Workbook for fundamentals of advertising. 
(Sth ed.) Edward J. Rowse and Carrol A. 
Nolan. South-Western. 128 p $.80 

AGNEW, Peter L. 

Typewriting office practice. South-Western. 

29 p instruction plus supplies $1.60 
——and Raymond C. Goodfellow 

Ten-key adding listing machine course. (2d 

ed.) South-Western. 100 p $.88 
ALABAMA 

A study of business education in negro high 
schools of Alabama. Addie Lee Smith. Uni- 
versity of Iowa, M.A. thesis 49 

ALBERT, Elizabeth N. 
See Gallagher, Ralph P. 
ALEXANDER, William M. 

Curriculum planning essentials. Amer Bus 

Ed 7: 44-45 O 
ALLEN, H. M. 

The case for demonstration stands. Bus Ed 

World 30: 532-33 Je 
ALLEN, Sarah 

If you handle the mail. Gregg W 52: 407, 

422 Mr 


ALLGEIER, Donald V. 

How to use problem application letters to de- 
velop critical letter writing. Bus Ed World 
31: 148-49 N 

ALTMAN, Samuel P. G. 

A study of transcription of office-style dicta- 

tion. H Points 32: 66-71 O 
ANDERSON, C. R. 

Putting you in your day-to-day business 

letters. NOMA Forum 25: 7-10 Je 
ANDERSON, George W. 

Superior teaching. Bal Sheet 32: 51 O 

Testing application in business arithmetic. 
T S Bus Educ 33-39 Ap 

ANDERSON, Ruth I. 

Can you combine traditional and functional 
shorthand procedures? Bus Ed World 30: 
351-52 Mr 

Commentary on “Let’s make proofreading 
affirmative.” Bus Ed World 30: 452 My 

Integrated secretarial training. Amer Bus Ed 
6: 156-64 Mr 

Recommended researches concerning the new 
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ANDERSON, Ruth I. (continued) 
Gregg shorthand simplified. Bus Ed World 
30: 279-80 F 
What’s wrong with “research” in business ed- 
ucation. Bus Ed World 30: 508-11 Je 
Why students drop shorthand. Bus Ed World 
31: 142-43 N 


ANDERSON, Victor G. 

A study to determine needed content of the 
second-year high school vocational book- 
keeping course in the industrial community 
of Granite City, Illinois. Kansas State 
Teachers College, Emporia, M.S. thesis ’49 

ANDRUSS, Harvey A. 

Appraising achievement in bookkeeping and 
accounting. Amer Bus Ed 6: 135-44 Mr 

What do we expect of business education? 
Bus Tchr 28: 42-44 N 

ARCHER, Fred C. 

Measuring competence of students preparing 
for record-keeping positions. Amer Bus Ed 
Y 7: 73-82 

The role of bookkeeping in industrial mobili- 
zation. UBEA Forum 5: 29-30 N 

See also Huffman, Harry A. 

ARENSMAN, R. W. 
Hints on figure control. Bal Sheet 32: 129 N 
ARITHMETIC, commercial 

Achievement tests for modern business arith- 
metic. Thomas M. Dodds and Clyde 
Beighey. Gregg. 30 p $.40 

An analysis, as revealed by the wire recorder, 
of the methods used by ten selected busi- 
ness mathematics students in solving stated 
problems. Donald Mitchell Jones. North 
Texas State College, M.B.A. thesis °49 

Answer book for essentials of business arith- 
metic. (3d ed.) Edward M. Kanzer and 
William L. Shaaf. Heath. 37 p 

Arithmetic in the high school. Joseph B. Or- 
leans. H Points 32: 12-22 Je 

Arithmetic—now and ten years ago. Joseph 
A. Nyberg and Sidney Casner. J Bus Ed 
25: 15-16 Ja 

College business mathematics. R. Robert Ro- 
senberg. Gregg. 447 p $3.25 

Effective teaching of business arithmetic. 
a L. Schaaf. Bus Ed World 31: 121- 


Essentials of business arithmetic. (3d ed.) 
Edward M. Kanzer and William L. Shaaf. 
Heath. 476 p $2.56 

Improvement of instruction in business arith- 
metic. Harry Huffman. J Bus Ed 26: 21- 
22S 

Modern business arithmetic. Thomas M. 
Dodds and Clyde Beighey. Gregg. 280 
p $2.20 

Remedial arithmetic in the business curricu- 
lum. Meyer Waks. J Bus Ed 25: 21-22 Ap; 
25-26 My 

Teacher’s manual and key for college busi- 
ness mathematics. R. Robert Rosenberg. 
Gregg. 128 p $.75 

Teacher’s manual and key for modern busi- 
ness arithmetic. Thomas M. Dodds and 
Clyde Beighey. Gregg. 59 p $.75 

Teacher’s manual for essentials of business 
arithmetic. (3d ed.) Edward M. Kanzer 
and William L. Shaaf. Heath. 137 p $.48 


ARITHMETIC, commercial (continued) 
Testing application in business arithmetic. 
George W. Anderson. T S Bus Educ 33- 
39 Ap 
ARIZONA 
Follow-up of typewriting students in Chand- 
ler, Arizona, high school. Joseph Sincoff. 
Arizona State College, Tempe, M.A. thesis 
Follow-up study of the students of typewrit- 
ing of Nesa, Arizona, Union High School. 
J. Bryce Sardiga. New Mexico Highlands 
University, M.A. thesis °49 
The status of typewriting in the public schools 
of Arizona. Betty McCubbin. Arizona State 
College, Tempe, M.A. thesis 
ARKANSAS 
Status of the course in general business in 
the high schools of Arkansas. Lucille D. 
Hopper. Oklahoma A. and M. College, 
M.S. thesis; N Bus Ed Q 18: 34-36, 56 Mr 
ARMSTRONG, J. Evan 
Accreditation in the private business school 
field. Bus Sch Exec 6: 101, 126 D 
The importance of functional training in ca- 
reer counseling. Bus Sch Exec 6: 70, 92S 
ASHBY, Wilson 
How fast can you typewrite? M Bus Ed 16: 
12-13 N 
ASHWORTH, Phillip B. 
Placement services can help determine stand- 
ards. UBEA Forum 4: 17-19 My 
ASSOCIATIONS 
A close-up view of the united business edu- 
cation association. Bus Ed World 30: 384- 


86 Ap 

FBLA Forum. See issues of UBEA Forum 

History of Tri-State Business Education As- 
sociation. Frank F. Sanders. T S Bus Educ 
45-48 O 

Know your national council for business ed- 
ucation. UBEA Forum 4: 43 A 

New western organization. Bal Sheet 31: 
218 Ja 

Now, I ask you. Marsdon A. Sherman. Bal 
Sheet 31: 270-71 F 

A plan for co-operative effort among busi- 
ness education associations. UBEA Forum 
5: 42, 50 D 

Revised constitution of the National Associa- 
tion of Business Teacher-Training Institu- 
tions, a division of United Business 
Education Association. NABTTI (bul 51) 
73-77 Je 

A survey of the national problems of Pi 
Omega Pi. Martha Emily Barrett. Univer- 
sity of Tennessee, B.S. thesis *49 

Unification means progress. Albert C. Fries. 
UBEA Forum 5: 41 D 

What about conventions? Melvin C. Jack. 
Bal Sheet 32: 12-14, 18 S 

AUDIO-VISUAL aids 

An aid to effective teaching—the sound slide- 
film projector. Marguerite E. Waterman. 
UBEA Forum 4: 33 Ja 

Audio-visual aids in teaching typewriting. 
re M. Speciosa. Bal Sheet 31: 211- 
15 Ja 

Audio-visual aids to shorthand teaching. 
a J. Gress. UBEA Forum 5: 31-32, 
4 
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AUDIO-VISUAL aids (continued) _ 

Audio-visual business law. Marion M. Mo- 
rozzo. UBEA Forum 4: 33 F 

Business education in television. E. Dana 
Gibson. Bus Ed World 30: 447-48 My 

Can you sleep on a windy night? Kenneth B. 
Haas. Bus Ed World 30: 378-79 Ap 

Devices to be used in the teaching of sales- 
manship. Bal Sheet 31: 300-04, 306 Mr 

Film guide for business teachers. See issues 
of J Bus Ed 

Film list for general clerical. Louise K. Rey- 
nolds. UBEA Forum 4: 33 F 

Films and audio-visual materials. Edward H. 
Booher. Bus Sch Exec 6: 5-10, 30 Mr 

Get a racing start in new units by using 
audio-visual aids. E. Dana Gibson. Bus Ed 
World 30: 346-48 Mr 

How to get started properly with projected 
audio-visual aids. Kenneth B. Haas. Bus 
Ed World 31: 144-45 N 

How to show a motion picture in the type- 
writing classroom. Priscilla M. Moulton. 
UBEA Forum 4: 13-15 Ja 

Introducing office practice through use of 
slides. Sister Geraldine. UBEA Forum 4: 
19-22, 40 F 

Let a camera help you teach. Ethel Beatty 
Smith. Bus Ed World 30: 223-25 Ja 

Modern teaching-aids film guide for the 
teaching of salesmanship. William R. 
Blackler. UBEA Forum 4: 30-31, 42 Ap 

Motion picture films for geography. Jacob H. 
Raphael. H Points 32: 61-65 F 

Motivation in teaching bookkeeping. V. E 
Breidenbaugh. Amer Bus Ed 6: 250-57 
264 My 

Posterama tells the banking story. Harlan S. 
Hosler and Lewis R. Toll. UBEA Forum 
4: 31, 42 Mr 

A survey of available films and filmstrips for 
the salesmanship curriculum. Ruby Siegel. 
City College, ’49 

The teacher makes an instructional film. Zoa 
Ross. J Bus Ed 25: 15-16, 18 Ap 

Text-films, a textbook’s best friends. Helen V. 
Regan. Bus Tchr 28: 48-49 N 

Typewriting visual aids. Bal Sheet 31: 363 Ap 

Use of audio-visual materials in the teaching 
of junior college classes in accounting. Roy 
T. Culey. N Bus Ed Q 18: 47-50 Mr 

Using charts the first day in bookkeeping and 
accounting. Vernon V. Payne and Ray 
Farmer. UBEA Forum 4: 19-20 Ja 

The utilization and availability of specific 
audio-visual aids in the business depart- 
ments of selected junior colleges. Alice L. 
Sadler. Indiana University, M.S. thesis °49 

The voicewriters in “recitation” business 
classes. E. Dana Gibson. Bus Ed World 
31: 117-19 N 

You don’t have to be an artist to make good 
bookkeeping visual aids. Hubert Bierbaum 
and Virginia Marston. Bus Ed World 31: 
146-47 N 


BABENROTH, A. C. and C. C. Parkhurst 
Modern business English (4th ed). Prentice- 
Hall. 608 p $5.65 


Business Education Index 


BACHRACH, William 
Bonus plan for instructors. Bus Sch Exec 6; 
58-62 Je 
BACON, Dorothy 
The place of the business teacher in the guid- 
ance program of the secondary school. Uni- 
versity of Iowa, M.A. thesis *49 
BAHR, Gladys 
Use the “you approach” in starting the course 
in consumer education. Bus Ed World 30: 
523-24 Je 
See also Smith, August H. 
BAKER, G. Derwood 
The joint council on economic education. 
J Ed Soc 23: 389-96 Mr 
BAKER, W. Maurice 
The purpose and pattern of a good distribu- 
tive-education club. Bus Ed World 30: 
456-57 My 
Selected methods and techniques for distribu- 
tive occupational training for adults. UBEA 
Forum 4: 9-10 Ap 
BALBONI, Marian R. 
How to organize a ten-hour course for Christ- 
mas “extras.” Bus Ed World 31: 173-75 D 
Utilizing community resources to train dis- 
— personnel. Amer Bus Ed 7: 74- 
81 


BALDERSTON, John Frederick 
A survey of employment criteria and recom- 
mended commercial education program at 
Amarillo College, Amarillo, Texas. North 
Texas State College, M.B.A. thesis 
BALL, James C. 
What business employers want in letters of 
application. Bus Ed World 30: 409-10 Ap 
BALLEIN, Veda A. 
Making the bookkeeping practice set practi- 
cal. Bal Sheet 32: 122 N 
BALTIMORE 
Baltimore puts oomph in work-study. Bus Ed 
World 30: 221 Ja 
Baltimore work-study plan in business educa- 
tion. Helen T. Hearn. Bal Sheet 32: 148- 
49 D 
BARBARA, Theresa 
— a secretarial classroom. Dict Ed F 6-9 
Pp 
BARBER, Anson B. 
Small high school curriculum problems in 
utilizing community resources. Amer Bus 
Ed 7: 13-16 O 
BARCLAY, James Maxwell 
A study to determine the duties of the legal 
secretary. N Bus Ed Q 18: 37-46, 58 Mr 


BARDWELL, George Eldred 
Restrictions upon managerial prerogatives by 
collective bargaining contracts. University 
of Colorado, M.S. thesis ’49 
BARNES, Leona Fae, Roberta Depew and Cleo 
Crow 
Survey of business education in the small 
Montana high schools. N Bus Ed Q 18: 15- 
18, 55 Mr 
BARNHART, Eva 
The Ohio business teachers’ curricular and 
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BARNHART, Eva (continued) 
extracurricular activities. Ohio B T 2: 11- 
16 O 


The teaching load of business education 
teachers. Ohio State University, M.A. the- 
sis °49 


BARR, Helen M. 
A study of the status of the business teacher 
in selectéd public secondary schools of Illi- 
nois (including Chicago). M.A. thesis *49 


BARRETT, H. O. 
Differences in intelligence between two- and 
four-year course pupils in a commercial 
high school. J Ed Res 44: 143-47 O 


BARRETT, Helen 
The organization of an office-practice course 
for a small high school. M.A. thesis *49 


BARRETT, Martha Emily 
A survey of the national problems of Pi 
Omega Pi. University of Tennessee, B.S. 
thesis °49 
BARRINGTON, Laurence 
Leicester plan and how it works. Jun Col J 
21: 30-36 S 
So you want to run a business—the Leicester 
plan. Amer Bus Ed 7: 40-43, 46 O 


BARTON, Jessie Lee . 
An occupational opportunity survey of Black- 
well, Oklahoma. Oklahoma A. and M. Col- 
lege, M.S. thesis °49 


BARTON, Roy William 
A follow-up study of the graduates of Re- 
serve, Kansas, rural high school classes of 
1935 to 1948 (inclusive). Kansas State 
Teachers College, Emporia, M.S. thesis ’49 


BASIC-business education 

Activities for a Q-SAGO unit on business let- 
ter writing. Jane Reed. Bus Ed World 31: 
34-35 § 

Activities for a Q-SAGO unit on elementary 
bookkeeping. Harry Huffman. Bus Ed 
World 30: 465-66 My 

Activities for a Q-SAGO unit on life insur- 
ance. Kenneth J. Hansen. Bus Ed World 
30: 237-38 Ja 

The analysis of the business activities of 120 
Protestant ministers. Clarice Robinson. In- 
diana University, Ed.D. thesis ’49 

Appayine for a business loan. J Bus Ed 25: 

r 


Are you a good teacher of basic-business sub- 
jects? Harold B. Gilbrethe UBEA Forum 
5: 35, 39 D 

Basic-business education—a challenge. Par- 
ker Liles. M Bus Ed 16: 8-13 Mr 

Basic business in private business schools. 
Willard C. Hyatt. J Bus Ed 25: 21-22 Mr 

Business education and general education. 
George T. Johnson. UBEA Forum 5: 36- 
37 O 


Common ground—common problems. War- 
ren G. Meyer. UBEA Forum 4: 8 Mr 
Consumer education—how to do it. Raymond 
J. Kennedy. Bal Sheet 31: 401-02 My 
Do graduates understand business? Lloyd V. 
Douglas. Bus Tchr 27: 260-61 My-Je 

Does everybody need some business educa- 
tion? Hamden L. Forkner. Amer Bus Ed 
6: 262-64 My 


BASIC-business education (continued) 

Editorial statement. Harold B. Gilbreth. 
UBEA Forum 4: 7 Mr 

Future developments in the basic-business 
field. Lloyd V. Douglas. Highlands N-L 
11: 2-4 F 

General and social business education: a 
study of its status and instructional trends, 
with special reference to the high schools 
of Iowa. Clifford Fagan. University of 
Iowa, Ph.D. thesis °49 

General business education for vocational 
business students. Paul L. Salsgiver. T S 
Bus Educ 7-14 Ap 

Get a racing start in new units by using 
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ginning secretarial worker. Roy Mason. 
Beacons on Bus Ed 27: 5-6, 11 Je 

What the personnel director expects of the 
beginning retail store worker. Maurice H. 
Berins. Beacons on Bus Ed 27: 7-8, 11 Je 

BUSINESS correspondence 

An analysis of the most common English and 
punctuation errors which are made by pro- 
fessional stenographers and secretaries in 
the transcription of business letters. Ethel 
Dora Hansen. Kansas State Teachers Col- 
lege, Emporia, M.S. thesis °49 

Bulletin-board displays for use in teaching 
the business letter. Mary W. Webb. UBEA 
Forum 4: 9-12 Ja 

Business letters cost too much, according to a 
recent survey. Bus Ed World 30: 239 Ja 

Business letter-writing goes on tour. Greta 
— Larson. J Bus Ed 26: 73-74, 
- 

Construction of business letter writing prob- 
lems. Jodie C. Smith. University of Okla- 
homa, Ed.D. thesis °49. N Bus Ed Q 19: 
15-22 O 

Firmness and/or courtesy? R. Eileen Heinig. 
J Bus Ed 25: 42 F 

Instructor’s manual to writing business let- 
— Earl P. Strong. American Book. 42 
p $l 

Letters are your calling cards. Vaughn Fry. 
NOMA Forum 25: 15-16 D 

The organization and administration of 
courses in business writing in selected uni- 
versities and colleges of the United States. 
Edwin A. Swanson. University of South- 
ern California, Ph.D. thesis °49 

Original thinking in letter writing. Lucile 
Robinson. Bus Ed World 30: 293-95 F 

Putting YOU in your day-to-day business let- 
ters. C. R. Anderson. NOMA Forum 25: 
7-10 Je 

Report writing. Stephen B. Miles, Jr. Amer 
Bus Ed 7: 103-08 D 

Teacher’s manual for business letter English. 
H. O. Robertson and Vernal H. Carmichael. 
Gregg. 175 p $1 

Too much gobbledygook in business letters. 
J Bus Ed 25: 32 Mr 

What business employers want in letters of 
application. James C. Ball. Bus Ed World 
30: 409-10 Ap 

Work sheets for business letter English. H. O. 
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BUSINESS correspondence (continued) 
Robertson and Vernal H. Carmichael. 
Gregg. 192 p $1.40 

Writing business letters. Earl P. Strong. 
American Book. 335 p $2.75 

Writing letters to mail. Ruth L. Bradish. Bal 
Sheet 32: 157, 161 D 


BUSINESS education 

Adventures in education. D. D. Lessenberry. 
Amer Bus Ed 7: 11-12, 17 O 

An analysis of the factors underlying the 
choice of major subjects of fourth term 
students at the Central Commercial High 
School annex. Betty R. Dorfman. The City 
College, thesis ’49 

An appraisal of business education in the 
secondary schools for negroes of West Vir- 
ginia. Theodore Mahaffey. Ohio State Uni- 
versity, Ph.D. thesis ’49 

As we see it. Albert C. Fries. M Bus Ed 16: 
2-5, 27 Ja 

Balancing business studies. Marguerite Patton. 
J Bus Ed 25: 22, 24 My 

Besides skills—what? Helen Reynolds. Bea- 
cons on Bus Ed 26: 5-6, 13 Ja 

Brief notes about business education. M. Fred 
Tidwell. See Amer Bus Ed 

Business curriculum studies in small Kansas 
high schools. Marjorie Kelly and E. C. 
McGill. N Bus Ed Q 18: 5-11, 58 Mr 

Business education—an especial concern of 
school administrators. S. Joseph DeBrum. 
N Bus Ed Q 18: 8-9, 25 My 

Business education and guidance. Elvin S. 
Eyster. Nat Ed Assn J 39: 272-73 Ap 

Business education clinic. Belmira Nunes 
Miranda. H Points 32: 49-55 Je 

Business education credential changes. W. R. 
Blackler. Calif Teach Assn J 46: 8 N 

Business education in Connecticut. Paul M. 
Boynton. Beacons on Bus Ed 26: 4 Ja 

Business education in Europe. Herbert A. 
Tonne. J Bus Ed 26: 7S 

Business education in New York City voca- 
tional high schools. Florence J. McGill. J 
Bus Ed 25: 10-12 Je 

Business education in North Dakota high 
schools. Lois J. Hallen. N Bus Ed Q 18: 
27-31, 56 Mr 

Business education in Pennsylvania. Bal Sheet 
31: 267 F 


Business education in the Catholic high 
schools of New Jersey. Sister Mary Norine 
Keeshan. Catholic University, °49 

Business education in Virginia. Merle L. 
Landrum. Indiana University, Ed.D. thesis 
*49 

Business education is a fundamental part of 
the education of every boy and girl in our 
secondary schools. John J. Mangan. Bal 
Sheet 31: 205-10, 215 Ja 

Business education program in Washington 
county high school. Valery D. Butler. Uni- 
versity of Florida, M.A. thesis °49 

Business teacher abroad—and agape. Ann L. 
Eckersley. Bus Ed World 31: 186-88 D 

Business teacher visits the school amid the 
skyscrapers—New York’s Central Com- 
mercial High School. Bus Tchr 27: 270-71 
My-Je 


BUSINESS education (continued 


) , 

Business training at Jordan (Utah) high. Dict. 
Ed F 10-12 F 

Can business education contribute to life ad- 
justment? Ohio B T 10: 4-5 Mr 

Case studies in business subjects. Lucille Han- 
sen. M.A. thesis °49 

Collegiate business education problems. Helen 
Borland. Amer Bus Ed 6: 215-20, 241 My 

Commercial education in the Peekskill high 
school. J. E. Scott. American School 
Board Journal 121: 64 O 

The contribution of commercial education to 
strengthening democracy. Edward R. Glei- 
chenhaus. H Points 32: 72-75 N 

Co-operation vs. competition in business edu- 
cation. Frederick G. Nichols. Conn Bus 
Educ 10: 5-8, 25 My 

Co-operative business education on the junior 
college level. Donald E. Deyo. Collegiate 
N & V 4: 11-13 D 

The current status of prognosis in business 
education. Raymond W. Morgan. Bus 
Tchr 28: 50-52 N 

Differences in intelligence between two- and 
four-year course pupils in a commercial 
high school. H. O. Barrett. J Ed Res 44: 
143-47 O 

Does everybody need some business educa- 
tion? Hamden L. Forkner. Amer Bus Ed 6: 
262-64 My 

Does it pay to teach business education in 
the rural high school? Harold O. Patterson. 
Ohio B T 10: 48-51 Mr 

Efficient classroom management. Marie M. 
Stewart. Bus Tchr 27: 158-60 F 

Evaluating business education—the adminis- 
trator’s point of view. Russell J. Hosler 
and others. Amer Bus Ed 6: 225-35 My 

An evaluation of the business education pro- 
gram in the high schools of southwest 
Missouri. Don Calame. M.A. thesis ’49 

An evaluation of the business education pro- 
gram of the Ionia, Michigan, high school. 
Viola L. Krueger. M.A. thesis °49 

Federal aid for office occupations. Frederick 
G. Nichols. J Bus Ed 25: 7, 26 Ja 

Fundamental issues in business education. 
Carlos Hayden. Ohio State University, 
Ph.D. thesis 

Gateway to business; commerce in the mod- 
ern school. Times Ed Sup 1850: 783 O 13 

Here and there in business education. Vernal 
H. Carmichael. See issues Ball State C J 

How does American business training com- 
pare with that in European schools? Her- 
bert A. Tonne. Bus Tchr 27: 151-52 F 

How much specialization in business educa- 
_ Galen Stutsman. J Bus. Ed 26: 107- 


I’m for emancipation. Eileen T. Costello. Bal 
Sheet 32: 113-14 N 

The implications in general education for busi- 
ness training. E. C. McGill. Bal Sheet 31: 
340-42 Ap 

Improvements in secondary business educa- 
tion since 1900. Sister M. Alexius Wagner. 
University of Colorado, Ed.D. thesis °49 

International society for business education. 
ye L. Forkner. UBEA Forum 5: 44, 
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BUSINESS education (continued) 

An investigation of the relationship between 
intelligence, aptitude, interest, and success 
in commercial subjects. Estelle Sickles. The 
City College 


Is it malpractice? Helen Wood. Bal Sheet 


31: 260-61 F 

It can be done! Mary Joan Reagan. Bal Sheet 
31: 196-98 Ja 

Leadership in business supervision. (bus ed 
pub 50, Ap) California State Department 
of Education, Bureau of Business Educa- 
tion, Sacramento, California. 64 p 

Let’s look at ourselves. Hamden L. Forkner. 
Dict Ed F 7-10 N 

A notable document. Frederick G. Nichols. 
J Bus Ed 25: 9, 25 Mr 

Philosophies and practices in business educa- 
tion pertaining to general “education and 
business education.” Earl G. Nicks. N 
Mex Bus Educ 12: 7, 15S 

A place in the sun for business education. 
Gladys V. Hosey and Martin Bortnick. Bal. 
Sheet 32: 60, 63 O 

Principles and problems of business educa- 
tion. R. G. Walters and C. A. Nolan. South- 
Western. 453 p $2.80 

Problems in business education. Isla Van 
Vranken. Ohio B T 10: 7-11 Mr 

Repetition of subject matter in the seven most 
frequently taught business education sub- 
jects. Ruth M. Cailey. Ohio State Uni- 
versity, M. A. thesis °49 and Ohio B T 2: 
35-39, 51 O 

Research studies completed and in process. 
Lelah Brownfield. NABTTI (bul 51) 78- 
102 Je 

The school on forty-second street. Alice 
Lanier. H Points 32: 45-47 My 

Solving some problems of the small high 
school. Vernon A. Musselman. Bus Tchr 
27: 121-24 Ja 

Some 3 eee G. Nichols. J Bus 

: 9, p 

Southwest conference on business education. 
Th E. Binnion. N Mex Bus Educ 12: 

The status of business education in Ohio 
high schools in 1947-48. Thomas Brooks. 
Ohio B T 10: 5 Mr 

Status of business education in the public 
schools of Virginia, 1950. Virginia Bus Ed 
Bul 4: 6 Ap 

The status of business education in the public 
secondary schools of Indiana for the year 
1948-1949. Loren E. Waltz. Indiana Uni- 
versity, M.B.A. thesis 

The status of business education in the pub- 
lic white secondary schools of West Vir- 
ginia. Philip Schultzbank. University of 
Tennessee, M.S. thesis ’49 

Status of business education in the secondary 
schools of Kentucky in 1946-47. John C. 
~~ re Indiana University, M.B.A. thesis 

Status of business education offerings and en- 
rollments in eighty-four first-class Missouri 
high schools for the school year 1946-1947. 
Wayne Leon Thomas. Oklahoma A. and 
M. College, M.S. thesis *49 

A study of business education in negro high 


Business Education Index 


BUSINESS education (continued) 


schools of Alabama. Addie Lee Smith. Uni- 
versity of Iowa, M.A. thesis ’49 

Suggestions for improving the status of busi- 
ness education in the southwest. R. P. 
Sweeney. N Mex Bus Educ 12: 8-9S | 

A survey of business education in military 
secondary schools. G. M. Hankey. Ohio 
B T 10: 35-39 Mr 

A survey of business education in the public 
high schools of Iowa. Roland Wick. Uni- 
versity of Iowa, Ph.D. thesis 

Survey of business education in the small 
Montana high schools. Leona Fae Barnes, 
Roberta Depew, and Cleo Crow. N Bus 
Ed Q 18: 15-18, 55 Mr 

A survey of employment criteria and recom- 
mended commercial education program at 
Amarillo College, Amarillo, Texas. John 
Frederick Balderston. North Texas State 
College, M.B.A. thesis 

A survey of leading teaching methods and 
procedures of business education in repre- 
sentative high schools in Pennsylvania. 
Elinor Eastlack. Pennsylvania State Col- 
lege, *49 

Teamwork for a better tomorrow. George 
Heather. M Bus Ed 16: 11-14, 23 My 

Trends in business education. Cecil Puckett. 
Nat Ed Assn J 39: 134-35 F 

Trends in business education during the 
period from 1939 to 1949. Lois M. Glancy. 
Ohio B T 2: 47 O 

Utilizing community resources for curriculum 
enrichment. Graydon C. Wagner. Conn Bus 
Educ 10: 13-16, 26 My 

What do we expect of business education? 
Harvey A. Andruss. Bus Tchr 28: 42-44 N 

What planning will do for your pupils. Ham- 
den L. Forkner. Dict. Ed F 11-14 S 

What’s wrong with “research” in business 
education. Ruth I. Anderson. Bus Ed World 
30: 508-11 Je 


BUSINESS English 


Business and professional speech. Clara Kreft- 
ing Mawhinney and Harley A. Smith. 
American Book. 229 p $2.80 

Business English—plus. Howard M. Doutt. 
Ohio B T 10: 12-15 Mr 

Business English quiz. Lawrence D. Brennan. 
See issues of J Bus Ed . 

Business writing. Stephen A. Ziller. Bus Sch 
Exec 6: 20-24 Mr 

How can we get students to make correct use 
of the comma, semicolon, and hyphen? 
Lawrence A. Jenkins. J Bus Ed 26: 182 D 

How to teach business correspondence for 
twenty-five years—and like it! Carl Naether. 
Bus Ed World 31: 125-27 N 

How to use problem application letters to de- 
velop critical letter writing. Donald V. 
Allgeier. Bus Ed World 31: 148-49 N 

Language competencies required by occupa- 
tional choice. R. N. Hilkert. English Jour- 
nal 39: 137-44 Mr 

Modern business English (4th ed). A. C. 
Babenroth and C. C. Parkhurst. Prentice- 
Hall. 608 p $5.65 

The organization and administration of 
courses in business writing in selected uni- 
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BUSINESS English (continued) 

versities and colleges of the United States. 
Edwin A. Swanson. University of Southern 
California, Ph.D. thesis ’49 

Principles of effective speaking (Sth ed). 
William Phillips Sandford and Willard 
Hayes Yeager. Ronald Press. 554 p $3.75 

Punctuation in a nutshell. Lottie Caton 
Abbott. Gregg W 52: 354 F 

Shall we teach business English? Harry L. 
Marcus. H Points 32: 46-48 Ja 

Shall we teach business English? Martha G. 
Hopler. Bus Ed Observer 21: 7, 33 My; 
Amer Bus Ed 6: 269-70 My 

What kind of English should we teach? 
Edward J. Kilduff. J Bus Ed 25: 17-18 Je; 
Collegiate N & V 4: 5-6 D 

When they mean the same. E. Lillian Hutchin- 
son. Today’s Sec 53: 79, 91 O 


BUSINESS law 

An analysis of litigated cases and experience 
of individuals to determine the law needs of 
individuals. Russell N. Cansler. University 
of Pittsburgh, Ph.D. thesis 

An analysis of types of tests used in college 
business law classes. D. Loren Carmichael. 
Indiana University. M.B.A. thesis ’49 

Applied business law (6th ed). McKee Fisk 
and Dwight A. Pomeroy. South-Western. 
633 p $2.40 

Audio-visual business law. Marion M. 
Morozzo. UBEA Forum 4: 33 F 

Basic business law. (2d ed. rev.) A. Lincoln 
— and E. M. Edelson. Rowe. 376 p 

l 


Business law and personal ethics. I. David 
Satlow. Bus Ed World 30: 466-67 My 

Business law device: discussion questions. I. 
_ Satlow. Bus Ed World 30: 238-39 


a 

Business law device: telling stories. I. David 
Satlow. Bus Ed World 30: 345 Mr 

The “case approach” for the first lesson in 
the business law course. I. David Satlow. 
Bus Ed World 30: 521-22 Je 

The challenge of teaching business law. Ken- 
-- ag yg Goodman. Bus Ed Outl 3-8 °49-’50 

oO. 

Contributions of business law to the general 
education of students. S. George Getz. 
Amer Bus Ed 6: 173-74 Mr 

Devices in the teaching of business law: the 
poster. Irving Rosenblum. Bus Ed World 
31: 135-37 N 

Jane Wilson takes over in business law. 
sa Boggess. Bus Ed World 30: 462-64 


y 

Legal problems in rainmaking. Bus Ed World 
30: 464 My 

Let’s reconsider business law. N. E. Jones. 
Collegiate N & V 4: 1-3 O 

A method for a methods course with sugges- 
tions for the classroom teacher. G. H. 
Parker. UBEA Forum 4: 17-19 Mr 

New business in business law. I. David Satlow. 
Bus Ed World 31: 20S 

The present status of business law testing in 
colleges. D. Loren Carmichael. NABTTI 
52: 40-67 D 

Relation of law and accounting in corporate 
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BUSINESS law (continued) 

financial statements as a basis for improve- 
ment of instruction. Sidney Simon. New 
York University, Ph.D. thesis 

A social and ethical approach to law. Sidney 
C. Gould. J Bus Ed 25: 21-22 F 

A study of the application of teaching aids to 
selected units of a business-law course in 
the secondary school. Robert Thomas. Uni- 
versity of Iowa, M.A. thesis °49 

Teaching contract assignments. Morris S. 
Goller. J Bus Ed 26: 163-64 D 

Tests for applied business law. (6th ed.) 
McKee Fisk and Dwight A. Pomeroy. 
South-Western. $.16 

Workbook for applied business law. (6th ed) 
McKee Fisk and Dwight A. Pomeroy. 
South-Western. 142 p $.72 


BUSINESS machines 
See Office machines 


BUSINESS organization and management 

The analysis and application of factors affect- 
ing the development of a budget for a small 
hospital. Harold Frederick Stagner. Uni- 
versity of Colorado, M.S. thesis ’49 

Increasing managerial efficiency in small 
business through in-service business edu- 
cation. Samuella V. Totty. University of 
Chicago, Ph.D. thesis °49 

New techniques in labor-management educa- 
tion. John A. Damgaard, Jr. Collegiate 
N & V 4: 7-10 D 

The organization and operation of a custom 
combine business. Grant Earley Frezieres. 
University of Colorado, M.S. thesis °49 

Practical training in industrial management. 
John F. Byrns. Collegiate N & V 3: 8-9 Mr 

Practices and trends of insuring public school 
property in the forty-eight states. Alf H. 
Walle. University of Tennessee, M.S. 
thesis *49 

Professionalizing the personnel management 
program. Stephen J. Mueller. Collegiate 
N & V 3: 1-3 My 

oe distribution costs. J Bus Ed 25: 

a 

Restrictions upon managerial prerogatives by 
collective bargaining contracts. George 
Eldred Bardwell. University of Colorado, 
M.S. thesis *49 

The role of the administrative assistant with 
particular reference to the Federal Govern- 
ment. Dorothy Helene Veon. Bus Sch Exec 
6: 85-90 S; 116-22, 128 D 

So you want to run a business—the Leicester 
plan. Laurence Barrington. Amer Bus Ed 
7: 40-43, 460 

A survey of work simplification and measure- 
ment practices in Oklahoma business or- 
ganizations in 1950. Charles M. Bull. Uni- 
versity of Oklahoma, M.B.A. thesis 

Teacher’s manual for today’s business. Edwin 
M. Robinson and William R. Blackler. 
Gregg. 57 p $.75 

Today’s, business. Edwin M. Robinson and 
William R. Blackler. Gregg. 421 p $2.20 


BUSINESS schools 
Accreditation for private business schools. 
Amer Bus Ed 7: 127-29 D 
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BUSINESS schools (continued) 

Accreditation for private business schools. 
Bal Sheet 32: 74-75 O 

Accreditation in the private business school 
field. J. Evan Armstrong. Bus Sch Exec 
6: 101, 126 D 

Admission practices and policies in colleges 
and private business schools. James W. 
Eastwood and Littell R. Stone. Amer Bus 
Ed 7: 98-102 D 

Basic business in private business schools. 
Willard C. Hyatt. J Bus Ed 25: 21-22 Mr 

Business education research associates pro- 
gram. J Bus Ed 25: 28-29 Ja 

A business school goes into business. Harold 
—_— Jr. Beacons on Bus Ed 26: 9-10, 
16 Ja 

Collegiate business education problems. Helen 
Borland. Amer Bus Ed 6: 215-20, 241 


y 

Development of employable office workers. 
Emil C. A. Muuss, R. J. Larkin, and 
David A. Cone. Amer Bus Ed 6: 236-41 
My 

Ethics for private business schools. O. M. 
Correll. Bus Sch Exec 6: 67-69 S 

An evaluation of seventeen private business 
schools in New York City. Mignon Fenster. 
The City College. thesis °49 

From here to where? J. S. Noffsinger. Bus 
Sch Exec 6: 99-100 D 

Guidance—a responsibility of the private 
business school. John H. Callan. Bal Sheet 
31: 244-45, 248 F 

How we developed a satisfactory relation- 
ship with our V.A. regional office. C. H. 
Smith. Bus Sch Exec 6: 37-40, 62 Je 

Keep your students happy and you'll keep 
—. Adela Hale. Bus Sch Exec 6: 102- 

Percentage costs of operation. Charles For- 
rest. Amer Bus Ed 7: 49-50 O 

A practical budget for business schools. Elgie 
G. Purvis. Amer Bus Ed 7: 36-39, 45 O 

The private school scene. Crawford A. Treat. 
See issues Bus Tchr 

Recruiting civilian students. H. Everett Pope. 
Bus Sch Exec 6: 35-36 Je 

Schools of business and commerce. (In Pat- 
terson’s American educational directory, 
1950. 768-86) 

Sell business education—not jobs. Crawford 
A. Treat. Bus Sch Exec 6: 56-57 Je 

Some special problems of shorthand teachers 
in private business schools. Robert E. 
Slaughter. Bus Sch Exec 6: 16-18 Mr 

Teacher training for private business schools. 
C. C. Steed. Bus Sch Exec 6: 3-4 Mr 

Teaching and practicing public relations in 
business schools. W. E. Kamprath. Bus 


Sch Exec 6: 74-76, 94S 
Utilizing community resources in private 
business school education. Charles D. 


Cummings. Amer. Bus Ed 7: 91-97 D 
The Woodbury clinic plan. W. H. Whitten. 
Bus Sch Exec 6: 14, 29 Mr 


BUTLER, Valery D. 
Business education program in Washington 
County High school. University of Flor- 
ida, M.A. thesis °49 


Business Education Index 


BYRNS, John F. 
Practical training in industrial management. 
Collegiate N & V 3: 8-9 Mr 


Cc 


CADY, George J. 
Economics of business enterprise—a study of 
the firm in the aggregate economy. Ronald 
Press. 452 p $4.50 


CAILEY, Ruth 
Repetition of subject matter in the seven most 
requently taught business education sub- 
jects. Ohio State University, M.A. thesis 
49; Ohio B T 2: 35-39, 51 O 


CAIN, Marietta 
Evaluation of achievement and employment 
tests in typewriting. Ohio B T 10: 21-22 Mr 
The teaching of typewriter chain feeding. Bal 
Sheet 31: 199, 215 Ja 


CALAME, Don 
An evaluation of the business education pro- 
gram in the high schools of southwest Mis- 
souri. M.A. thesis ’49 


CALDWELL, Marguerite 
Developing skills in preparing classified finan- 
cial statements. UBEA Forum 4: 27-28, 
43 Mr 


CALIFORNIA 

Business education credential changes. W. R. 
Blackler. Calif Teach Assn J 46: 8 N 

California distributive educator—distributive 
education of yesterday, today, tomorrow. 
California Association of Distributive Edu- 
cators, 122 Haviland Hall, University of 
California, Berkeley, California. 73 p 

Dairy route salesmen training. (bus ed pub 
51, Ap) California State Department of 
Education, Bureau of Business Education, 
Sacramento, California. 57 p 

Guide for supervisors and co-ordinators of 
distributive education. (bus ed pub 52, Je) 
California State Department of Education, 
Bureau of Business Education, Sacramento, 
California. 59+ p 

A guide for the teaching of food handling 
and sanitation for commercial establish- 
ments. (bus ed pub 48, Mr) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 16 p 

Leadership in business supervision. (bus ed 
pub 50, Ap) California State Department 
of Education, Bureau of Business Educa- 
tion, Sacramento, California. 64 p 

Los Angeles office standards survey. Donald 
C. Morrell. J Bus Ed 25: 25-27 F 

Making maximum use of the retail training 
laboratory. (bus ed pub 56, N) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 44 p 

Selling in a buyer’s market. (bus ed pub 49, 
Ap) California State Department of Educa- 
tion, Bureau of Business Education. Sacra- 
mento, California. 30 p 

Specialized course outlines in distributive edu- 
cation. (bus ed pub 55, O) California State 
Department of Education, Bureau of Busi- 
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CALIFORNIA (continued) 

ness Education, Sacramento, California. 
110 p 

Techniques of merchandise analysis for sales- 
people. (bus ed pub 53, S) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 119 p 

Thirteen years of distributive education in 
California. (bus ed pub 54, Je) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 48 p 

To find a we asked them. J. W. Getsinger. 
Bus Tchr 28: 45-47 N 

A training course in food handling and sani- 
tation for state institutions. (bus ed pub 
47, Ja) California State Department of 
Education, Bureau of Business Education, 
Sacramento, California. 98 p 

CALLAN, John H. 

Guidance—a responsibility of the private 
— school. Bal Sheet 31: 244-45, 
4 


CAMBRON, Louise 
A comparative study of the commerce de- 
partments of the four-year colleges of the 
Missouri college union. University of Iowa, 
M.A. thesis *49 


CANSLER, Russell N. 

An analysis of litigated cases and experience 
of individuals to determine the law needs 
of individuals. University of Pittsburgh, 
Ph.D. thesis 

Professional treatment of skill 
NABTTI (bul 51) 38-42 Je 


CAPWELL, Dora F. 
Ability, interests, and attitudes of high school 
seniors. UBEA Forum 4: 38-39, 41 Ja 
CARD, Bert 
See Profeta, Fred R. 


CARDILLO, Joseph A. 
See Johnson, Arthur 


CARMICHAEL, D. Loren 
An analysis of types of tests used in college 
business law classes. Indiana University, 
M.B.A. thesis ’49 
The present status of business law testing in 
colleges. NABTTI 52: 40-67 D 


CARMICHAEL, Vernal H. 
Here and there in business education. See 
issues Ball State C J 
See also Robertson, H. O. 


CARNEY, Marie L. 
Part of the team. Today’s Sec 53: 171 D 
Up front. Today’s Sec 53: 57, 64 O 
Welcoming the newcomer in the office. 
Today’s Sec 53: 16-17 S 


CARRUTHERS, J. B. 
Tabular summary showing relation between 
clerical test scores and occupational per- 
formance. Occupations 29: 40-50 O 


CASADY, Cleo P. 

A critical analysis of the activities of distribu- 
tive co-ordinators of federally reimbursable 
high school programs in Illinois, Iowa, and 
Michigan. N Bus Ed Q 19: 42-52, 58 O 


subjects. 
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CASHMAN, Robert L. 
To use shorthand in college. Gregg W 52: 
266-67 Ja 
CASHMAN, Ruth A. 
Nan Merriman, singing secretary. Gregg W 
52: 453-56 Ap 


CASNER, Sidney 
See Nyberg, Joseph A. 


CASTNER, Emma P. 
The school secretary’s professional prepara- 
tion and ethics. Bus Ed Observer 22: 14-15, 
33 N 


CHAPMAN, Elwood N. 
Co-operative retail ee in the small com- 
munity. Am Voc J 25: A 
Tailor-made co-operative coal training. J 
Bus Ed 26: 150-52 D 


CHOPSON, E. W. 
Fundamental principles involved in measur- 
ing vocational competence of applicants 
for positions in offices. Amer Bus Ed Y 7: 
22-29 
CINCINNATI 
NOMA and the schools work together in 


Cincinnati. Robert Finch. Bus Ed World 
30: 499-501 Je 


CITRON, Albert 
Record of 1,135 first-year typing students on 
a 5-minute timing. Bus Ed World 30: 
520-21 Je 


CLARK, Kathryn 
See Shapiro, Harold E. 


CLARK, Lodie M. 
Selected methods and techniques for teaching 
co-operative part-time students. UBEA 
Forum 4: 10-11 Ap 


CLARK, Marguerite J. 
Job opportunity survey, Miami, 
Indiana University, M.S. thesis ’49 


CLERICAL training 

A brief review of civil service examination 
for “clerks.” re J. Kappel. Bus Ed 
World 30: 406-07 A 

Clerical office practice. .o— W. Loso and 
ter L. Agnew. South-Western, 504 p 

1 

Clerical office practice tests. Foster W. Loso 
and Peter L. Agnew. South-Western. $.36 

Clerical practice in Rutherford high school. 
R B. Raby. Bus Ed Observer 21: 15, 
33 My 

Clerical training for civil service. David J. 
Kappel. H Points 32: 25-30 F 

Clerical training for low ability students. 
Herbert A. Tonne. Bal Sheet 31: 249-51 F 

Clerical workers are the backbone of an 
office. Juliabel Strauch. J Bus Ed 26: 
13-14S 

College junior norms for 1947 A.C.E. and 
Minnesota clerical tests. R. Berkshire and 
D. Fleet. Occupations 29: 30-31 O 

A course in clerical practice for the slow 
learner. Emma K. Felter. N Bus Ed Q 18: 
31-38, 51 My 

Do you train clerical supervisors? Wallace B. 
Bowman. Bus Sch Exec 6: 42-44 Je 

Earning experiences of high school girls and 


Florida. 
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CLERICAL training (continued) 

boys. Emma K. Felter. Bus Tchr 28: 81-83 
D-Ja 

Editorial statement. Gertrude Roughsedge. 
UBEA Forum 4: 7 F 

Education for general clerical positions. 
Emma K. Felter. UBEA Forum 4: 15-16 F 

Effects of training in business subjects on 
basic clerical test score. Mary Virginia 
Howell and Dorothy H. Veon. N Bus Ed 
Q 18: 53-55 Mr 

Film list for general clerical. Louise K. Rey- 
nolds. UBEA Forum 4: 33F 

General clerical—essential terminal prepara- 
tion for all business graduates. Irene Place. 
UBEA Forum 4: 12-14 F 

Getting out the mail quickly. Clarabelle Mc- 
Dermand. Gregg W 52: 592-93 Je 

How general can we be? Hamden L. Forkner. 
Dict Ed F 6-9 F 

If you handle the mail. Sarah Allen. Gregg 
W 52: 407, 422 Mr 

Imperative needs of business students in cler- 
ical training. Frank F. Sanders. T S Bus 
Educ 15-23 Ap 

The levels of skills of specialized clerical 
employees in the petroleum industry. 
Frances Lauderdale. University of Okla- 
homa, Ed.D. thesis ’49 

Measuring competence of students preparing 
for clerical positions. M. Fred Tidwell and 
Elizabeth Pelz. Amer Bus Ed Y 7: 83-102 

Our course for clerical workers. Dorothy C. 
Finkelhor. Bus Sch Exec 6: 127-28 D 

Personal and clerical efficiency, advanced 
a. Emma K. Felter. Gregg. 461 p 

Providing for potential drop-outs through 
unit courses in business services. Helen 
Isaacson, UBEA Forum 5: 33 O 

Recordkeeping activities of clerical workers 
in large offices. Frances Lauderdale. UBEA 
Forum 5: 13-16 D 

Relationships of success in beginning general 
clerical occupations to achievement in the 
informational and skill aspects of the gen- 
eral office clerical division of the national 
business entrance test series. Herbert A. 
Hamilton. New York University, Ph.D. 
thesis 

A school of clerical and secretarial practice 
for Hudson Falls. Muriel R. Stark. N Y St 
Ed 38: 195-96 D 

Secretarial practice and clerical practice— 
they are different and yet alike. Emma K 
Felter. Bus Tchr 27: 153-55 F 

Should high schools train key-punch machine 
operators? Lloyd J. Holmen. UBEA Forum 
5: 33-34 N 

Spotlight the training of the office clerk. 
Nelda R. Lawrence. J Bus Ed 25: 17-18, 
20 F 

A survey of the clerical training in the sec- 
ondary schools of Kansas with an enroll- 
ment of 200 or over. Melvin Lloyd Ed- 
wards. University of Colorado, M.B.E. 
thesis *49 

Tabular summary showing relation between 
clerical test scores and occupational per- 
formance. J. B. Carruthers. Occupations 
29: 40-50 O 
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CLERICAL training (continued) 

Teacher’s manual for personal and clerical 
efficiency, basic course. Emma K. Felter. 
Gregg. 46 p $.75 

Two types of clerical training. Herbert A. 
Tonne. J Bus Ed 25: 7 My 

Typewriting in clerical semetion. Seymour 
Rosen. Typ News 20: 1-2 Spring 

What the office manager expects of the be- 
ginning clerical and general office worker. 
William K. Panzenhagen. Beacons on Bus 
Ed 27: 9-11 Je 

Workbook for clerical office practice. Foster 
W. Loso and Peter L. Agnew. South- 
Western. 160 p $.84 


CLEVENGER, Earl 
Cautions on keyboard changes. Bus Ed World 
30: 353-54 Mr 
Directing learning drives in typewriting. J Bus 
Ed 25: 13-14, 32 My 


COBB, Howard 
Organizing the distributive-education advisory 
committee. Bal Sheet 32: 111-12, 114 N 


COLIBRARO, Rose 
What teachers believe about requiring work 
experience for business teachers. Bus Ed 
World 31: 199-201 D 


COLLEGES and universities 

Admission practices and policies in colleges 
and private business schools. James W. 
Eastwood and Littell R. Stone. Amer Bus 
Ed 7: 98-102 D 

A beginning text in Gregg shorthand for col- 
lege students. Olive Parmenter. New York 
University, Ed.D. thesis. 

College business mathematics. R. Robert 
Rosenberg. Gregg. 447 p $3.25 

College course in secretarial duties. D. C. 
Finkelhor. Prentice-Hall. 179 p $2.65 

College training of professional salesmen. 
Myron Heidingsfield. Collegiate N & V 
4: 1-4D 

Collegiate business education problems. Helen 
Borland. Amer Bus Ed 6: 215-20, 241 My 

A comparative study of the commerce de- 
partments of the four-year colleges of the 
Missouri college union. Louise Cambron. 
University of Iowa, M.A. thesis ’49 

Considerations for evaluating typewriting in- 
struction in colleges and universities. T. 
James Crawford. M Bus Ed 16: 4-7, 23 My 

Construction of a standardized test in type- 
writing for use on the collegiate level. Ruth 
G. Bachelor. New York University, Ed.D. 
thesis *49 

Do graduates understand business? Lloyd V. 
Douglas. Bus Tchr 27: 260-61 My-Je 

Federal scholarships and loans. J. S. Noff- 
singer. Bus Ech Exec 6: 72 S 

A follow-up study of college typewriting 
courses. Fred S. Cook and Frank W. Lan- 
ham. J Bus Ed 25: 23-24 Ap 

A follow-up study of selected graduates of 
Quachita College for the years 1943, 1944, 
1945, 1946, 1947, and 1948. Esther Vivian 
Dixon. Oklahoma A. and M. College, M.S. 
thesis 49 

Graduate business school. P. F. Drucker. 
Fortune 42: 92-94 Ag 


To Professional Writing in 1950 


COLLEGES and universities (continued) 

Income and the price level. John N. Myer. 
J Bus Ed 26: 82 O 

Introducing collegiate business training. Hil- 
ton D. Shepherd. J Bus Ed 26: 155-56 D 

Let’s reconsider business law. N. E. Jones. 
Collegiate N & V 4: 1-3 O 

Machine calculation on the college level. La- 
Vahn Overmyer. Ohio B T 10: 23-25, 56 
Mr 


Main street goes to college. Frank T. Adams, 
Jr. Collegiate N & V 4: 9-11 O 

Measuring competence of students preparing 
for store positions at the college level. 
Irene F. Blood and Wenzil K. Dolva. 
Amer Bus Ed Y 7: 119-26 

Metropolitan collegiate school of business 
and organized labor; with discussion. M. 
Starr. (In New York City College, Cen- 
tennial addresses. 139-54) 

New techniques in labor-management educa- 
tion. John A. Damgaard, Jr. Collegiate 
N & V 4: 7-10 D 

The organization and administration of 
courses in business writing in selected uni- 
versities and colleges of the United States. 
Edwin A. Swanson. University of Southern 
California, Ph.D. thesis °49 

Place of a collegiate school of business in its 
community; with discussion. H. V. Olsen. 
(In New York City College, Centennial 
addresses. 118-38) 

Place of secretarial science in collegiate busi- 
ness training. Arthur B. Adams. N Bus Ed 
Q 18: 5-7, 47 My 

Preparation for junior college teachers. T. 
James Crawford. M Bus Ed 16: 10-11, 
22 N 


The present status of business-law testing in 
colleges. D. Loren Carmichael. NABTTI 
52: 40-67 D 

Present status of graduate degree require- 
ments in business education in fifty-eight 
colleges and universities in the United 
States. Robert F. Bender. North Texas 
State College, M.B.A. thesis °49 

Professionalizing the personnel management 
program. Stephen J. Mueller. Collegiate N 
& V 3: 1-3 My 

A project in investments. J. O. Kamm. Bus 
Ed World 30: 408 Ap 

Secretarial courses in collegiate schools of 
business. Nelia Fox. Bus Ed World 30: 
271-73 F 

Special training for teachers of business for 
the junior colleges. Louis A. Rice. Bus Ed 
World 30: 505-06 Je 

The status of accounting in the engineering- 
business curricula of selected universities 
and colleges. Malcolm Henderson. Univer- 
sity of Tennessee, M.S. thesis ’49 

The status of business courses in the colleges 
and University of Tennessee. Bessie Head- 
rick. University of Tennessee, B.S. thesis ’49 

Student marketing clubs. Hugh G. Wales. 
Collegiate N & V 3: 1-3 Mr 

A survey of employment criteria and recom- 
mended commercial education program at 
Amarillo College, Amarillo, Texas. John 
Frederick Balderston. North Texas State 
College, M.B.A. thesis 
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COLLEGES and universities (continued) 

A survey of the curricula of the white senior 
colleges and universities of the southeast- 
ern states. Fenelon DeVere Smith. Univer- 
sity of South Carolina, M.A. thesis 49 

A survey to determine the relationships of 
certain factors to success in elementary ac- 
counting at North Texas State College. 
Paul Allinson Brooks. North Texas State 
College, M.B.A. thesis °49 

Teacher’s manual and key for college busi- 
ness mathematics R. Robert Rosenberg. 
Gregg. 128 p $.75 

Teamwork for a better tomorrow. George 
Heather. M Bus Ed 16: 11-14, 23 My 

University of Akron gets first sales and mer- 
chandising laboratory. Bus Ed World 30: 
229-30 Ja 

Use of audio-visual materials in the teaching 
of junior college classes in accounting. Roy 
T. Culey. N Bus Ed Q 18: 47-50 Mr 

What kind of English should we teach? Ed- 
ward Jones Kilduff. Collegiate N & V 4: 
5-6 D 

COLORADO 

Evaluating occupational changes through sur- 
vey. Gertrude Bates and Harold Ferguson. 
Bal Sheet 32: 109-10 N 

A study of the co-operation between business- 
men and business educators in the state of 
Colorado. Virginia Ann Farley. University 
of Colorado, M.B.E. thesis ’49 

A study of the course in general business in 
the senior high schools of Colorado. 
Vauncille Lillian Braddy. University of 
Colorado, M.B.A. thesis ’49 

CONE, David A. 
See Muuss, Emil C. A. 
CONNECTICUT 

Business education in Connecticut. Paul M. 
Boynton. Beacons on Bus Ed 26: 4 Ja 

How Connecticut’s adult training d. e. pro- 
gram is organized. James A. Dorsey. Bus 
Ed World 30: 512-13, 516 Je 

CONNELLY, Mary E. 

Bringing the office into the classroom. Bea- 
cons on Bus Ed 26: 7-8, 13 Ja 

Transcription is a training program. Bus 
Tchr 28: 96-97 D-Ja 

CONSUMER education 

An analysis of the content of consumer edu- 
cation in selected ninth-grade textbooks in 
social studies, home economics, mathemat- 
ics, and science. Betty Lou Tabor. Okla- 
homa A. and M. College, M.S. thesis ’49 

Consumer education—aims and objectives. 
eee J. Kennedy. J Bus Ed 25: 15-18 


y 

Consumer education—course of study. Ray- 
mond J. Kennedy. J Bus Ed 25: 23-24 Je 

Consumer education—how to do it. Raymond 
J. Kennedy. Bal Sheet 31: 401-02 My 

A resource handbook for consumer business 
—a one-semester high school course. Lou- 
ise Moses. Virginia Bus Ed Bul 5: 5 O 

A sample ‘survey of the shopping habits of 
the families of Cushing, Oklahoma. Harold 
C. Moore. Oklahoma A. and M. College, 
M.S. thesis 


Teaching devices in consumer education. 








CONSUMER education (continued) 

Bruce I. Blackstone. Alpha Tau Chapter, 
Pi Omega Pi, (bul 2) University of South- 
ern California, Los Angeles, California, 
11 p 

Teaching young consumers through guided 
experiences. Fred T. Wilhelms. UBEA 
Forum 4: 9-12 Mr 

Use the “you approach” in starting the course 
in consumer education. Gladys Bahr. Bus 
Ed World 30: 523-24 Je 


COOK, Fred S. 
An investigation of students’ reactions to a 
reading assignment in typewriting. N Bus 
Ed Q 19: 38-41, 57 O 
——and Frank W. Lanham 
A follow-up study of college typewriting 
courses. J Bus Ed 25: 23-24 Ap 
COOPER, Edward L. 
See York, G. Morell 
COOPER, Nan 


The place of guidance in vocational educa- 
tion. Bal Sheet 32:°150-51, 154 D 


CO-OPERATIVE education 
Baltimore work-study plan in business edu- 
cation. Helen T. Hearn. Bal Sheet 32: 148- 
49 D 
A challenge to co-operative work experience. 
E. A. Roth. J Bus Ed 25: 11-12, 29 Ja 
Co-operative business education on the junior 
college level. Donald E. Deyo. Collegiate 
N & V 4: 11-13 D 
Co-operative retail training in the small com- 
munity. E. N. Chapman. Am Voc J 25: 
10 Ap 
Co-operative training in business education 
for junior colleges. E. D. Bennett. M Bus 
Ed 16: 25-27 Ja 
Selected methods and techniques for teaching 
co-operative part-time students. Lodie M. 
Clark. UBEA Forum 4: 10-11 Ap 
Some ideas on co-operative business educa- 
tion. J. Frank Dame and Donald J. Tate. 
UBEA Forum 4: 35-38 Ap 
A study of co-operative part-time, federally 
reimbursed business education programs in 
Iowa. Enid Smale. University of Iowa, 
M.A. thesis °49 
Utilizing community resources to train dis- 
tributive personnel. Harold E. Shapiro, 
Agnes Brennan, Kathryn Clark, Joseph C. 
Hecht, Mildred Iffrig, and Mary I. McKay. 
Amer Bus Ed 7: 18-23, 35 O 
CO-OPERATIVE work 
Baltimore puts oomph in work-study. Bus Ed 
World 30: 221 Ja 
CORBEIL, Lois M. 
Five fundamental techniques in mimeograph- 
ing My school paper. Bus Ed World 31: 22- 
23 


CORNING, Hobart M. 
Business is our business. Amer Bus Ed 7: 
71-73 D 
CORRELL, O. M. 
Ethics for private business schools. Bus Sch 
Exec 6: 67-69 § 
COSTELLO, Eileen T. 
I’m for emancipation. Bal Sheet 32: 113-14N 
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COSTELLO, Eileen T. (continued) 
Specificity is needed in general business. J 
Bus Ed 26: 75-76 O 
COURTRIGHT, Helen 
Rate yourself on this quiz: the best method 
for teaching typewriting. Typ News 20: 6 
Spring ; 
Typing teachers can do more pupil work with 
less paper work. Bus Ed World 30: 471 My 
COWAN, Harold E. 
What short cut do you use in locating trial- 
balance errors?.J Bus Ed 25: 42 Ja 
COX, Robert S. 
Bookkeeping test. Highlands N-L 11: 16 F 
Business arithmetic tests. See issues High- 
lands N-L 
CRAWFORD, T. James 
The area of secretarial training. Amer Bus 
Ed 6: 221-24 M 
Considerations for evaluating typewriting in- 
struction in colleges and universities. M 
Bus Ed 16: 4-7, 23 M 
Preparation for junior college teachers. M 
Bus Ed 16: 10-11, 22 N 
CROW, Cleo 
See Barnes, Leona Fae 


CROWNINGSHIELD, Gerald 

Does your accounting course meet the needs 
of secretarial students? . . . probably not! 
Bus Tchr 27: 128-29 Ja 

CULBERTSON, Sidney A. 

Use of tests for the selection of salesmen. 

Pennsylvania State College, °49 
CULEY, Roy T. 

Use of audio-visual materials in the teaching 
of junior college classes in accounting. N 
Bus Ed Q 18: 47-50 Mr 

CULVER, Gordon Franklin 

A survey of selected oil companies in Okla- 
homa to determine minimum employment 
standards required of beginning secretaries 
and stenographers. Oklahoma A. and M. 
College, M.S. thesis °49 

CUMMINGS, Charles D. 

Utilizing community resources in private busi- 

: school education. Amer Bus Ed 7: 91- 


CUMMINGS, Howard 

Economic education in the secondary schools. 

J Ed Soc 23: 397-401 Mr 
CURRICULUM 

Business curriculum studies in small Kansas 
high schools. Marjorie Kelly and E. C. 
McGill. N Bus Ed Q 18: 5-11, 58 Mr 

Curriculum planning essentials. William M. 
Alexander. Amer Bus Ed 7: 44-45 O 

Curriculum planning in business education. 
Hamden L. Forkner. Eighth annual Delta 
Pi Epsilon lecture. South-Western 27 p Ap 

An evaluation of the commercial curriculum 
of Farmington high school. Mary Alice 
Lyng Klip. M.A. thesis °49 

How to make curriculum changes. A. E. 
Schneider. Bus Tchr 28: 78-80 D-Ja 

It can be done! Mary Joan Reagan. Bal Sheet 
31: 196-98 Ja 

Remedial arithmetic in the business curricu- 
lum. Meyer Waks. J Bus Ed 25: 21-22 Ap 
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CURRICULUM (continued) 

Repetition of subject matter in the seven 
most frequently taught business-education 
subjects. Ruth M. Cailey. Ohio B T 2: 35- 
39, 51 O 

Small high school curriculum problems in 
utilizing community resources. Anson B 
Barber. Amer Bus Ed 7: 13-16 O 

Solving some problems of the small high 
school. Vernon A. Musselman. Bus Tchr 
27: 121-24 Ja 

A study of the business education curriculum 
in the public junior colleges of Iowa. Vir- 
ginia Padovan. University of lowa, M.A. 
thesis °49 

A study to determine the curricular needs in 
business education in the rural high schools 
of western Kansas, 1948-49. Robert L. 
Williams. Kansas State Teachers College, 
Emporia, M.S. thesis °49 and N Bus Ed Q 
18: 19-26, 60 Mr 

A survey of the curricula of the white senior 
colleges and universities of the southeast- 
ern states. Fenelon DeVere Smith. Univer- 
sity of South Carolina, M.A. thesis °49 

Utilizing community resources for curriculum 
enrichment. Graydon C. Wagner. Conn 
Bus Educ 10: 13-16, 26 My 


D 


DAGGETT, Clair E. 

A study of the market-analysis problems of 
small-scale retail establishments in the 
United States. University of Iowa, Ph.D. 
thesis °49 

DAME, J. Frank 

Guidance in basic-business education. UBEA 

Forum 4: 15-16 Mr 
——and Donald J. Tate 

Some ideas on co-operative business educa- 

tion. UBEA Forum 4: 35-38 Ap 
DAMGAARD, John A., Jr. 

New techniques in labor-management educa- 

tion. Collegiate N & V 4: 7-10 D 
DANIEL, Anita 

“Don’t be an economic illiterate . . .” Bus Ed 

Observer 21: 7-8, 29 F 
DARLINGTON, Celia 

Employers I have known. Gregg W 52: 528- 

30 My 
DARROW, N. L. 

A study of Wiley high school commercial 
graduates 1935-1948 and their evaluation 
of the commercial curriculum. Indiana 
State Teachers College, M.S. thesis 

DAVEY, Mildred A., Elizabeth M. Smith, Theodore 
Myers 
Everyday occupations. Heath. 451 p $3.24 
DAVIS, Mrs. Cecil L. 

Enthusiastic typewriting promotion. Typ News 

20: 4 Spring 
DAVIS, Zoe Velma 

A survey of selected business occupations in 
Pryor, Oklahoma. Oklahoma A. and M 
College, M.S. thesis °49 

DAWSON, Presley C. 

How to teach typewriting. UBEA Forum 4: 

15-16 Ap 
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DEAM, Gale M. 
Office managers and teachers. UBEA Forum 
5: 37 N 


DeBRUM, S. Joseph 
Business education—an especial concern of 
school administrators. N Bus Ed Q 18: 
8-9, 25 My 


DeLANCEY, Opal H. 
Transcription must be taught. UBEA Forum 
° : O 
25 Suggestions on planning the one-room 
business department. Bus Tchr 27: 192-95 
Mr 


DELTA Pi Epsilon 

Bibliography of research studies in business 
education 1941-1948. Elvin S. Eyster, Ger- 
trude M. Dubats, C. Howard Lundquest, 
and Ralph W. Wilson. Indiana Business 
Studies (study 32, My ’49) School of Busi- 
ness, Bureau of Business Research, Indiana 
University, Bloomington, Indiana. 78 p 

Business education index—1949. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
oe Delta Pi Epsilon. Bus Ed World 

p 

Curriculum planning in business education. 
Hamden L. Forkner. Eighth annual Delta 
Pi Epsilon lecture. South-Western 27 p Ap 

Ninth annual D.P.E. research award. Bal 
Sheet 31: 288 F; Amer Bus Ed 6: 190 Mr 


DEMAREE, Melba 
a filing. Amer Bus Ed 7: 47-48, 


DEPEW, Roberta 
See Barnes, Leona Fae 


DEYO, Donald E. 
Co-operative business education on the junior- 
college level. Collegiate N & V 4: 11-13 D 


DICKERSON, Betty Irene 
A follow-up study of the graduates of Shidler 
high school for the years 1940 to 1948, in- 
clusive. Oklahoma A. and M. College, 
M.S. thesis *49 


DICTATION 

Articles for office style dictation. Herbert A. 
Tonne. J Bus Ed 26: 165-66 D 

Basic shorthand dictation. Gregg simplified. 
Edwin Riemer. Gregg. 252 p $2 

Correlated dictation and transcription. (Sim- 
plified Gregg ed) Hamden L. Forkner, 
Agnes Osborne, James E. O’Brien. Heath. 
545 p $3.24 

Dictation for mailable transcripts. Louis A. 
5 S220 Charles E. Zoubek. Gregg. 238 

46 dinsneteiidies of real office dictation. Jack 
Grossman. Bus Ed World 31: 33-34 § 

Gregg advanced dictation simplified. Louis A. 
oY = Charles E. Zoubek. Gregg. 440 

Lei for office style dictation. Herbert A. 
Tonne. J Bus Ed 25: 20-21 Ja; 23-24 F; 
30-31 Mr; 25-26 Ap 

New shorthand dictation exercises, simplified 
Gregg edition. Edward H. Eldridge. Amer- 
ican Book. 240 p $2 

Practices and problems in the dictation of 
business correspondence as experienced by 
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DICTATION (continued) 

dictators. John W. Eaton. Indiana Univer- 
sity, M.B.A. thesis 

Previewed dictation. Charles E. Zoubek. 
Gregg. 290 p $2.40 

Project in office-style dictation. Margaret 
Forscht Rowe. See issues of Bus Ed World 

Shorthand dictation studies, simplified. (2d 
ed.) Wallace B. Bowman. South-Western. 
655 p $2.40 

Shorthand reading and dictation exercises, 
simplified Gregg edition. Edward H. El- 
dridge, Rufus Stickney, and Blanche Stick- 
ney. American Book. 454 p $2.68 

Teacher’s manual and key for Gregg ad- 
vanced dictation simplified. Louis A. Leslie 
and Charles E. Zoubek. Gregg, 178 p $1 

Teacher’s manual for correlated dictation and 
transcription. (Simplified Gregg ed.) Ham- 
den L. Forkner, Agnes Osborne, and James 
E. O’Brien. Heath. 103 p $.48 


DISE, Joseph C. 
How to conduct a training program for new 
staff assistants. J Accy 90: 132-35 Ag 


DISTRIBUTIVE education 

Adults like to graduate! Estelle S. Phillips. 
J Bus Ed 25: 19-20 Je 

Business production standards for measuring 
the efficiency of store employees. Robert 
D. Loken. Amer Bus Ed Y 7: 213-28 

California distributive educator—distributive 
education of yesterday, today, tomorrow. 
California Association of Distributive Edu- 
cators, 122 Haviland Hall, University of 
California, Berkeley, California. 73 p 

Co-operative retail training in the small com- 
munity. E. N. Chapman. Am Voc J 25: 
10 Ap 

A critical analysis of application blanks based 
upon those in use in selected department 
stores in Denver, Colorado. Dora Eliza- 
beth Moore. University of Colorado, M.S. 
thesis °49 

A critical analysis of the activities of distribu- 
tive co-ordinators of federally reimbursable 
high school programs in Illinois, Iowa, and 
Michigan. Cleo P. Casady. N Bus Ed Q 
19: 42-52, 58 O 

A curriculum guide for distributive education 
students in New York state. W. Bruce 
_ Columbia University, Ed.D. thesis 


The d. e. co-ordinator contributes much to 
his school’s public relations. John M. Mor- 
row. Bus Ed World 31: 149-51 N 

D E reaches rural merchants. P. B: Waters. 
Am Voc J 25: 12 My 

Dairy route salesman training. (bus ed pub 
51, Ap) California State Department of 
Education, Bureau of Business Education, 
Sacramento, California. 57 p 

Description of employment procedures for 
store workers. John B. Schneider. Amer 
Bus Ed Y 7: 253-73 

Description of in-service training of store 
workers. Robert B. Berry and Anne John- 
ston Berry. Amer Bus Ed Y 7: 274-82 

Desirable characteristics of d.e. coordinators. 
Carl Kraushar. J Bus Ed 26: 109-10 N 

Determining employment opportunities for 
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DISTRIBUTIVE education (continued) 
distributive education students. Harold E. 
Shapiro. Bus Ed World 30: 517-19 Je 

A digest of contemporary thought in distribu- 
tive education. Sarah Saphii and William 
M. Polishook. Bus Ed World 30: 458-61 


My 

The distributive education clubs of America, 
now three years old. Marguerite Loos. Bus 
Ed World 30: 342-44 Mr 

Distributive education in New Brunswick, 
N. J. Mildred Iffrig. J Bus Ed 25: 19-20 F 

Distributive education news notes. William B. 
Runge. See issues Highlands N-L 

Editorial statement. William R. Blackler. 
UBEA Forum 4: 7 Ap 

Example of a d. e. public relations schedule. 
Bus Ed World 30: 230 Ja 

Five techniques for use in teaching retailing 
and salesmanship. Donald K. Beckley. Bus 
Ed World 30: 340-41 Mr 

Follow-up on placement of distributive edu- 
cation students. Kathleen Boland. Bal 
Sheet 31: 388-89 My 

Forum salesmanship savings bank. Willard 
M. Thompson. See issues UBEA Forum 

Fundamental principles involved in measur- 
ing vocational competence of applicants 
for positions in stores. Donald K. Beckley. 
Amer Bus Ed Y 7: 29-33 

Guide for supervisors and co-ordinators of 
distributive education. (bus ed pub 52, Je) 
California State Department of Education, 
Bureau of Business Education, Sacramento, 
California. 59+ p 

A guide for the teaching of food handling 
and sanitation for commercial establish- 
ments. (bus ed pub 48, Mr) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 16 

Houston’s retail institute succeeds with 
planned training program. Robert S. Gray. 
Bus Ed World 30: 392-93 Ap 

How Connecticut’s adult training d. e. pro- 
gram is organized. James A. Dorsey. Bus 
Ed World 30: 512-13, 516 Je 

How Millville’s d. e. class plans a trip to 
New York. Joseph C. Hecht. Bus Ed 
World 30: 389-90 Ap 

How to organize a ten-hour course for 
Christmas “extras.” Marian R. Balboni. 
Bus Ed World 31: 173-75 D 

How to teach merchandise analysis. John W. 
Ernest. UBEA Forum 4: 17-18 Ap 

Implementing the retail selling course in the 
high school. Mary V. Salamey. Bal Sheet 
32: 61-63 O 

Industrial business teaching. Irene C. Hypps. 
J Bus Ed 26: 83 O 

An intensive d.e. training program to develop 
the p.q. of salespeople. M. Louise King. 
Bus Ed World 31: 182-83 D 

Intensive drugstore clerk-training course has 
the professional touch. Bus Ed World 31: 
120 N | 

Making maximum use of the retail training 
laboratory. (bus ed pub 56, N) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 44 p 
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DISTRIBUTIVE education (continued) 

Measuring competence of applicants for store 
employment. Lawrence F. Greenberger. 
Amer Bus Ed Y 7: 160-208 ' 

Measuring competence of students preparing 
for store positions at the college level. 
Irene F. Blood and Wenzil K. Dolva. Amer 
Bus Ed Y 7: 119-26 

Measuring competence of students preparing 
for store positions at the high school level. 
Willard M. Thompson. Amer Bus Ed Y 7: 
126-33 

Merchandising and school publications. Harry 
D. Smith. Bus Ed World 30: 284-85 F 

Modern retailing. Donald K. Beckley and 
John W. Ernest. Gregg. 432 p $2.60 

The nationwide progress of distributive edu- 
cation. G. Henry Richert. Bus Ed World 
31: 15-17 S$ 

N. Y. U. surveys window shoppers. Bus Ed 
World 30: 391 Ap 

Organizing the distributive education advisory 
committee. Howard Cobb. Bal Sheet 32: 
111-12, 114 N 

A plan for a demonstration of ringing a sale 
and counting change. Raymond J. Ken- 
nedy. Bus Ed World 30: 283-84 F 

Possibilities for the distributive occupations 
in Minnesota. Lillian L. Biester. N Bus Ed 
Q 19: 27-33 O 

Practical pre-employment training. Reyno F. 
Bixler. J Bus Ed 25: 17-18 Ap 

Practical sales training at Millville, N. J. 
Joseph C. Hecht. J Bus Ed 26: 69-70 O 

Problems in measuring the effectiveness of 
professional education. D. K. Beckley. Ed- 
ucational and Psychological Measurement 
X no 1: 57-66 

Professionalization of subject matter in dis- 
tributive occupations. M. Herbert Freeman 
and Stanford Hendrickson. NABTTI (bul 
51) 43-45 Je 

Progress in the distributive education clubs of 
America. Am Voc J 25: 24 Mr 

A proposed syllabus for a one-year introduc- 
tory course in the fundamentals of sales- 
manship and retailing. Ann A. Sundstrom. 
University of Iowa, M.A. thesis °49 

The purpose and pattern of a good distribu- 
tive-education club. W. Maurice Baker. Bus 
Ed World 30: 456-57 My 

The relationship of community and school 
placement agencies in the d. e. program. 
1 E. Shapiro. Bus Ed World 31: 30- 


Research notes: Curriculum guide for dis- 
tributive education. Beginning business 
teacher problems. Helen Reynolds. Amer 
Bus Ed 7: 138-44 D 

Retail ary’ window training. Am Voc J 

Retail salesmanship—do we teach them how? 
Willard M. Thompson. UBEA Forum 4: 
36-37 Ja 

Sales management. (rev. ed.) Harold H. 
Maynard and Herman C. Nolen. Ronald 
Press. 667 p $6 

San Diego tailors two courses to solve the 
shoplifting problem. S. Rex Gorton. Bus 
Ed World 30: 390-91 A 

School store sales campaign beats the sea- 
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DISTRIBUTIVE education (continued) 


sonal slump. Alvin Weitz. Bus Ed World 
31: 141 N 

Selected materials on safety in distributive 
education. Roy Fairbrother. Am Voc J 25: 
22-23 My 

Selected methods and techniques for distribu- 
tive occupational training for adults. W. 
Maurice Baker. UBEA Forum 4: 9-10 Ap 

Selections from a recent New York City ex- 
amination to teach merchandising. J Bus 
Ed 25: 28-29 Je 

Selling in a buyer’s market. (bus ed pub 49, 
Ap) California State Department of Edu- 
cation, Bureau of Business Education, Sac- 
ramento, California. 30 p 

Selling performance and contentment in re- 
lation to school background. Albert C. 
Morrin. Bal Sheet 31: 200-04 Ja 

Service-retailing philosophy. James F. Giffin. 
Bus Ed World 30: 286-87 F 

Specialized course outlines in distributive ed- 
ucation. (bus ed pub 55, O) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 110 p 

Student interviews with business. R. S. 
Knouse. Bal Sheet 31: 293-94 Mr 

A study of the market analysis problems of 
small-scale retail establishments in the 
United States. Clair E. Daggett. University 
of Iowa, Ph.D. thesis °49 

A study of the retail shopping goods trade 
areas in Colorado. Hugh Bruce Price, Jr. 
University of Colorado, M.S. thesis °49 

A survey of selected office and store occupa- 
tions in Monett, Missouri. Lucille Worm- 
ington. Oklahoma A. and M. College, 
M.S. thesis °49 

A survey of the duties performed in the dis- 
tributive occupations in Washington, Iowa, 
to be used as a basis for building a distrib- 
utive education program for the Washing- 
ton school program. Francis Paul Thayer. 
University of Iowa, M.A. thesis °49 

Tailor-made co-operative retail training. EI- 
bog N. Chapman. J Bus Ed 26: 150- 

Techniques of merchandise analysis for sales- 
people. (bus ed pub 53, S) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 119 p 

Techniques of retail merchandising. J. W. 
Wingate and E. O. Schaller. Prentice-Hall. 
624 p $6.65 ! 

Thirteen years of distributive education in 
California. (bus ed pub 54, Je) California 
State Department of Education, Bureau of 
Business Education, Sacramento, Califor- 
nia. 48 p 

To teach retailing, teachers must use many 
demonstrations. Raymond J. Kennedy. Bus 
Ed World 30: 228-29 Ja 

A training course in food handling and sani- 
tation for state institutions. (bus ed pub 47, 
Ja) California State Department of Educa- 
tion, Bureau of Business Education, Sacra- 
mento, California. 98 p 

Traveling display school. M. A. Browning. 
Am Voc J 25: 7 Mr 
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DISTRIBUTIVE education (continued) 

Twenty-nine years of DE! Alice E. Watkins. 
Am Voc J 25: 8-9 F 

Two devices for teaching merchandising. Ce- 
lia D. Bergman. J Bus Ed 26: 19-20 S 

University of Akron gets first sales and mer- 
chandising laboratory. Bus Ed World 30: 
229-30 Ja 

The use of the mail-order catalog in teaching 
merchandise information. Albert Rosen. 
Bal Sheet 32: 134 N 

Utilizing community resources to train dis- 
tributive personnel. Marian R. Balboni. 
Amer Bus Ed 7: 74-81 D 

Utilizing community resources to train dis- 
tributive personnel. Harold E. Shapiro, 
Agnes Brennan, Kathryn Clark, Joseph C. 
Hecht, Mildred Iffrig, and Mary I. McKay. 
Amer Bus Ed 7: 18-23, 35 O 

Vets train for distributive occupations. Alex- 
ander M. Haddon. Bus Ed Observer 21: 
19, 23 My 

What the personnel director expects of the 
beginning retail store worker. Maurice H. 
Berins. Beacons on Bus Ed 27: 7-8, 11 Je 

Without a d. e. co-ordinator, your program 
isn’t vocational. Kenneth B. Haas. Bus Ed 
World 30: 454-55 My 

The Woodbury clinic plan. W. H. Whitten. 
Bus Sch Exec 6: 14, 29 Mr 

The work-experience laboratory in distribu- 
tive occupations. Warren G. Meyer. 
UBEA Forum 4: 12-14 Ap. 

See also Co-operative education, Co-operative 
work 

DIXON, Esther Vivian 

A follow-up study of selected graduates of 
Quachita College for the years 1943, 1944, 
1945, 1946, 1947, and 1948. Oklahoma A. 
and M. College, M.S. thesis °49 

DODD, James Harvey 

The introductory course in economics. Colle- 

giate N & V 3: 4-6 My 
DODDS, Thomas M. and Clyde Beighey 

Achievement tests for modern business arith- 
metic. Gregg. 30 p $.40 

“ine business arithmetic. Gregg. 280 p 

Teacher’s manual and key for modern busi- 
ness arithmetic. Gregg. 59 p $.75 

DOLVA, Wenzil K. 
See Blood, Irene F. 
DORFMAN, Betty R. 

An analysis of the factors underlying the 
choice of major subjects of fourth-term 
students at the Central Commercial High 
School annex. The City College, thesis °49 

DORSEY, James A. 

How Connecticut’s adult training d. e. pro- 
gram organized. Bus Ed World 30: 512- 
13, 516 Je 

DOUGLAS, Lloyd V. 

Do graduates understand business? Bus Tchr 
27: 260-61 My-Je 

Future developments in the basic-business 
field. Highlands N-L 11: 2-4 F 

DOUGLASS, Louise E. 

A follow-up study of selected 1939-1948 

Lake Worth high school graduates who re- 
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DOUGLASS, Louise E. (continued) 
ceived instruction in business education. 
University of Florida, M.A. thesis *49 
DOUTT, Howard M. 
Business English—plus. Ohio B T 10: 12-15 
Mr 


DRUCKER, P. F. 
Graduate business school. Fortune 42: 92-94 
Ag 
DUBATS, Gertrude M. 
See Eyster, Elvin S. 
DUPLICATING 
The analysis of mechanical duplicating proc- 
esses in the office. Elizabeth Ward. Univer- 
sity of Tennessee, B.S. thesis *49 
Five fundamental techniques in mimeograph- 
ing a school paper. Lois M. Corbeil. Bus 
Ed World 31: 22-23 S 
DWYER, Berniece Hollar 
What to read in business education. See is- 
sues Ball State C J 


E 


EASTERN Business Teachers Association 
Evaluating competence for business occupa- 
tions. Amer Bus Ed Y 7: 302 p 


EASTLACK, Elinor 
A survey of leading teaching methods and 
procedures of business education in repre- 
sentative high schools in Pennsylvania. 
Pennsylvania State College, *49 


EASTWOOD, James W. and Littell R. Stone 

Admission practices and policies in colleges 
and private business schools. Amer Bus Ed 
7: 98-102 D 

EATON, John W. 

Practices and problems in the dictation of 
business correspondence as experienced by 
dictators. Indiana University, M.B.A. thesis 

ECKERSLEY, Ann L. 

Business teacher abroad—and agape. Bus Ed 

World 31: 186-88 D 


ECONOMICS 
Basic economic concepts. John H. Moorman. 
ate 73, D ’49) South-Western 


p 

Business cycles in Oklahoma. Edward H. 
Landreth. University of Oklahoma, M.B.A. 
thesis 

Economic education in the secondary schools. 
_—— Cummings. J Ed Soc 23: 397-401 

r 

Economic education is a must. Ernest O. 
Melby. J Ed Soc 23: 378-88 Mr 

Economics of business enterprise—a study of 
the firm in the aggregate economy. George 
J. Cady. Ronald Press. 452 p $4.50 

Education for economic understanding. Bal 
Sheet 31: 221 Ja 

Elementary economics. Leland J. Gordon. 
American Book. 606 p $4.50 

The income of society—an introduction to 
economics, — Ellis Hoyt. Ronald 
Press. 753 p $4.50 

The introductory course in economics. James 
Harvey Dodd. Collegiate N & V 3: 4-6 My 

The joint council on economic education. G. 
Derwood Baker. J Ed Soc 23: 389-96 Mr 


94 


»C- 
er- 


»h- 
sus 


pa- 


ind 
rée- 
ia. 


ern 


pls. 
101 


rge 
Bal 
on. 


to 
ald 


nes 


Mr 


To Professional Writing in 1950 


ECONOMICS (continued) 
Seeming conflicts between economics and ac- 
counting. John N. Myer. J Bus Ed 26: 36S 
Teacher’s manual for your personal econom- 
ics. August H. Smith, Gladys Bahr, and 
Fred T. Wilhelms. Gregg. 111 p $.75 


EDELSON, E. M. 
See Lavine, A. Lincoln 


EDEN, Ada Belle 
A historical study of the methods of teaching 
typewriting. Oklahoma A. and M. College, 
M.S. thesis °49 


EDWARDS, Donald A. 
One year out. Bal Sheet 32: 8-9, 11 S 
EDWARDS, Helen 
Help your students get jobs. J Bus Ed 26: 
-27 S 
EDWARDS, J. Hale 
Teaching typing diagnostically. J Bus Ed 25: 
21-22 Je 


EDWARDS, Melvin Lloyd 
A survey of the clerical training in the sec- 
ondary schools of Kansas with an enroll- 
ment of 200 or over. University of Colo- 
rado, M.B.E. thesis °49 


ELDRIDGE, Edward H. 

New shorthand dictation exercises, simplified 
Gregg edition. American Book. 240 p $2 
Rufus Stickney, and Blanche Stickney 
Shorthand reading and dictation exercises, 

simplified Gregg edition. American Book. 

454 p $2.58 


ELLISON, Nellie Hope 
Christmas shorthand. J Bus Ed 26: 119, 
121 N 
EMPLOYMENT 
Description of employment procedures for 
store workers. John B. Schneider. Amer 
Bus Ed Y 7: 253-73 
Description of the employment procedures for 
office workers. A. W. Schaefer. Amer Bus 
Ed Y 7: 231-52 
The employment status of men stenographers 
in Tennessee industry. Ellen Skinner. Uni- 
versity of Tennessee, M.S. thesis °49 
Reactions to the employability of high school 
business course graduates. Del Tedesco. 
Ohio State University, M.A. thesis °49 
ENDICOTT, Frank S. 
How to get a good business teacher. Bus 
Tchr 27: 225-26 Ap 
ENOS, Frances B. 
Enriching the shorthand program. Bus Ed 
World 30: 473-75 My 
ENTERLINE, H. G. 
How the administrator can evaluate his basic- 
business program. N Bus Ed Q 18: 10-17, 
48 My 
EQUIPMENT 
Adjustable typing desks used in more than 
two thousand schools. Jerome P. Hartnett. 
Bus Ed World 30: 320 Mr 
Big things are happening in the electric-type- 
writer field. Bus Ed World 31: 18 S 
Carbon papers. Homer Smith. Today’s Sec 
53: 15-16 § 
Criteria for selecting equipment. John E. 
Whitcraft. UBEA Forum 4: 20-22 My 
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EQUIPMENT (continued) 

Get ready to be ready for fall. Marie M. 
Stewart. Bus Ed World 30: 503-04 Je 

How much does it cost? Hamden L. Forkner. 
UBEA Forum 4: 9-11 F 

How one school district solved a three mil- 
lion dollar office occupations question. 
= eo UBEA Forum 4: 29- 


y 
If you see more clearly you may learn faster. 
. Tugman. J Bus Ed 25: 24-26 Ja 
Instructional office equipment problems re- 
lating to purchase, maintenance, and use. 
Raymond C. Goodfellow. Amer Bus Ed 7: 
87-90 D 
Model classrooms at New York business 
show. J Bus Ed 26: 170 D 
News of business equipment. A. A. Bowle. 
See issues of Bus Ed World 
Our experience with fluorescent lighting. Hu- 
bert S. Steers. Bus Sch Exec 6: 112-14 D 
Plan for what you want and need. G. Carl 
Persinger. Bus Ed Observer 21: 11, 36 F 
The ew workshop. Today’s Sec 53: 
25 Suggestions on planning the one-room 
business department. Opal H. DeLancey. 
Bus Tchr 27: 192-95 Mr 
Typewriter trends; pica or elite, manual or 
electric! Robert E. Kriegbaum. Ohio B T 
2: 33-34, 54 O 
Typewriting demonstration stand. Lewis R. 
Oelke. Bal Sheet 32: 81 O 
We solve a supply problem. Lura Lynn 
Straub. Bus Ed World 30: 273-74 F 
You should know your electric typewriters. 
Bus Ed World 30: 514-15 Je 
ERNEST, John W. 
How to teach merchandise analysis. UBEA 
Forum 4: 17-18 Ap 
Why test adults in evening school? Bus Ed 
World 30: 288-89 F 
See also Beckley, Donald K. 
ERNST, Dorothy 
A study of the business education program at 
Batavia high school based upon graduate 
evaluations. Thesis 


ERVIN, William B. 
See Profeta, Fred R. 


ESENOFF, Carl M. 
Some techniques used successfully in running 
a medium-sized accounting firm. J Accy 
89: 28-33 Ja 


EUROPE 

Business education in Europe. Herbert A. 
Tonne. J Bus Ed 26: 7S 

Business teacher abroad—and agape. Ann L. 
Eckersley. Bus Ed World 31: 186-88 D 

How does American business training com- 
pare with that in European schools? Her- 
bert A. Tonne. Bus Tchr 27: 151-52 F 


EVALUATION 

Educational implications for the classroom 
teacher. McKee Fisk and Helen F. Rohrer. 
Amer Bus Ed Y 7: 285-97 

Fundamental philosophy and principles for 
measuring competence. uae Harda- 
way. Amer Bus Ed Y 7: 

Fundamental principles setae in measur- 
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EVALUATION (continued) 
ing vocational competence of applicants 
for positions in offices. E. W. Chopson. 

Amer Bus Ed Y 7: 22-29 

Fundamental principles involved in measur- 
ing vocational competence of applicants 
for positions in stores. Donald K. Beckley. 
Amer Bus Ed Y 7: 29-33 

Fundamental principles involved in measur- 
ing vocational competence of employees in 
service. J. M. Herrmann. Amer Bus Ed Y 
7: 34-41 

Fundamental principles involved in measur- 
ing vocational competence of graduating 
business students. Dorothy C. Finkelhor. 
Amer Bus Ed Y 7: 18-22 

Measuring competence of applicants for store 
employment. Lawrence F. Greenberger. 
Amer Bus Ed Y 7: 160-208 

Measuring competence of students preparing 
for clerical positions. M. Fred Tidwell and 
Elizabeth Pelz. Amer Bus Ed Y 7: 83-102 

Measuring competence of students preparing 
for machine operation positions. A. L. 
Walker. Amer Bus Ed Y 7: 103-18 

Measuring competence of students preparing 
for record-keeping positions. Fred C. 
Archer. Amer Bus Ed Y 7: 73-82 

Measuring competence of students preparing 
for stenographic positions. Estelle L. Pop- 
ham. Amer Bus Ed Y 7: 55-72 

Measuring competence of students preparing 
for store positions at the college level. 
Irene F. Blood and Wenzil K. Dolva. 
Amer Bus Ed Y 7: 119-26 

Measuring competence of students preparing 
for store positions at the high school level. 
be oy M. Thompson. Amer Bus Ed Y 7: 
126-3 

Measuring competence of students preparing 
for typing positions. D. D. Lessenberry. 
Amer Bus Ed Y 7: 45-54 

Measuring skill competence of potential office 
employees. Charlotte Hellman. Amer Bus 
Ed Y 7: 150-59 


EXTRACURRICULAR activities 
The business advisor of the school yearbook. 
Leonard Schulman. Bal Sheet 31: 394, 403 


y 

Business teachers need journalism. James F. 
Giffin. Bal Sheet 32: 162-64 D 

Christmas project. R. L. Journagan. UBEA 
Forum 5: 50 D 

The distributive education clubs of America, 
now three years old. Marguerite Loos. Bus 
Ed World 30: 342-44 Mr 

How student organizations can contribute to 
standards in business education. Hamden 
L. Forkner. UBEA Forum 4: 12-14 My 

The meeting of the month. Michael Trent. 
See issues Gregg W 

Merchandising and school publications. Harry 
D. Smith. Bus Ed World 30: 284-85 F 

A mimeographed school paper. Lois Metzger. 
Bal Sheet 32: 152-54 D 

Objectives, organization and suggested pro- 
grams for high school assemblies presented 
by the business department. Jean Hallen- 
beck. University of Chicago. M.B.A. 
thesis 
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EXTRACURRICULAR activities (continued) 
Personalities in business. Ray Farmer. See 
issues Highlands N-L 
The preparation of a mimeographed school 
newspaper. Alvin J. Munchel. Ohio B T 
10: 43-47 Mr 
The purpose and pattern of a good distribu- 
tive-education club. W. Maurice Baker. 
Bus Ed World 30: 456-57 My 
So tomorrow you go to work. Cornelia Hod- 
son. Bus Ed World 30: 326-28 Mr 
State commerce club notes. Lillian Rogers. 
See issues Highlands N-L 
Student marketing clubs. Hugh G. Wales. 
Collegiate N & V 3: 1-3 Mr 
A suggested bookkeeping and accounting sys- 
tem for secondary schools. Alpha Spitzer. 
UBEA Forum 5: 30-31 D 
Training for leadership through FBLA clubs. 
E. Kennedy. School Activities 21: 215-17 
Mr 
Utilizing community resources for curricu- 
lum enrichment. Graydon C. Wagner. 
Conn Bus Educ 10: 13-16, 26 My 
We sell pencils. John P. Hofer. Bus Ed 
World 30: 507-08 Je 
Where there’s a will, there’s a way. Bobbie 
Maynor. Bal Sheet 32: 70 O 
EYSTER, Elvin S. 
Business education and guidance. Nat Ed 
Assn J 39: 272-73 Ap 
Gertrude M. Dubats, C. Howard Lundquest, 
and Ralph W. Wilson 
Bibliography of research studies in business 
education 1941-1948. Indiana Business 
Studies (study 32, My °49) School of Busi- 
ness, Bureau of Business Research, Indiana 
University, Bloomington, Indiana. 78 p 


F 





FAGAN, Clifford 
General and social business education: a study 
of its status and instructional trends, with 
special reference to the high schools of 
_ University of Iowa, Ph.D. thesis 
"4 


FAIRBROTHER, Roy 
Selected materials on safety in distributive 
education. Am Voc J 25: 22-23 My 
FALEK, Pearl 
Job opportunities for commercial students. 
H Points 32: 55-58 Ja 
FARLEY, Virginia Ann 
A study of the co-operation between business- 
men and business educators in the state of 
Colorado. University of Colorado, M.B.E. 
thesis °49 
FARMER, Ray 
Personalities in business. See issues High- 
lands N-L 
See also Payne, Vernon V. 
FARMER, Ruby Webber 
A teacher’s handbook of Gregg shorthand. 
Northeast Missouri State Teachers College, 
M.A. thesis *49 
FAUNCE, Frances Avery 
9:00 to 5:00 in a bank personnel department. 
Today’s Sec 53: 158-60, 180 D 
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FAUNCE, Frances Avery (continued) 
9:00 to 5:00 in a hotel office. Today’s Sec 
53: 114-16, 130 N 
9:00 to 5:00 in an insurance company law 
office. Today’s Sec 53: 60-62 O 
9:00 to 5:00 . . . secretary in an advertising 
agency. Today’s Sec 53: 10-11, 35 S 
—and Mildred E. Taft 
How to make them efficient. Bus Tchr 28: 
53, 58 N 


FAVALORO, John 
The special problems imposed by the per- 
sonal relationship existing with small cli- 
ents. J Accy 89: 136-38 F 


FELTER, Emma K. 
A course in clerical practice for the slow 
learner. N Bus Ed Q 18: 31-38, 51 My 
Earning experiences of high school girls and 
boys. Bus Tchr 28: 81-83 D-Ja 
Education for general clerical positions. 
UBEA Forum 4: 15-16 F 
Personal and clerical efficiency, advanced 
course. Gregg. 461 p $2.56 
Secretarial practice and clerical practice— 
they are different and yet alike. Bus Tchr 
27: 153-55 F 
Teacher’s manual for personal and clerical 
efficiency, basic course. Gregg. 46 p $.75 
FELTS, Mary Anne 
A comparison of content of the basic and 
functional ffirst-semester textbooks for 
Gregg simplified shorthand. University of 
Tennessee, B.S. thesis *49 
FENSTER, Mignon 
An evaluation of seventeen private business 
schools in New York City. The City Col- 
lege, thesis *49 
FERGUSON, Harold 
See Bates, Gertrude 


FERGUSON, Robert L. 
Can personality training be overdone? J Bus 
25: 42 Ap 


FILING 

Choosing a vertical file. W. E. Thomas. J 
Bus Ed 26: 129 N 

Educational filing. Melba Demaree. Amer 
Bus Ed 7: 47-48, 50 O 

Filing is a tool of management. Bertha M. 
Weeks. Bal Sheet 31: 390-92, 397 My 

Obtaining the correct attitude in learning to 
file. Charlotte Boren. Bus Ed Outl 12 *49- 
°50 No. 2 

A project in subject filing. Hester Nixon. 
Ohio B T 10: 52-56 Mr 

A survey of the teaching of filing in the pub- 
lic white schools of North Carolina and of 
filing activities in offices represented in area 
3 of the national office management asso- 
ciation, February, 1948. Martha Wheless. 
Woman’s College of University of North 
Carolina, M.S. thesis ’49 

What every secretary should know about file 
oe Homer Smith. Today’s Sec 53: 120- 

What every secretary should know about file 
ory Homer Smith. Today’s Sec 53: 71- 

Why file so much so long? I. J. Berni. NOMA 
Forum 25: 23-25 Jl 
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FINANCE 
Monetary management—the regulation of 
credit. E. Sherman Adams. Ronald Press. 
127 p $2.50 


FINCH, Robert ; 
NOMA and the schools work together in 
Cincinnati. Bus Ed World 30: 499-501 Je 


FINKELHOR, Dorothy C. 

Book review. See issues Bus Sch Exec 

College course in secretarial duties. Prentice- 
Hall. 179 p $2.65 

Fundamental principles involved in measur- 
ing vocational competence of graduating 
business students. Amer Bus Ed Y 7: 18-22 

The “know-how” behind personality develop- 
ment courses. Bus Sch Exec 6: 12, 18 Mr 

Our course for clerical workers. Bus Sch 
Exec 6: 127-28 D 


FISK, McKee and Dwight A. Pomeroy 
Applied business law. (6th ed.) South-West- 
ern. 633 p $2.40 
Tests for applied business law. (6th ed.) 
South-Western. $.16 
Workbook for applied business law. (6th ed.) 
South-Western. 142 p $.72 
——and Helen F. Rohrer 
Educational implications for the classroom 
teacher. Amer Bus Ed Y 7: 285-97 


FLEET, D. 
See Berkshire, R. 


FLINT, Anna Mae 
Doing what comes naturally. Ohio B T 10: 
15-17 Mr 
A suggested course of study in office practice 
for Garfield high school, Akron, Ohio. 
M.A. thesis *49 


FLORIDA 

Florida survey. Bal Sheet 32: 116-17 N 

A follow-up study of selected 1939-1948 Lake 
Worth high school graduates who received 
instruction in business education. Louise 
E. Douglass. University of Florida, M.A. 
thesis °49 

Job opportunity survey, Miami, Florida. 
Marguerite J. Clark. Indiana University, 
M.S. thesis *49 

The professional status of teachers of business 
education in the public white secondary 
schools of Florida. Frances Elizabeth 
Saunders. University of Tennessee, M.S. 
thesis *49 

A study of shorthand failures. Mrs. Hope C. 
Sweat. M Bus Ed 16: 14-15 My 

FLOURNOY, Margaret E. 

How can we effectively develop personal traits 
for employability. UBEA Forum 4: 35-36, 
40 My 

FOLLOW-UP studies 

An analysis of technical and nontechnical 
qualifications of seniors and recent gradu- 
ates evaluated by business teachers and 
office executives. John Potter Freeman. 
University of Tennessee, M.S. thesis ’49 

An appraisal of the business curriculum of 
Norris high school based on views of re- 
cent graduates and of parents of freshmen 
pupils 1948-1949. Amelia Zeller. University 
of Tennessee, M.S. thesis ’49 

A comparative study of the aims and accom- 
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FOLLOW-UP studies (continued) 

plishments of business students in_ the 
Catholic high school of Baltimore. Sister 
M. Joan Ignatius McCleary. Catholic Uni- 
versity, °49 

Earning experiences of high school girls and 
boys. Emma K. Felter. Bus Tchr 28: 81-83 
D-Ja 

An evaluation of the business training for 
office occupations received by the graduates 
of East Alton-Wood River community high 
school. Richard Paynic. M.A. thesis *49 

Florida survey. Bal Sheet 32: 116-17 N 

Follow-up of typewriting students in Chand- 
ler, Arizona, high school. Joseph Sincoff. 
Arizona State College, Tempe, M.A. thesis 

Follow-up on placement of distributive-edu- 
cation students. Kathleen Boland. Bal 
Sheet 31: 388-89 My 

A follow-up study of college typewriting 
courses. Fred S. Cook and Frank W. Lan- 
ham. J Bus Ed 25: 23-24 Ap 

A follow-up study of former students who 
completed one or more courses in account- 
ing at Northern Oklahoma junior college 
during the school years 1938-1939 to 1946- 
1947, inclusive. Olin Dean Walcher. Okla- 
homa A. and M. College, M.S. thesis 


49 

A follow-up study of Marymount College, 
Salina, Kansas, alumnae from 1926 to 
1948. Sister Joseph Marie Viau. Mary- 
mount College, ’49 

A follow-up study of selected graduates of 
Quachita College for the years 1943, 1944, 
1945, 1946, 1947, and 1948. Esther Vivian 
Dixon. Oklahoma A. and M. College, M.S. 
thesis °49 

A follow-up study of selected 1939-1948 Lake 
Worth high school graduates who received 
instruction in business education. Louise E. 
Douglass. University of Florida, M.A. 
thesis °49 

A follow-up study of the Fairmont (Minne- 
sota) high school graduates with steno- 
graphic majors, 1941-48. Frances Aamot, 
University of Iowa, thesis °49 

A follow-up study of the graduates of Agra, 
Tryon, and Carney high schools for the 
years 1944, 1945, 1946, 1947, and 1948. 
Lavern Waymon Westfall. Oklahoma A. 
and M. College, M.S. thesis 

A follow-up study of the graduates of Evan- 
ston Township high school, Evanston, IIli- 
nois. Mitchell J. Spiris. N Bus Ed Q 19: 
23-26, 53 O 

A follow-up study of the graduates of Re- 
serve, Kansas, rural high school classes of 
1935 to 1948 (inclusive). Roy William 
Barton. Kansas State Teachers College, 
Emporia, M.S. thesis 49 

A follow-up study of the graduates of Shidler 
high school for the years 1940 to 1948, in- 
clusive. Betty Irene Dickerson. Oklahoma 
A. and M. College, M.S. thesis °49 

A follow-up study of the graduates of three 
selected rural high schools of Sedgwick 
county, Kansas, for the years 1944 to 1948, 
inclusive. Sister M. Benigna Weilert. Okla- 
homa A. and M. College, M.S. thesis 

A follow-up study of the graduates of Van 
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FOLLOW-UP studies (continued) 
Wert high school. Efreda Rusher. Ohio 
State University, M.A. thesis °49 
Follow-up study of the students of typewrit- 
ing. J. Bryce Sardiga. N Bus Ed Q 18: 51- 
52 Mr 


Follow-up study of the students of type- 
writing of Nesa, Arizona, Union High 
School. J. Bryce Sardiga. New Mexico 
Highlands University, M.A. thesis °49 

A follow-up study of the vocational type- 
writing graduates of Riverside-Brookfield 
high school, Riverside, Illinois, for the years 
1945-1948. Margaret Jane Hewitt. Indiana 
University, M.B.A. thesis °49 

A guidance program for Zeigler community 
high school based on a survey of existing 
conditions and a survey of five years of 
graduates. Adeline Lakin, M.A. thesis 
*49 

New Jersey high school makes a survey. Bal 
Sheet 32: 118-19 N 

A study of the business education program 
at Batavia high school based upon gradu- 
ate evaluations. Dorothy Ernst. Thesis 

A study of Wiley high school commercial 
graduates 1935-1948, and their evaluation 
of the commercial curriculum. N. L. Dar- 
row. Indiana State Teachers College, M.S. 
thesis 

Survey rn office occupations. Bal Sheet 32: 


To find out, we asked them. J. W. Getsinger. 
Bus Tchr 28: 45-47 N 
What happened to the graduates of our office- 
practice course. Bernice Hartmann and 
ae Seymour. Bus Ed World 30: 329-31 
r 


FORKNER, Hamden L. 
Business education. R Ed Res 20: 322-29 O 
Curriculum planning in business education. 
Eighth annual Delta Pi Epsilon lecture. 
South-Western 27 p Ap 
Does everybody need some business educa- 
tion? Amer Bus Ed 6: 262-64 My 
How general can we be? Dict Ed F 6-9 F 
How —_ does it cost? UBEA Forum 4: 
How student organizations can contribute to 
standards in business education. UBEA 
Forum 4: 12-14 My 
International society for business education. 
UBEA Forum 5: 44, 48 D 
Let’s look at ourselves. Dict Ed F 7-10 N 
What planning will do for your pupils. Dict 
Ed F 11-148 
What to do . . . before they graduate. Dict 
Ed F 13-16 Ap 
Agnes Osborne, and James E. O'Brien 
Correlated dictation and transcription. (Sim- 
plified Gregg ed) Heath. 545 p $3.24 
Teacher’s manual for correlated dictation and 
transcription. (Simplified Gregg ed) Heath. 
103 p $.48 
FORREST, Charles 
Percentage costs of operation. Amer Bus Ed 
7: 49-50 O 
FORTE, Jack A. 


Typing—a must for junior high schools. J Bus 
Ed 26: 161-62 D 
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FOSTER, Charles W. 
Public relations techniques for business teach- 
ers. M.A. thesis ’49 
FOSTER, Martha M. 
A study of business experience as preparation 
for the business teacher. M.A. thesis *49 
FOSTER, William R. ; 
Commentary on “Let’s make proofreading 
affirmative.” Bus Ed World 30: 383-84 Ap 
FOX, Nelia 
Secretarial courses in collegiate schools of 
business. Bus Ed World 30: 271-73 F 
FOX, Robert S. 
Great expectations. Conn Bus Educ 10: 21-25 
My 
FRANCE, 
The shorthand professor. Robert P. Limouzy. 
Bus Ed World 30: 350-51 Mr 
Shorthand training in France. Robert P. 
Limouzy. Bus Ed World 30: 281 F 
Teaching licenses in France. Robert P. 
Limouzy. Bus Ed World 30: 467 My 


FREDERICK, J. George 
A 7 ow executives. Bus Sch Exec 6: 108- 
11 


FREEMAN, John Potter 
An analysis of technical and non-technical 
qualifications of seniors and recent gradu- 
ates evaluated by business teachers and 


office executives. University of Tennessee, 
MS. thesis ’49 


FREEMAN, M. Herbert 
Techniques for teaching general or basic busi- 
ness. Bus Ed World 30: 231-36 Ja 
What we say compared with what we do 
about basic business education. UBEA 
Forum 4: 12-14 Mr 
See also Johnson, Arthur 
—and Stanford Hendrickson 
Professionalization of subject matter in distri- 
ay occupations. NABTTI (bul 51) 43- 
e 





Louis C. Nanassy and Christine Stroop 
Business education index—1949. Delta Pi 
Epsilon. Bus Ed World 62 p 
FREEMAN, Pearl G. 
Life comes to business training. Bal Sheet 
32: 6-7 S 
FREZIERES, Grant Earley 
The organization and operation of a custom 
combine business. University of Colorado, 
M.S. thesis ’49 
FRIES, Albert C. 
As we see it. M Bus Ed 16: 2-5, 27 Ja 
How’s my P. G.? Ball State C J 21: 3-4 F 
a means progress. UBEA Forum 5: 
FRY, Vaughn 
Letters are your calling cards. NOMA Forum 
25: 15-16 D 
FUTURE business leaders of America 
Business day. UBEA Forum 5: 49 D 
Chapters organized recently. UBEA Forum 
4: 47-48 My 
FBLA and some of its activities in Louisiana. 
Gladys Peck. Dict Ed F 11-16 N 
FBLA Forum. See issues of UBEA Forum. 
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FUTURE business leaders of America (continued) 
FBLA state convention. Juanita Bishop. Ball 
State C J 21: 18 My 
Training for leadership through FBLA clubs. 
E. Kennedy. School Activities 21: 215-17 
Mr 


G 


GALLAGHER, Eleanor 
A course of study for high school bookkeep- 
ing with special emphasis on the columnar 
journal. Ohio B T 10: 27, 30, 39 Mr 
GALLAGHER, Marie A 
It’s a job. J Bus Ed 26: 23,213 
School secretaries are career secretaries. Bus 
Ed World 31: 151-52 N 


GALLAGHER, Ralph P., Elizabeth N. Albert, and 
Barbara Stryker 
Advisory criteria for selecting pupils for 
shorthand. UBEA Forum 4: 25, 30 My 
GANJE, Edward R. 
Application of the debit and credit formula. 
Bal Sheet 32: 158-59 D 
GARNER, S. Paul 
See Newlove, George H. 
GAY, William E. 
Electrify your shorthand teaching. Bus Ed 
World 30: 248-50 Ja 
GEISER, K. Irene 
Business education in a small high school. J 
Bus Ed 26: 11-12, 20S 
GELMAN, Murray 
A survey of public evening trade schools in 
New York City. Teachers College, Colum- 
bia University, Ed. D. thesis 
GEOGRAPHY, Commercial 
Economic geography lecture material. A. 
ae Journal of Geography 49: 
Fundamentals of economic geography (3d 
) N. A. Bengtson and W. Van Royen. 
Prentice-Hall. 802 p $6 
Geography is vital to the business student. 
L. M. Wantland. Geography 49: 243-48 §S 
Make economic geography appealing. Donald 
JD Mulkerne. Bal Sheet 31: 343-44, 347 Ap 
Motion picture films for geography. Jacob H. 
Raphael. H. Points 32: 61-65 F 
Tests for world economic geography. (4th 
ed.) G. Morell York, John L. Rowe, and 
Edward L. Cooper. South-Western. $.16 
Workbook for world economic geography. 
(4th ed.) G. Morell York, John L. Rowe, 
and Edward L. Cooper. South-Western. 
160 p $.80 
World economic geography. (4th ed.) G. 
Morell York, John L. Rowe, and Edward 
L. Cooper. South-Western. 693 p $2.80 
The status of the teaching of economic geog- 
raphy as a subject in the business curricula 
of public secondary schools in Ohio. Daryl 
E. Knepper. Ohio B T 2: 43-45 O 
GERSTLE, Elinor L. 
You may heed rose-colored glasses to find a 
summer job. Bus Ed World 30: 448-49 My 
GETSINGER, J. W. 
To find out, we asked them. Bus Tchr 28: 
45-47 N 
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GETZ, S. George 
Contributions of business law to the general 
education of students. Amer Bus Ed 6: 173- 
74 Mr 
GIBBONS, Sister Eileen Marie 
Factors that make for success in office posi- 
tions as reported by office managers. Uni- 
versity of _eetng M.A. thesis *49 
GIBSON, E. Dana 
Business education in television. Bug Ed 
World 30: 447-48 My 
Get a racing start in new units by using audio- 
visual aids. Bus Ed World 30: 346-48 Mr 
The voicewriters in “recitation” business 
classes. Bus Ed World 31: 117-19 N 
GIBSON, John C. 
Status of business education in the secondary 


schools of Kentucky in 1946-47. Indiana 
University, M.B.A. thesis °49 
——and James A. Hedrick 
Vitalizing salesmanship instruction. Amer 


Bus Ed 6: 265-68 My 


GIFFIN, James F. 
Business teachers need journalism. Bal Sheet 
32: 162-64 D 
Service-retailing philosophy. Bus Ed World 
30: 286-87 F 
GILBRETH, Harold B. 
Are you a good teacher of basic-business sub- 
jects? UBEA Forum 5: 35, 39 D 
Editorial statement. UBEA Forum 4: 7 Mr 
Outline for a pupil-activities unit on “fire in- 
surance.” Bus Ed World 31: 189 D 
GIVEN, John N. 
A revolution in teacher selection methods?— 
maybe. T S Bus Educ 27-31 Ap 
Throw away that red hat. N Bus Ed Q 18: 
2-4 My 
GLANCY, Lois M. 
Trends in business education during the period 
from 1939 to 1949. Ohio B T 2: 47 O 
GLEICHENHAUS, Edward R. 
The contribution of commercial education to 
es democracy. H Points 32: 72- 


A fae to shorthand. H Points 32: 73-78 
r 

Speed or efficiency?—a commentary on type- 
writing and stenography. H Points 32: 26- 
31 Ap 

GLOOR, Anna M. 

Making student help in the school office an 
educational experience. Bus Ed Observer 
21: 4-6, 34 F 

GOLLER, Morris S. 

Teaching accrued expenses. J Bus Ed 26: 
117-18 N 

Teaching contract assignments. J Bus Ed 26: 
163-64 D 

Teaching controlling accounts. J Bus Ed 26: 
77-78, 81 O 

Teaching the journal. J Bus Ed 26: 24-25 § 

GOODFELLOW, Raymond C. 

Instructional office-equipment problems _ re- 
lating to purchase, maintenance, and use. 
Amer Bus Ed 7: 87-90 D 

See also Agnew, Peter L. 
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GOODMAN, Kennard E. 
The challenge of teaching business law. Bus 
Ed Outl 3-8 ’49-’50 No. 2 
GORDON, Leland J. 
Elementary economics. American Book. 606 
p $4.50 
GORTON, S. Rex 
San Diego tailors two courses to solve the 
shoplifting problem. Bus Ed World 30: 
390-91 Ap 
GOULD, Sidney C. 
A social and ethical approach to law. J Bus 
Ed 25: 21-22 F 
GRAHAM, Jessie 
Outline for a Q-SAGO pupil-activities unit on 
“buying an education.” Bus Ed World 31: 
140 N 
The professionalization of methods courses 
in business education at the in-service level. 
NABTTI (bul 51) 53-58 Je 
Research and the master teacher. N Bus Ed 
Q 18: 3 Mr 
GRAY, Robert S. 
Houston’s retail institute succeeds with 
planned training program. Bus Ed World 
30: 392-93 Ap 
GREAT Britain 
Gateway to business; commerce in the mod- 
ern school. Times Ed Sup 1850: 783 O 13 
GREEN, Helen Hinkson 
How to get a horizontal line in the center of 
a vertical space. Bus Ed World 30: 411-12 
A 
The pecsent status of shorthand in the small 
high schools of Illinois. University of 
Colorado, M.B.E. thesis *4 
Shorthand in the small high schools of Illi- 
nois. J Bus Ed 26: 153-54 D 
They'll make the transcripts mailable if the 
ey are to be mailed. Bal Sheet 32: 64- 
We prefer a demonstration platform. Bus Ed 
World 30: 531-32 Je 
“With a song in your —” shorthand class. Bus 
Ed World 31: 138-39 N 
GREEN, Vera V. 
NOMA 6$studies_ office job requirements. 
UBEA Forum 4: 36-37, 39 Mr 
GREENBERG, Edith 
What changes, if any, should be made in the 
present New York City high school secre- 
tarial-studies curriculum to meet the voca- 
tional needs of inexperienced high school 
graduates. The City College, ’49 
GREENBERGER, Lowrence F. 
Measuring competence of applicants for store 
employment. Amer Bus Ed Y 7: 160-208 


GREGG, John R., Louis A. Leslie, and Charles 
E. Zoubek 
Gregg shorthand simplified, home-study 
course. Gregg. 7 pamph, 448 p $2.80 
Student’s home study instruction manual and 
tests for Gregg speed building simplified. 
Gregg. 26 p $.40 
GRESS, John J. 
Audio-visual aids to shorthand teaching. 
UBEA Forum 5: 31-32, 40 O 
Experiences encountered in teaching Gregg 
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GRESS, John J. (continued) 
om simplified. UBEA Forum 5: 22- 
25 
The inquiring shorthand teacher. J Bus Ed 
25: 23-24 My 
The questions students ask while studying 
Gregg simplified. Bus Ed World 30: 468- 
70 My 
GRIFFITH, Ruth 
Devices for error elimination. UBEA Forum 
5: 28-29 D 
GROSS, Alfred and Dale Houghton 
Sales promotion. Ronald Press. 434 p $5 
GROSSMAN, Jack 
46 Characteristics of real office dictation. Bus 
Ed World 31: 33-34S 
100 Pitman shorthand demons. H Points 32: 
60-62 Ja 
GRUNEBERG, Curt 
Early history of the accounting profession. 
Collegiate N & V 3: 4-5 Mr 
GUIDANCE 
All is not glamour! Kathleen Mitchell. To- 
day’s Sec 53: 162-63 D 
Analysis of vocational materials on careers 
for women in business. Zenobia Tye. Uni- 
versity of Tennessee, M.S. thesis *49 
Business education and guidance. Elvin S. 
Eyster. Nat Ed Assn J 39: 272-73 Ap 
Christmas at Macy’s. Phoebe H. Bickerton. 
Today’s Sec 53: 153-56 D 
Consultation on careers. Paul R. Mehm. Col- 
legiate N & V 4: 15-160 
Executive jobs—for girls. 2 AD L. Rodgers. 
Gregg W 52: 457-58, 482 A 
Good humored guy! Tony a Gregg 
W 52: 519-20, 552 My 
Guidance—a responsibility of the private busi- 
ness school. John H. Callan. Bal Sheet 31: 
244-45, 248 F 
Guidance in  basic-business education. J. 
Frank Dame. UBEA Forum 4: 15-16 Mr 
Guidance of prospective shorthand students. 
Elizabeth M. Albert. J Bus Ed 26: 17-18 S 
I am secretary to the director of the census. 
Helen Burton White. Today’s Sec 53: 7-9 § 
The importance of functional training in 
career counseling. J. Evan Armstrong. Bus 
Sch Exec 6: 70, 92S 
Job opportunities for commercial students. 
Pearl Falek. H Points 32: 55-58 Ja 
Nan Merriman, singing secretary. Ruth A. 
Cashman. Gregg W 52: 453-56 Ap 
9:00 to 5:00 . . . secretary in an advertising 
agency. Frances Avery Faunce. Today’s 
Sec 53: 10-11, 35 S 
The place of guidance in vocational educa- 
ro ue Cooper. Bal Sheet 32: 150-51, 


The place of the business teacher in the 
guidance program of the secondary school. 
Dorothy Bacon. University of Iowa, M.A. 
thesis *49 

—— a secretarial career. Today’s Sec 53: 


“Secretary of the year.” Today’s Sec 53: 58 O 

Secretary to Bruce Barton. Helen Hulett 
Searl. Today’s Sec 53: 55-56 O 

The secretary who became boss. Catherine 
L. O’Brien. Today’s Sec 53: 107-08 N 
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GUIDANCE (continued) 
To use shorthand in college. Robert L. Cash- 
man. Gregg W 52: 266-67 Ja 
Vocational guidance in the classroom. Bruce 
I. Blackstone. Bal Sheet 32: 160-61 D 
Woman’s place in business. Marion Stixrood. 
NOMA Forum 25: 13-14 Ag 


H 


HAAS, Kenneth B. 
Can you sleep on a windy night? Bus Ed 
World 30: 378-79 Ap 
How to get started properly with projected 
audio-visual aids. Bus Ed World 31: 144- 
45 N 
Without a d. e. co-ordinator, your program 
isn’t vocational. Bus Ed World 30: 454-55 
My 
HADDON, Alexander M. 
Vets train for distributive occupations. Bus 
Ed Observer 21: 19, 23 My 


HALE, Adela 
Keep your students happy and you'll keep 
them! Bus Sch Exec 6: 102-06 D 


HALL, C. L. 
Business, industry, and the three R’s. Peabody 
Journal of Education 28: 74-78 S 


HALLEN, Lois J. 
Business education in North Dakota high 
schools. N Bus Ed Q 18: 27-31, 56 Mr 


HALLENBECK, Jean 
Objectives, organization, and suggested pro- 
grams for high school assemblies presented 
by the business department. University of 
Chicago, M.B.A. thesis 


HALPIN, Constance L. 

Are you efficient or do you just get by? 
Today’s Sec 53: 59, 64 O 

Is secretaryship “overglamorized”? Today’s 
Sec 53: 12S 

HAMILTON, Herbert A. 

Relationships of success in beginning general 
clerical occupations to achievement in the 
informational and skill aspects of the gen- 
eral office clerical division of the national 
business entrance test series. New York 
University, Ph.D. thesis 


HAMILTON, Jane 
The wishy book. Virginia Bus Ed Bul 4: 
3-4 Ap 
HAMILTON, Tony 
Good humored guy! Gregg W 52: 519-20, 
552 My 


HAMMOND, Anne 
Shorthand learning test. UBEA Forum 4: 25, 
42 Ap 


HANKEY, G. M. 
A survey of business education in military 
secondary schools. Ohio B T 10: 35-39 Mr 
HANNA, J. Marshall 
Can you integrate typewriting and book- 
keeping? Bus Tchr 27: 200-01 Mr 


HANSEN, Ethel Dora 
An analysis of the most common English and 
punctuation errors which are made by 
professional stenographers and secretaries 
in the transcription of business letters. 
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HANSEN, Ethel Dora (continued) 
Kansas State Teachers College, Emporia, 
M.S. thesis *49 

HANSEN, Kenneth J. ; 

Activities for a Q-SAGO unit on life insur- 
ance. Bus Ed World 30: 237-38 Ja 

HANSEN, Lucille ; 

Case studies in business subjects. M.A. thesis 
*49 


HARDAWAY, Mathilde 
An analysis of factors in and related to suc- 
cessful teaching of business subjects. Yale 
University, Ph.D. thesis 
Fundamental philosophy and principles for 
measuring competence. Amer Bus Ed Y 7: 
7-17 


HARRIS, Zelma 
Future farmers can type, too! Typ News 20: 
2, 7 Spring 
HARTMANN, Bernice and George Seymour 
What happened to the graduates of our office- 
practice course. Bus Ed World 30: 329-31 
Mr 


HARTNETT, Jerome P. 
Adjustable typing desks used in more than 
two thousand schools. Bus Ed World 30: 
320 Mr 


HASKELL, Francis L. 
What to expect of office beginners. J Bus Ed 
26: 167-70 D 
What to expect of office beginners. NOMA 
Forum 25: 3-6 N 
HATFIELD, E. E. 
Devices for motivating typewriting. J Bus Ed 
26: 67-68 O 
HAWES, Frederic T. 
Teacher, whither are you bound—? Beacons 
on Bus Ed 26: 11-12, 17 Ja 
HAYDEN, Carlos 
Fundamental issues in business education. 
Ohio State University, Ph.D. thesis 
HEADRICK, Bessie 
The status of business courses in the colleges 
and University of Tennessee. University of 
Tennessee, B.S. thesis ’49 
HEARN, Helen T. 
Baltimore work-study plan in business educa- 
tion. Bal Sheet 32: 148-49 D 
HEATHER, George 
Teamwork for a better tomorrow. M Bus Ed 
16: 11-14, 23 My 
HECHT, Joseph C. 
How Millville’s d. e. class plans a trip to 
New York. Bus Ed World 30: 389-90 Ap 
Practical sales training at Millville, N. J. J 
Bus Ed 26: 69-70 O 
See also Shapiro, Harold E. 
HEDRICK, James A. 
See Gibson, John C. 
HEIDINGSFIELD, Myron 
College training of professional salesmen. 
Collegiate N & V 4: 1-4 D 
HEIMERL, Ramon P. 


What is happening to the ninth-grade business 
course? UBEA Forum 4: 20-22 Mr 
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HEINIG, Eileen R. 
Firmness and/or courtesy? J Bus Ed 25: 42 F 
HELLMAN, Charlotte 
Measuring skill competence of potential 
= employees. Amer Bus Ed Y 7: 150- 


HENDERSON, J. Frances 
“T wrote it but I can’t read it.” Bus Ed World 
30: 301-02 F 
HENDERSON, Louise and Kay Tomazewski 
Work experience and co-operative training. 
News Bul MBEA 14: 7-9 My 
HENDERSON, Malcolm 
The status of accounting in the engineering- 
business curricula of selected universities 
and colleges. University of Tennessee, M.S. 
thesis °49 
HENDRICKSON, Stanford 
See Freeman, M. Herbert 
HENDRIX, E. L. 
Supervision of student accounting. Balt Bul 
Ed 27: 30-32 F 
HENNING, Virginia D. 
A lesson on proofreading. UBEA Forum 5: 
28-29 O 
HERRMANN, Irwin A. 
Office methods, systems, 
Ronald Press. 539 p $7 
HERRMANN, J. M. 
Fundamental principles involved in measuring 
vocational competence »f employees in 
service. Amer Bus Ed Y 7: 34-41 
HEWITT, Margaret Jane 
A follow-up study of the vocational type- 
writing graduates of Riverside-Brookfield 
high school, Riverside, Illinois, for the 
years 1945-1948. Indiana University, 
M.B.A. thesis °49 


HICKOX, Harold L., Jr. 
A business school goes into business. Beacons 
on Bus Ed 26: 9-10, 16 Ja 


HICKS, Charles B. 
Interpreting standards UBEA 
Forum 5: 37, 40 D 
Shorthand and business vocabulary under- 
standing. UBEA Forum 5: 13-16 O 
What business terms should we teach? Ohio 
B T 10: 40-42 Mr 


HIGGINBOTHAM, R. L. 
How one school district solved a three mil- 


lion dollar office occupations question. 
UBEA Forum 4: 29-30 My 


HIGH school 

An analysis of the factors underlying the 
choice of major subjects of fourth term 
students at the Central Commercial High 
School annex. Betty R. Dorfman. The City 
College, thesis ’49 

An appraisal of business education in the 
secondary schools for negroes of West Vir- 
ginia. Theodore Mahaffey. Ohio State Uni- 
versity, Ph.D. thesis ’49 

Business education in a small high school. K. 
Irene Geiser. J Bus Ed 26: 11-12, 20S 

Business education in New York City voca- 
tional high schools. Florence J. McGill. J 
Bus Ed 25: 10-12 Je 


and procedures. 
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HIGH school (continued) 

Business education in the Catholic high 
schools of New Jersey. Sister Mary Norine 
Keeshan. Catholic University, °49 

Business education is a fundamental part of 
the education of every boy and girl in our 
secondary schools. John J. Mangan. Bal 
Sheet 31: 205-10, 215 Ja 

Business education program in Washington 
county high school. Valery D. Butler. Uni- 
versity of Florida, M.A. thesis *49 

Business teacher visits the school amid the 
skyscrapers—New York’s Central Com- 
mercial High School. Bus Tchr 27: 270-71 
My-Je 

Differences in intelligence between two- and 
four-year course pupils in a commercial 
high school. H. O. Barrett. J Ed Res 44: 
143-47 O 

Does it pay to teach business education in the 
rural high school? Harold O. Patterson. 
Ohio B T 10: 48-51 Mr 

Don’t wipe their noses! Russell S. Burkhart. 
J Bus Ed 25: 11, 16 F 

An evaluation of the business education pro- 
gram in the high schools of southwest 
Missouri. Don Calame. M.A. thesis °49 

An evaluation of the business education pro- 
gram of the Ionia, Michigan, high school. 
Viola L. Krueger. M.A. thesis *49 

An evaluation of the commercial curriculum 
of Farmington high school. Mary Alice 
Lyng Klip. M.A. thesis *49 

An integrated office practice course for sec- 
ondary schools. Edgar R. Stockman. New 
York University, Ed.D. thesis ’49 

Measuring competence of students preparing 
for store positions at the high school level. 
Willard M. Thompson. Amer Bus Ed Y 7: 
126-33 

Objectives, organization, and suggested pro- 
grams for high school assemblies presented 
by the business department. Jean Hallen- 
beck. University of Chicago, M.B.A. thesis 

The organization of an office practice course 
for a small high school. Helen Barrett. 
M.A. thesis *49 

The small high school can give effective office 
training. Marian Kilbourn. Bus Ed. World 
30: 380-81 Ap 

Small high school curriculum problems in 
utilizing community resources. Anson B. 
Barber. Amer Bus Ed 7: 13-16 O 

Solving some problems of the small high 
school. Vernon A. Musselman. Bus Tchr 
27: 121-24 Ja 

The status of business education in the pub- 
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The Ohio business teachers’ curricular and 
extracurricular activities. Eva Barnhart. 
Ohio B T 2: 11-16 O 

The status of business education in Ohio hig 
schools in 1947-48. Thomas Brooks. Ohio 
B T 10: 5 Mr 

The status of the teaching of economic geog- 


Business Education Index 


OHIO (continued) ; 
raphy as a subject in the business curricula 
of public secondary schools in Ohio. Daryl 
E. Knepper. Ohio B T 2: 43-45 O ; 

A suggested course of study in office practice 
for Garfield high school, Akron, Ohio. 
Anna Mae Flint. M.A. thesis *49 

A survey of the status of the teaching of basic 


business in the ninth and twelfth grades in 


Ohio. Janet Snyder. Ohio B T 2: 41-42, 
540 | 


Typewriter trends; pica or elite, manual or 
electric! Robert E. Kriegbaum. Ohio B T 
2: 33-34, 54 O 

OKLAHOMA 

A comparative study of the programs of 
undergraduate pre-service teacher educa- 
tion in commerce at the Oklahoma Agr- 
cultural and Mechanical College between 
1937 and 1949. Patsy McGinty vonGoten. 
Oklahoma A. and M. College, M.S. thesis 

A follow-up study of former students who 
completed one or more courses in account- 
ing at Northern Oklahoma junior college 
during the school years 1938-1939 to 1946- 
1947, inclusive. Olin Dean Walcher. Okla- 
homa A. and M. College, M.S. thesis *49 

A follow-up study of the graduates of Agra, 
Tryon, and Carney high schools for the 
years 1944, 1945, 1946, 1947, and 1948. 
Lavern Waymond Westfall. Oklahoma A. 
and M. College, M.S. thesis 

A follow-up study of the graduates of Shidler 
high school for the years 1940 to 1948, in- 
clusive. Betty Irene Dickerson. Oklahoma 
A. and M. College, M.S. thesis ’49 

An occupational opportunity survey of Black- 
well, Oklahoma. Jessie Lee Barton. Okla- 
homa A. and M. College, M.S. thesis °49 

The problems of teaching the course in gen- 
eral business in the white accredited high 
schools in the state of Oklahoma. Pearl 
Pauline Ramsey. Oklahoma A. and M. Col- 
lege, M.S. thesis 

A sample survey of the shopping habits of the 
families of Cushing, Oklahoma. Harold 
C. Moore. Oklahoma A. and M. College, 
M.S. thesis 

A survey of bookkeepers and bookkeeping 
systems in selected retail merchandise 
stores in the city of Stillwater. Moorman 
Robertson Work. Oklahoma A. and M. 
College, M.S. thesis °49 

A survey of selected business occupations in 
Chandler, Oklahoma. Leahn Rector West- 
fall. Oklahoma A. and M. College, M.S. 
thesis °49 

A survey of selected business occupations in 
Pryor, Oklahoma. Zoe Velma Davis. Okla- 
homa A. and M. College, M.S. thesis ’49 

OLIVERIO, Mary Ellen 
— homework. Bus Ed World 31: 


OLSEN, H. V. 

Place of a collegiate school of business in its 
community; with discussion. (In New York 
City College. Centennial addresses. 118-38) 

ORLEANS, Joseph B. 


Arithmetic in the high school. H Points 32: 
12-22 Je av 
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OSBORNE, Agnes 
See Forkner, Hamden L. 
OSLIN, G. P. 
Telegraph services. J Bus Ed 26: 28-30 S 
OVERMYER, La Vahn , 
Machine calculation on the college level. Ohio 
B T 10: 23-25, 56 Mr 
OWEN, Henry ; 
Simplifying the language of bookkeeping. 
UBEA Forum 4: 29, 41 Ap 


P 


PADOVAN, Virginia ; 

A study of the business education curriculum 
in the public junior colleges of Iowa. Uni- 
versity of Iowa, M.A. thesis *49 

PANZENHAGEN, William K. 

What the office manager expects of the be- 
ginning clerical and general office worker. 
Beacons on Bus Ed 27: 9-11 Je 

PARKER, G. H. 

A method for a methods course with sugges- 
tions for the classroom teacher. UBEA 
Forum 4: 17-19 Mr 

PARKHURST, C. C. 

See Babenroth, A. C. 

PARMENTER, Olive 

A beginning text in Gregg shorthand for col- 
lege students. New York University, Ed.D. 
thesis 

PARVIS, Perle Marie 

See Sister M. Ares 

PATON, Sarah H. 

A survey to discover the fundamental busi- 
ness knowledges and skills needed by adults 
in Missouri Valley, Iowa. M.A. thesis °49 

PATTERSON, Harold O. 

Does it pay to teach business education in the 

rural high school? Ohio B T 10: 48-51 Mr 
PATTON, Marguerite 

Balancing business studies. J Bus Ed 25: 22, 

24 My 
PAYNE, Vernon V. and Ray Farmer 

Using charts the first day in bookkeeping and 

accounting. UBEA Forum 4: 19-20 Ja 
PAYNIC, Richard 

An evaluation of the business training for 
office occupations received by the graduates 
of East Alton-Wood River community high 
school. M.A. thesis °49 

PECK, Gladys 

FBLA and some of its activities in Louisiana. 
Dict Ed F 11-16 N 

We made an exciting holiday out of our con- 
vention trip. Bus Ed World 30: 388 Ap 

PELTZ, Julius 
Current events in accountancy. Collegiate N 
& V 4: 13-14, 160 
PELZ, Elizabeth 
See Tidwell, M. Fred 
PENNSYLVANIA 

Business education in Pennsylvania. Bal Sheet 
31: 267 F 

Summary of survey of high school shorthand 
standards and curricular practices in Penn- 
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sylvania. Walter S. Rygiel. N Bus Ed Q 19: 
34-37, 540 


PEPE, Philip S. _ 
How to use Remington’s new perfect position- 
ing scale. Bus Ed World 30: 475 My 


PERKINS, Bernard D. 
The first week in bookkeeping. Bal Sheet 32: 
100-02 N 


PERRY, Donald P. 
How the uniform CPA examination is made 
up, graded, and administered. J Accy 89: 
108-13 F 


PERRY, H. M. 
Business production standards for measuring 
the efficiency of billing-machine operators. 
Amer Bus Ed Y 7: 209-12 


PERSINGER, G. Carl 
Plan for what you want and need. Bus Ed 
Observer 21: 11, 36 F 


PERSONALITY 

Can personality training be overdone? Robert 
L. Ferguson. J Bus Ed 25: 42 A 

Character training techniques. Winifred West. 
UBEA Forum 4: 32, 41 Ap 

A course for personality development. Vir- 
ginia M. Smith. NOMA Forum 25: 23-26 
Je 


Developing young people as human beings. 
William J. Moore. Bus Ed Observer 21: 
18 My 

An experience in using self-appraisal in per- 
sonality development. John Leslie Vogel. 
Bus Ed Outl 3-5 ’49-’50 No. 3 

Grooming affects your efficiency. Elizabeth 
F. Trumper. Today’s Sec 53: 65 O 

How can we effectively develop personal traits 
for employability. Margaret E. Flournoy. 
UBEA Forum 4: 35-36, 40 My 

It’s a a A. Gallagher. J Bus Ed 26: 


The “know-how” behind personality develop- 
ment courses. Dorothy C. Finkelhor. Bus 
Sch Exec 6: 12, 18 Mr 

Leadership qualities. Charles G. Reigner. Bus 
Sch Exec 6: 50-54 Je 

Office managers and teachers. Gale M. Deam. 
UBEA Forum 5: 37 N 

Personality adjustment. Norman J. Lawrence. 
Bus Ed Observer 21: 14 My 

Personality development. Phelma Newton 
Moore. Bal Sheet 31: 255-57 F 

Personality is back. Harold J. Jones. J Bus Ed 
25: 15-16 Mr 

The problem of improving the training of 
employable personalities. Virginia Reva. 
Bal Sheet 32: 55-59 O 

The problem of setting standards for personal 
qualities. T S Bus Educ 35-40 O 

Secretaries must dress the part. Elizabeth F. 
Trumper. Today’s Sec 53: 23, 47 § 

Teachable human relations. Theodore Wood- 
ward. NQMA Forum 25: 5-8 D 

What about human relations? John L. Vogel. 
Bus Ed Observer 21: 9, 21 F 

What we can do about personality develop- 
ment. Elizabeth F. Trumper. Bus Tchr 27: 
230-32 Ap 
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PETERSON, Ralph H. 

Shorthand proficiency of junior-college stu- 
dents after one year of instruction. UBEA 
Forum 5: 27 N 

PHELAN, Grace 
Perfection in typewriting. N Mex Bus Ed 12: 
-70 


PHILLIPS, Estelle S. 
Adults like to graduate! J Bus Ed 25: 19-20 
Je 


Pl Omega Pi 
A survey of the national problems of Pi 
Omega Pi. Martha Emily Barrett. Uni- 
versity of Tennessee, B.S. thesis *49 
Teaching devices in consumer education. 
Bruce I. Blackstone. Alpha Tau Chapter, 
Pi Omega Pi, (bul 2) University of South- 
ern California, Los Angeles, California. 
11 p 
PIMENTEL, Douglas D. 
What is the optimum length of line in reading 
for typewriting? Typ News 20: 8 Spring 
PLACE, Irene 
General clerical—essential terminal prepara- 
tion for all business graduates. UBEA 
Forum 4: 12-14 F 
See also Lanham, Frank 
PLACEMENT 
Follow-up on placement of distributive educa- 
tion students. Kathleen Boland. Bal Sheet 
31: 388-89 My 
The placement prospectus—a job-finding aid. 
R. L. Thistlethwaite. Bus Ed World 30: 
441-42 My 
Placement services can help determine stand- 
ards. Phillip B. Ashworth. UBEA Forum 
4: 17-19M 
The relationship of community and school 
placement agencies in the d. e. program. 
_—— E. Shapiro. Bus Ed World 31: 30- 
2 


The role of placement in the schools. Benja- 
min Rowe. J Bus Ed 26: 63-64 O 

The twelve imperatives for persons seeking 
— Office positions. NOMA Forum 235: 
18 Ag 


What to do... before they graduate. 
Hamden L. Forkner. Dict Ed F 13-16 Ap 
POLISHOOK, William M. 
See Johnson, Arthur and Saphir, Sarah 
POLLACK, Abraham B. 
How to tell whether aptitude tests are trust- 
worthy. Bus Ed World 30: 216-19 Ja 
POMEROY, Dwight A. 
See Fisk, McKee 
POPE, H. Everett 
Recruiting civilian students. Bus Sch Exec 6: 
35-36 Je 
POPHAM, Estelle L. 
Is there such a thing as method ih typewrit- 
ing? UBEA Forum 5: 21-23 N 
Look what’s happening to our library source 
material. J Bus Ed 25: 9-10 Ja 
Measuring competence of students preparing 
a naam positions. Amer Bus Ed Y 
: 55-7 


What are you doing this summer? Bus Ed 
World 30: 511-12 Je 
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PORTER, Gerald A. 

What do school administrators think of gen- 

eral business? Bus Ed World 31: 19-21 S 
POTTS, Alma ; 

Bookkeeping practice sets can be worth while 

—and fun. Bal Sheet 32: 11 S 
POULTER, Max W. and D. H. Sullivan 

Vocational aptitude tests for shorthand pupils. 

UBEA Forum 5: 25-27, 40 D 
PRENN, Elsie Rose 

Job analysis—its implications. UBEA Forum 

4: 31-32 Ja 
PRICE, Hugh Bruce, Jr. 

A study of the retail shopping goods trade 
areas in Colorado. University of Colorado, 
M.S. thesis °49 

PROFETA, Fred R., Bert Card, William Ervin, and 

Howard S. Hollenberg 

Report of the bookkeeping committee. Bus 
Ed Observer 22: 9-11, 31 N 

PUCKETT, Cecil 

Trends in business education. Nat Ed Assn 

J 39: 134-35 F 
PUPILS 

Ability, interests, and attitudes of high school 
seniors. Dora F. Capwell. UBEA Forum 4: 
38-39, 41 Ja 

PURVIS, Elgie G. 

A practical budget for business schools. Amer 

Bus Ed 7: 36-39, 45 O 
PYNER, Robert L. 

A tip to job-hunters. Gregg W 52: 459, 482 

Ap 


R 


RAAB, Shirley J. 

A survey of office-practice courses in a se- 
lected group of schools in Iowa, Minnesota, 
Nebraska, and South Dakota. N Bus Ed Q 
18: 12-14, 60 Mr 

RABY, Ruth B. 

Clerical practice in Rutherford high school. 

Bus Ed Observer 21: 15, 33 My 
RAMSEY, Pearl Pauline 

The problems of teaching the course in gen- 
eral business in the white accredited high 
schools in the state of Oklahoma. Okla- 
homa A. and M. College, M.S. thesis 

RAPHAEL, Jacob H. 

Motion picture films for geography. H Points 

32: 61-65 F 
RAUCH, Juanita M. 

Evaluating instruction in office machines. 
Amer Bus Ed 6: 258-61, 264 My 

Presenting the fundamentals of office ma- 
chines. N Mex Bus Ed 12: 4-5, 11 O 

Suggestions for organizing an office-machines 
course. N Mex Bus Educ 12: 4-6, 15 § 

REAGAN, Mary Joan 
It can be done! Bal Sheet 31: 196-98 Ja 
RECKNAGEL, Helen Johnston 

Preparing college women for business. J Bus 

Ed 25: 11-14 Mr 
REED, Jane 

Activities for a Q-SAGO unit on business let- 

ter writing. Bus Ed World 31: 34-35 § 
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REGAN, Helen V. 
Text-films, a textbook’s best friends. Bus Tchr 
28: 48-49 N 
REGAN, Teresa A. 
Portrait of a commercial teacher. Amer Bus 
Ed 6: 243-49 My 
REIGNER, Charles G. 
Leadership qualities. Bus Sch Exec 6: 50-54 


Je 
See also White, Walter T. 


REPORTING 
Elementals of reporting. Charles Lee Swem. 
Gregg W 52: 602-03 Je 
Hear ye! hear ye! Charles Lee Swem. Gregg 
W 52: 290-93 Ja 
New Federal court reporter appointed. 
Francis J. McNulty. Gregg W 52: 392-94 


Mr 

Should the conference reporter use pen or 
pencil? Charles Lee Swem. Today’s Sec 53: 
190 D 

That butterfly feeling. Charles Lee Swem. 
Today’s Sec 53: 36S 

“Try and stop ’em.” Charles Lee Swem. 
Gregg W 52: 419-20 Mr 


RESEARCH 

The analysis and application of factors affect- 
ing the development of a budget for a small 
hospital. Harold Frederick Stagner. Uni- 
versity of Colorado, M.S. thesis *49 

An analysis, as revealed by the wire recorder, 
of the methods used by ten selected busi- 
ness mathematics students in solving stated 


problems. Donald Mitchell Jones. North- 


Texas State College, M.B.A. thesis ’49 

An analysis of factors in and related to suc- 
cessful teaching of business’ subjects. 
— Hardaway. Yale University, Ph.D. 
thesis 

An analysis of litigated cases and experience 
of individuals to determine the law needs 
of individuals. Russell N. Cansler. Univer- 
sity of Pittsburgh, Ph.D. thesis 

The analysis of mechanical duplicating proc- 
esses in the office. Elizabeth Ward. Uni- 
versity of Tennessee, B.S. thesis ’49 

An analysis of mechanical features and uses 
of adding, calculating, and bookkeeping 
machines. Beth Siphers. University of Ten- 
nessee, B.S. thesis °49 

An analysis of technical and non-technical 
qualifications of seniors and recent gradu- 
ates evaluated by business teachers and 
office executives. John Potter Freeman. 
University of Tennessee, M.S. thesis ’49 

The analysis of the business activities of 120 
Protestant ministers. Clarice Robinson. 
Indiana University, Ed.D. thesis ’49 

An analysis of the content of consumer edu- 
cation in selected ninth-grade textbooks in 
social studies, home economics, mathe- 
matics, and science. Betty Lou Tabor. Okla- 
homa A. and M. College, M.S. thesis ’49 

An analysis of the factors underlying the 
choice of major subjects of fourth-term 
students at the Central Commercial High 
School annex. Betty R. Dorfman. The City 
College, thesis ’49 

An analysis of the frequency of brief forms 
and brief-form derivatives in Gregg Dicta- 
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tion Simplified. Mildred McNeil. 
versity of Tennessee, B.S. thesis *49 

An analysis of the frequency of brief forms 
and principles and abbreviating devices in 
Gregg Shorthand Manual Simplified, func- 
tional method. Walter L. Shell. University 
of Tennessee, M.S. thesis *49 

An analysis of the most common English and 
punctuation errors which are made by pro- 
fessional stenographers and secretaries in 
the transcription of business letters. Ethel 
Dora Hansen. Kansas State Teachers Col- 
lege, Emporia, M.S. thesis ’49 

An analysis of types of tests used in college 
business-law classes. D. Loren Carmichael. 
Indiana University, M.B.A. thesis *49 

Analysis of vocational materials on careers 
for women in business. Zenobia Tye. Uni- 
versity of Tennessee, M.S. thesis ’49 

Annoyances and satisfactions of beginning 
business education teachers in eastern New 
Mexico and northwestern Texas. Ella Becky 
Sharp. Teachers College, Columbia Uni- 
versity, Ed.D. thesis 

An appraisal of business education in the sec- 
ondary schools for negroes of West Vir- 
ginia. Theodore Mahaffey. Ohio State Uni- 
versity, Ph.D. thesis *49 

An appraisal of the business curriculum of 
Norris high school based on views of re- 
cent graduates and of parents of freshmen 
pupils 1948-1949. Amelia Zeller. Univer- 
sity of Tennessee, M.S. thesis °49 

Arithmetic—now and ten years ago. Joseph 
A. Nyberg and Sidney Casner. J Bus Ed 
25: 15-16 Ja 

Basic economic concepts. John H. Moorman. 
ane 73, D °49) South-Western 


Uni- 


p 

A beginning text in Gregg shorthand for col- 
lege students. Olive Parmenter. New York 
University, Ed.D. thesis 

Bibliography of research studies in business 
education 1941-1948. Elvin S. Eyster, Ger- 
trude M. Dubats, C. Howard Lundquest, 
and Ralph W. Wilson. Indiana Business 
Studies (study 32. My 49) School of Busi- 
ness, Bureau of Business Research, Indiana 
University, Bloomington, Indiana. 78 p 

Business curriculum studies in small Kansas 
high schools. Marjorie Kelly and E. C. 
McGill. N Bus Ed Q 18: 5-11, 58 Mr 

Business cycles in Oklahoma. Edward H. 
om apaane University of Oklahoma, M.B.A. 
thesis ! 

Business education. H. L. Forkner. R Ed Res 
20: 322-29 O 

Business education in North Dakota high 
schools. Lois J. Hallen. N Bus Ed Q 18: 
27-31, 56 Mr 

Business education in the Catholic high 
schools of New Jersey. Sister Mary Norine 
Keeshan. Catholic University, °49 

Business education in Virginia. Merle L. 
oo Indiana University, Ed.D. thesis 


Business education index—1949. M. Herbert 
Freeman, Louis C. Nanassy, and Christine 
pret Delta Pi Epsilon. Bus Ed World 

Pp 
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Business education program in Washington 
county high school. Valery D. Butler. Uni- 
versity of Florida, M.A. thesis *49 

Business education research associates pro- 
gram. J Bus Ed 25: 28-29 Ja 

Can you combine traditional and functional 
shorthand procedures? Ruth Anderson. Bus 
Ed World 30: 351-52 Mr 

Case studies in business subjects. Lucille Han- 
sen. M.A. thesis *49 

A comparative study of the aims and accom- 
plishments of business students in_ the 
Catholic high school of Baltimore. Sister 
M. Joan Ignatius McCleary. Catholic Uni- 
versity, ’49 

A comparative study of the commerce depart- 
ments of the four-year colleges of the Mis- 
souri college union. Louise Cambron. Uni- 
versity of Iowa, M.A. thesis °49 

A comparative study of the programs of un- 
dergraduate pre-service teacher education 
in commerce at the Oklahoma Agricultural 
and Mechanical College between 1937 and 
1949. Patsy McGinty von Gonten. Okla- 
homa A. and M. College, M.S. thesis 

A comparison of American and British ac- 
counting principles. Sister M. Silverius 
Shields. Catholic University, thesis °49 

A comparison of content of the basic and 
functional first-semester textbooks for 
Gregg simplified shorthand. Mary Anne 
Felts. University of Tennessee, B.S. thesis 
"49 

A comparison of material written in the anni- 
versary and simplified Gregg shorthand 
systems. Ramah Bowman Seymour. Uni- 
versity of Tennessee, B.S. thesis °49 

A comparison of methods in teaching Gregg 
shorthand. Gladys Pauline Bellows. North 
Texas State Teachers College, M.S. thesis 
*49 


A compilation of occupations involving type- 
writer skill. Randall W. Tedlock. North- 
east Missouri State Teachers College, M.A. 
thesis °49 

Construction of a standardized test in type- 
writing for use on the collegiate level. 
Ruth G. Bachelor. New York University, 
Ed.D. thesis °49 

Construction of business letter writing prob- 
lems. Jodie C. Smith. University of Okla- 
homa, Ed.D. thesis °49. N Bus Ed Q 19: 
15-22 O 

Contributions of research to the teaching of 
typewriting. Vance T. Littlejohn. M Bus Ed 
16: 8-14, 21 Ja 

Co-ordination in research. Herbert A. Tonne. 
J Bus Ed 26: 103 N 

A course of study for high school bookkeep- 
ing with special emphasis on the columnar 
journal. Eleanor Gallagher. Ohio B T 10: 
27, 30, 39 Mr 

_ A critical analysis of application blanks based 
upon those in use in selected department 
stores in Denver, Colorado. Dora Eliza- 
beth Moore. University of Colorado, M.S. 
thesis °49 

A critical analysis of the activities of distribu- 
tive co-ordinators of federally reimbursable 

high school programs in Illinois, Iowa, and 
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Michigan. Cleo P. Casady. N Bus Ed Q 19: 
42-52, 58 O 

A critical appraisal of certain methods, aids, 
and materials extending beyond the type- 
writing textbook into actual classroom pro- 
cedures. Harold Schneider. University of 
Iowa, M.A. thesis °49 

A curriculum guide for distributive-education 
students in New York state. W. Bruce 
= Columbia University, Ed.D. thesis 
"4 

The economic progress of the classroom 
teacher from 1925 until 1947. Will Ona 
McDonald. North Texas State College, 
M.B.A. thesis *49 

The effect of type reading lessons upon 
achievement in college accounting. Forrest 
L. Mayer. University of Pittsburgh, °49 

Effects of training in business subjects on 
basic clerical test score. Mary Virginia 
Howell and Dorothy H. Veon. N Bus Ed 
Q 18: 53-55 Mr 

The employment status of men stenographers 
in Tennessee industry. Ellen Skinner. Uni- 
versity of Tennessee, M.S. thesis °49 

Evaluation of achievement and employment 
tests in typewriting. Marietta Cain. Ohio 
B T 10: 21-22 Mr 

An evaluation of marking systems used in 
shorthand transcription. Margherita Cas- 
ello. University of Cincinnati, M.Ed. thesis 

An evaluation of seventeen private business 
schools in New York city. Mignon Fenster. 
The City College, thesis ’49 

An evaluation of the business education pro- 
gram in the high schools of southwest Mis- 
souri. Don Calame. M.A. thesis ’49 

An evaluation of the business education pro- 
gram of the Ionia, Michigan, high school. 
Viola L. Krueger. M.A. thesis ’49 

An evaluation of the business training for 
office occupations received by the graduates 
of East Alton-Wood River community high 
school. Richard Paynic. M.A. thesis °49 

An evaluation of the commercial curriculum 
of Farmington high school. Mary Alice 
Lyng Klip. M.A. thesis ’49 

An evaluation of the extent to which stenog- 
raphy courses meet vocational needs. Shelia 
Huges. The City College, thesis °49 

An experimental study to determine the 
effectiveness of teaching typewriting by the 
use of rhythm patterns. Lawrence Stein. 
University of Iowa, M.A. thesis ’49 

Factors that make for success in office posi- 
tions as reported by office managers. Sister 
Eileen Marie Gibbons. University of Ne- 
braska, M.A. thesis ’49 

Follow-up of typewriting students in Chan- 
dler, Arizona, high school. Joseph Sincoff. 
Arizona State College, Tempe, M.A. thesis 

A follow-up study of former students who 
completed one or more courses in account- 
ing at Northern Oklahoma junior college 
during the school years 1938-1939 to 1946- 
1947, inclusive. Olin Dean Walcher. Okla- 
—_ A. and M. College. M.S. thesis 

A follow-up study of Marymount College, 
Salina, Kansas, alumnae from 1926 to 
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1948. Sister Joseph Marie Viau. Mary- 
mount College, ’49 

A follow-up study of selected graduates of 
Quachita College for the years 1943, 1944, 
1945, 1946, 1947, and 1948. Esther Vivian 
Dixon. Oklahoma A. and M. College, M.S. 
thesis °49 

A follow-up study of selected 1939-1948 Lake 
Worth high school graduates who received 
instruction in business education. Louise 
E. Douglass. University of Florida, M.A. 
thesis *49 

A follow-up study of the Fairmont (Minne- 
sota) high school graduates with steno- 
graphic majors, 1941-48. Frances Aamot. 
University of Iowa, thesis *49 

A follow-up study of the graduates of Agra, 
Tryon, and Carney high schools for the 
years 1944, 1945, 1946, 1947, and 1948. 
Lavern Waymon Westfall. Oklahoma A. 
and M. College, M.S. thesis 

A follow-up study of the graduates of Evans- 
ton Township high school, Evanston, IIli- 
nois. Mitchell J. Spiris. N Bus Ed Q 19: 
23-26, 53 O 

A follow-up study of the graduates of Re- 
serve, Kansas, rural high school classes of 
1935 to 1948 (Inclusive). Roy William 
Barton. Kansas State Teachers College, 
Emporia, M.S. thesis *49 

A follow-up study of the graduates of Shidler 
high school for the years 1940 to 1948, in- 
clusive. Betty Irene Dickerson. Oklahoma 
A. and M. College, M.S. thesis ’49 

A follow-up study of the graduates of three 
selected rural high schools of Sedgwick 
county, Kansas, for the years 1944 to 1948, 
inclusive. Sister M. Benigna Weilert. Okla- 
homa A. and M. College, M.S. thesis 

A follow-up study of the graduates of Van 
Wert high school. Efreda Rusher. Ohio 
State University, M.A. thesis °49 

Follow-up study of the students of typewrit- 
a Bryce Sardiga. N Bus Ed Q 18: 51- 

r 


Follow-up study of the students of typewriting 
of Nesa, Arizona, Union high school. J. 
Bryce Sardiga. New Mexico Highlands Uni- 
versity, M.A. thesis ’49 

A follow-up study of the vocational type- 
writing graduates of Riverside-Brookfield 
high school, Riverside, Illinois, for the 
years 1945-1948. Margaret Jane Hewitt. 
Indiana University, M.B.A. thesis °49 

Fundamental issues in business education. 
Carlos Hayden. Ohio State University, 
Ph.D. thesis 

General and social business education: a 
study of its status and instructional trends, 
with special reference to the high schools 
of Iowa. Clifford Fagan. University of 
Iowa, Ph.D. thesis ’49 

A guidance program for Zeigler community 
high school based on a survey of existing 
conditions and a survey of five years of 
graduates. Adeline Lakin. M.A. thesis °49 

A historical study of the methods of teaching 
typewriting. Ada Belle Eden. Oklahoma A. 
and M. College, M.S. thesis ’49 

How the state film exchange aids Ohio busi- 
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ness education teachers. Max O. McKitrick. 
Ohio B T 2: 17-21, 52 O 

Improvements in secondary business educa- 
tion since 1900. Sister M. Alexius Wagner. 
University of Colorado, Ed.D. thesis *49 

Increasing managerial efficiency in small busi- 
ness through in-service business education. 
Samuella V. Totty. University of Chicago, 
Ph.D. thesis °49 

The inquiring shorthand teacher. John J. 
Gress. J Bus Ed 25: 23-24 My 

An integrated office practice course for sec- 
ondary schools. Edgar R. Stockman. New 
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ing of Nesa, Arizona, union high school. 
New Mexico Highlands University, M.A. 
thesis °49 
SATLOW, I. David 
Business law and personal ethics. Bus Ed 
World 30: 466-67 My 
Business-law device: discussion questions. Bus 
Ed World 30: 238-39 Ja 
Business-law device: telling stories. Bus Ed 
World 30: 345 Mr 
The “case approach” for the first lesson in 
the business-law course. Bus Ed World 30: 
521-22 Je 
New business in business law. Bus Ed World 
31: 20S 
The new supervisor. Bus Tchr 27: 164-66 F 
SAUNDERS, Frances Elizabeth 
The professional status of teachers of busi- 
ness education in the public white second- 
ary schools of Florida. University of Ten- 
nessee, M.S. thesis ’49 
SAXE, E. 
See Tunick, S. 
SCHAAF, William L. 
Effective teaching of business arithmetic. Bus 
Ed World 31: 121-22 N 
SCHAEFER, A. W. 
Description of the employment procedures 
oy office workers. Amer Bus Ed Y 7: 231- 


SCHALLER, E. O. 
See Wingate, J. W. 
SCHMIDT, Katherine C. 


Problem-solving office books. Gregg W 52: 
586-88 Je 
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SCHMIDT, Katherine C. (continued) 
Your boss and your dictionary. Gregg W 52: 
525-27 My 
SCHNEIDER, Arnold E. 
How to build a budget for the business edu- 
cation department. Bus Ed World 30: 439- 
40 My 
How to make curriculum changes. Bus Tchr 
28: 78-80 D-Ja 
Make your departmental reports work for 
your department. Bus Ed World 30: 325- 
26 Mr 
SCHNEIDER, Harold 
A critical appraisal of certain methods, aids, 
and materials extending beyond the type- 
writing textbook into actual classroom pro- 
cedures. University of Iowa, M.A. thesis 
"49 
SCHNEIDER, John B. 
Description of employment procedures for 
store workers. Amer Bus Ed Y 7: 253-73 


SCHUETTE, Amanda H. 
Survey of office jobs and office workers. Bal 
Sheet 31: 246-48 F 


SCHULMAN, Leonard 
The business advisor of the school yearbook. 
Bal Sheet 31: 394, 403 My 


SCHULTZBANK, Philip 
The status of business education in the pub- 
lic white secondary schools of West Vir- 
ginia. University of Tennessee, M.S. thesis 


SCOTT, J. E. 

Commercial education in the Peekskill high 
school. American School Board Journal 
121: 640 

SEARL, Helen Hulett 

Secretary to Bruce Barton. Today’s Sec 53: 

55-56 O 
SECRETARIAL training 

All is not glamour! Kathleen Mitchell. 
Today’s Sec 53: 162-63 D 

The area of secretarial training. T. James 
Crawford. Amer Bus Ed 6: 221-24 My 

Are you efficient or do you just get by? Con- 
stance L. Halpin. Today’s Sec 53: 59, 64 O 

Charting a conference. Charles Lee Swem. 
Today’s Sec 53: 77 O 

College course in secretarial duties. D. C. 
Finkelhor. Prentice-Hall, 179 p $2.65 

Does your accounting course meet the needs 
of secretarial students? . . . probably not! 
—— Crowningshield. Bus Tchr 27: 128- 

a 

Formula for an effective secretarial-practice 
program. Earl F. Rock. Bus Ed World 30: 
269-71 F 

Girl who knows the pulse of the town. L. 
MacFarland. Jun Col J 21: 26-29 S 

Glamour. Bal Sheet 31: 328 Mr 

Glamour’s secretarial survey. Bal Sheet 31: 
416-17 My 

Hints for secretaries. Geraldine I. O’Brien. 
Conn Bus Educ 10: 11-12 My 

How a private school can set up a medical- 
secretarial program. Miriam Bredow. Bus 
Tchr 28: 84-87 D-Ja 

How does a public stenographer’s office func- 
tion? Dorothy Leggitt. J Bus Ed 25: 42 My 
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SECRETARIAL training (continued) 

How to make them efficient. Frances Avery 
Faunce and Mildred E. Taft. Bus Tchr 28: 
53, 58 N 

How well do we train future stenographers? 
Juliabel Strauch. J Bus Ed 25: 11-12 My 

Inside a secretarial classroom. Theresa Bar- 
bara. Dict Ed F 6-9 Ap 

Integrated secretarial training. Ruth I. Ander- 
son. Amer Bus Ed 6: 156-64 Mr 

Making student help in the school office an 
educational experience. Anna M. Gloor. 
Bus Ed Observer 21: 4-6, 34 F 

Making the secretarial practice class a prac- 
tical class. Virginia J. Waite. Bal Sheet 31: 
355 Ap 

9:00 to 5:00 in a bank personnel department. 
Frances Avery Faunce. Today’s Sec 53: 
158-60, 180 D 

9:00 to 5:00 in an insurance company law 
office. Frances Avery Faunce. Today’s Sec 
53: 60-62 O 

Our business students aid our entire teaching 
ry Joseph C. Adams. Bal Sheet 32: 4, 


Part of the team. Marie L. Carney. Today’s 
Sec 53: 171 D 

Place of secretarial science in collegiate busi- 
ness training. Arthur B. Adams. N Bus Ed 
Q 18: 5-7, 47 My 

A primer for secretaries. Kathleen Mitchell. 
Gregg W 52: 395-96, 418 Mr 

Problem-solving office books. Katherine C. 
Schmidt. Gregg W 52: 586-88 Je 

A project in subject filing. Hester Nixon. 
Ohio B T 10: 52-56 Mr 

The quiz-of-the-month. Gregg W 52: 278 Ja 

A school of clerical and secretarial practice 
for Hudson Falls. Muriel R. Stark. N Y St 
Ed 38: 195-96 D 

Secretarial courses in collegiate schools of 
business. Nelia Fox. Bus Ed World 30: 
271-73 F 

Secretarial efficiency. Today’s Sec 53: 53 O 

Secretarial practice and clerical practice— 
they are different and yet alike. Emma K. 
Felter. Bus Tchr 27: 153-55 F 

The secretarial practice office bridges the gap. 
Howard M. Norton. M Bus Ed 16: 2-4, 
22 My 

Speed or efficiency?—a commentary on type- 
writing and stenography. Edward R. Glei- 
chenhaus. H Points 32: 26-31 Ap 

A study to determine the duties of the legal 
secretary. James Maxwell Barclay. N Bus 
Ed Q 18: 37-46, 58 Mr 

A survey of selected oil companies in Okla- 
homa to determine minimum employment 
standards required of beginning secretaries 
and stenographers. Gordon Franklin Cul- 
ver. Oklahoma A. and M. College, M.S. 
thesis 49 

Training of bilingual secretaries. Wilma Agee 
Batterson. Bal Sheet 31: 322 Mr 

Up Ow L. Carney. Today’s Sec 53: 

Using community resources in the secretarial 
practice class. Eleanor Tubbs. UBEA 
Forum 4: 31, 38 My 

What changes, if any, should be made in the 
present New York city high school secre- 








54 


SECRETARIAL training (continued) 

tarial studies curriculum to meet the vo- 
cational needs of inexperienced high school 
graduates. Edith Greenberg. The City Col- 
lege, °49 

What does it take to teach medical secre- 
taries? Miriam Bredow. Bus Tchr 27: 272- 
74 My-Je 

What every secretary should know about 
desk diaries. Homer Smith. Today’s Sec 
53: 167 D 

What the office manager expects of the be- 
ginning secretarial worker. Roy Mason. 
Beacons on Bus Ed 27: 5-6, 11 Je 

Your boss and your dictionary. Katherine C. 
Schmidt. Gregg W 52: 525-27 M 

Your Santa Claus duties. Today’s Sec 53: 
168-69 D 

SECRETARIES 

All is not glamour! Kathleen Mitchell. To- 
day’s Sec 53: 162-63 D 

Christmas at Macy’s. Phoebe H. Bickerton. 
Today’s Sec 53: 153-56 D 

A doctor’s gal Friday. Beverly Jackson. Gregg 
W 52: 261-64 Ja ‘ 

Employers I have known. Celia Darlington. 
Gregg W. 52: 528-30 My 

How a private school can set up a medical- 
secretarial program. Miriam Bredow. Bus 
Tchr 28: 84-87 D-Ja 

I am secretary to the director of the census. 
Helen Burton White. Today’s Sec 53: 7-9 S 

Is secretaryship “overglamorized”? Constance 
L. Halpin. Today’s Sec 53: 12 S 

Medical secretarial careers. Miriam Bredow. 
Gregg W 52: 583-86 Je 

My work is fun. Alice Louquet. Bus Ed Ob- 
server 21: 12-13, 28 My 

9:00 to 5:00 . . . secretary in an advertising 
agency. Frances Avery Faunce. Today’s 
Sec 53: 10-11, 35S 

et oe a secretarial career. Today’s Sec 53: 


School secretaries are career secretaries. Marie 
A. Gallagher. Bus Ed World 31: 151-52 N 

The school secretary’s professional prepara- 
tion and ethics. Emma P. Castner. Bus Ed 
Observer 22: 14-15, 33 N 

Standard handbook for secretaries. (6th ed.) 
Lois I. Hutchinson. Gregg. 616 p $2.80 

To be or not to be a law secretary. A. War- 
ren Littman. Gregg W 52: 389-90 Mr 

SELDEN, William 
The “overview approach” in teaching the first 


junior business lessons. Bus Ed World 30: 
522-23 Je 


SEYMOUR, George 
See Hartmann, Bernice 


SEYMOUR, Ramah Bowman 
A comparison of material written in the anni- 
versary and simplified Gregg shorthand sys- 
— University of Tennessee, B.S. thesis 
SHAAF, William L. 
See Kanzer, Edward M. 


SHAPIRO, Harold E. 
Determining employment opportunities for 
distributive-education students. Bus Ed 
World 30: 517-19 Je 


Business Education Index 


SHAPIRO, Harold E. (continued) 

The relationship of community and school 
placement agencies in the d. e. program. 
Bus Ed World 31: 30-32 S 
Agnes Brennan, Kathryn Clark, Joseph C. 
Hecht, Mildred Iffrig, and Mary |. McKay _ 
Utilizing community resources to train dis- 

ee personnel. Amer Bus Ed 7: 18-23, 

35 





SHARP, Ella Becky Lait 
Annoyances and satisfactions of beginning 
business education teachers in eastern New 
Mexico and northwestern Texas. Teachers 
College, Columbia University, Ed.D. thesis 
A teacher of shorthand revises her philoso- 
phy. UBEA Forum 5: 16-18 O 


SHELL, Walter L. 

An analysis of the frequency of brief forms 
and principles and abbreviating devices in 
Gregg shorthand manual simplified, func- 
tional method. University of Tennessee, 
M.S. thesis *49 


SHEPHERD, Hilton D. _ 
Introducing collegiate business training. J Bus 
Ed 26: 155-56 D 


SHERMAN, Marsdon A. 
Digging deeper into community resources. 
Bus Tchr 27: 119-20 Ja 
Mr. Administrator, please! Nat Assn Sec Sch 
Prin Bul 34: 167-68 Ja 
Now, I ask you. Bal Sheet 31: 270-71 F 


SHIELDS, Sister M. Silverius 
A comparison of American and British ac- 
counting principles. Catholic University, 
thesis *49 
SHIPPY, Helen 
Teaching machine manipulation for erasing 
by means of photographic projections. 
UBEA Forum 5: 31-32 N 
SHIRAS, Sylvia 
How you can teach budgeting so that students 
~% it seriously. Bus Ed World 31: 197- 
8 


SHORTHAND 

About the right size to write shorthand. Louis 
A. Leslie. Today’s Sec 53: 117 N 

Advisory criteria for selecting pupils for 
shorthand. Ralph P. Gallagher, Elizabeth 
N. Albert, and Barbara Stryker. UBEA 
Forum 4: 25, 30 My 

The amazing story of longhand systems. M. 
E. Zinman. H Points 32: 55-58 S 

An analysis of the frequency of brief forms 
and brief-form derivatives in Gregg dicta- 
tion simplified. Mildred McNeil. Uni- 
versity of Tennessee, B.S. thesis ’49 

An analysis of the frequency of brief forms 
and principles and abbreviating devices in 
Gregg shorthand manual simplified, func- 
tional method. Walter L. Shell. University 
of Tennessee, M.S. thesis *49 

Audio-visual aids to shorthand teaching. John 
J. Gress. UBEA Forum 5: 31-32, 40 O 

Basic shorthand dictation, Gregg simplified. 
Edwin Riemer. Gregg. 252 p $2 

A beginning text in Gregg shorthand for col- 
lege students. Olive Parmenter. New York 
University, Ed.D. thesis 

A brief review of civil service examinations 
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To Professional Writing in 1950 
SHORTHAND (continued) 


for “stenographers.” David J. Kappel. Bus 
Ed World 31: 25-26 S 

Business teacher watches a “diamond medal- 
ist.” Bus Tchr 27: 116-17 Ja 

Can you combine traditional and functional 
shorthand procedures? Ruth Anderson. Bus 
Ed World 30: 351-52 Mr 

Christmas shorthand. Nellie Hope Ellison. J 
Bus Ed 26: 119, 121 N 

A comparison of content of the basic and 
functional first-semester textbooks for 
Gregg simplified shorthand. Mary Anne 
Felts. University of Tennessee, B.S. thesis 
"49 

A comparison of material written in the anni- 
versary and simplified Gregg shorthand sys- 
tems. Ramah Bowman Seymour. University 
of Tennessee, B.S. thesis ’49 

A comparison of methods in teaching Gregg 
shorthand. Gladys Pauline Bellows. North 
Texas State Teachers College, M.S. thesis 
"49 


Correlated dictation and transcription. (Sim- 
plified Gregg ed) Hamden L. Forkner, 
Agnes Osborne, James E. O’Brien. Heath. 
545 p $3.24 

A critical analysis of Gregg shorthand sim- 
plified. Paul C. Ickes. UBEA Forum 5: 
22-25 O; 39-40 N 

Dean Rondileau strongly recommends steno- 
graphic skills for career men. Bus Ed 
World 31: 119N 

Dictation for mailable transcripts. Louis A. 
<a and Charles E. Zoubek. Gregg. 238 p 

Dictation helps build speed—but what kind 
2 best? A. E. Klein. Today’s Sec 53: 83-84 


Did Tiro get it all? Charles Lee Swem. 
Gregg W 52: 484-86 Ap 

Doing what comes naturally. Anna Mae Flint. 
Ohio B T 10: 15-17 Mr 

Education’s best kept secret. Thelma Potter 
Boynton. UBEA Forum 5: 11-12 O 

Electrify your shorthand teaching. William 
E. Gay. Bus Ed World 30: 248-50 Ja 

Enriching the shorthand program. Frances 
B. Enos. Bus Ed World 30: 473-75 My 

Establishing positive reading habits in short- 
hand. Ruth L. Larson. UBEA Forum 4: 
23-24, 41 F 

An evaluation of marking systems used in 
shorthand transcription. Margherita Cas- 
ello. University of Cincinnati, M.Ed. thesis 

An evaluation of the extent to which stenog- 
raphy courses meet vocational needs. Shelia 
Huges. The City College, thesis ’49 

Experiences encountered in teaching Gregg 
shorthand simplified. John J. Gress. UBEA 
Forum 5: 22-25 O 

An experiment in shorthand analysis and 
prognosis. Winifred Templeton Weiss. 
UBEA Forum 5: 19-21, 26 O 

Fallacies in teaching shorthand, 1-4. Louis A. 
Leslie. Bus Ed World 31: 190-93 D 

Families of families in shorthand. Louis A. 
Leslie. See issues Gregg W 

The first day in shorthand. Charles E. Zou- 
bek. M Bus Ed 16: 15-16 Ja 

Graded transcribing tests in Gregg shorthand 
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SHORTHAND (continued) 


simplified. Louis A. Leslie and Charles E. 
Zoubek. Gregg. 124 p $.60 

Gregg advanced dictation simplified. Louis 
A. Leslie and Charles E. Zoubek. Gregg. 
440 p $2.40 

The Gregg news letter. Charles E. Zoubek. 
See issues Bus Tchr 

Gregg shorthand simplified, home-study 
course. John R. Gregg, Louis A. Leslie, 
and Charles E. Zoubek. Gregg. 7 pamph, 
448 p $2.80 

Gregg shorthand simplified; its development 
and major changes. Robert E. Slaughter. 
Highlands N-L 11: 8-9 Ap; 5-6, 11 My 

Gregg simplified—teaching simplified. Lydia 
Sutton. Bus Tchr 28: 93-95 D-Ja 

Gregg transcription simplified. Louis A. Les- 
oo and Charles E. Zoubek. Gregg. 442 p 

2.40 

Guidance of prospective shorthand students. 
Elizabeth M. Albert. J Bus Ed 26: 17-18 S 

Guinea pig. Charles E. Zoubek. Bus Tchr 
28: 98-99 D-Ja 

How fast? Charles Lee Swem. Today’s Sec 
53: 119 N 

How Gregg shorthand was invented. Louis 
A. Leslie. Today’s Sec 53: 14S 

How should we grade our shorthand stu- 
dents? Sister M. Ares, Marion S. Ridout, 
Marion Hunsicker, and Perle Marie Parvis. 
Bus Ed World 31: 40-42 S 

How to train for the long ones. A. E. Klein. 
Today’s Sec 53: 179-80 D 

How we use the shorthand plate material in 
“Today’s Secretary.” Bus Ed World 31: 
201-02 D 

“I wrote it but I can’t read it.” J. Frances 
Henderson. Bus Ed World 30: 301-02 F 

Importance of shorthand theory errors. Louis 
A. Leslie and Charles E. Zoubek. Bus Ed 
World 30: 241-42 Ja 

The inquiring shorthand teacher. John J. 
Gress. J Bus Ed 25: 23-24 My 

Key to graded transcribing tests in Gregg 
shorthand simplified. Louis A. Leslie and 
Charles E. Zoubek. Gregg. 124 p $.60 

Letters for office style dictation. Herbert A. 
Tonne. J Bus Ed 25: 20-21 Ja; 23-24 F; 
30-31 Mr; 25-26 Ap 

Measuring competence of students preparing 
for stenographic positions. Estelle L. Pop- 
ham. Amer Bus Ed Y 7: 55-72 

Methods for new shorthand manuals. S. Ro- 
sen. H Points 32: 50-54 A 

My first semester with Gregg simplified. Syl- 
via Weese. Bus Tchr 27: 265-67 My-Je 

New shorthand dictation exercises, simplified 
Gregg edition. Edward H. Eldridge. Ameri- 
can Book. 240 p $2 

100 Pitman shorthand demons. Jack Gross- 
man. H Points 32: 60-62 Ja 

Opening pages from a September shorthand 
lesson-plan book. Sister M. Therese. Bus 
Ed World 31: 27-29 § 

A phonetic approach to the teaching and 
learning of Gregg shorthand through an 
emphasis upon frequency of English speech 
sounds. E. LaVerne Marietta. University of 
Iowa, Ph.D. thesis ’49 

The present status of shorthand in the small 
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high schools of Illinois. Helen Hinkson 
5 University of Colorado, M.B.E. the- 
sis *4 

Pretranscription in a co-ordinated program of 
elementary shorthand and typing. John L. 
Rowe. M Bus Ed 16: 2-5, 19 Mr 

Pre-transcription training in shorthand and 
typewriting. Virginia Bus Ed Bul 5: 
6-8 O 


Previewed dictation. Charles E. Zoubek. 
Gregg 290 p $2.40 

Proposed procedures for developing the cur- 
riculum in stenographic training in a vo- 
cational education program. Bertha P. 
Hunter. University of Florida, M.A. thesis 


The questions students ask while studying 
Gregg simplified. John J. Gress. Bus Ed 
World 30: 468-70 My 

Recommended researches concerning the new 
Gregg shorthand simplified. Ruth I. Ander- 
son. Bus Ed World 30: 279-80 F 

Reference chart of brief forms in Gregg sim- 
plified. Today’s Sec 53: 89 O 

Report of shorthand committee. Bal Sheet 
32: 180-81 D 

A shortcut to shorthand. Edward R. Gleichen- 
haus. H Points 32: 73-78 Mr 

Shorthand and business vocabulary under- 
standing. Charles B. Hicks. UBEA Forum 
5: 13-16 O 

Shorthand dictation studies, simplified. (2d 
ed.) Wallace B. Bowman. South-Western. 
655 p. $2.40 

Shorthand in the small high schools of IIli- 
nois. Helen Hinkson Green. J Bus Ed 26: 
153-54 D 

Shorthand learning test. Anne Hammond. 

A Forum 4: 25, 42 Ap 

The shorthand professor. Robert P. Limouzy. 
Bus Ed World 30: 350-51 Mr 

Shorthand proficiency of junior-college stu- 
dents after one year of instruction. Ralph 
H. Peterson. UBEA Forum 5: 27 N 

Shorthand reading and dictation exercises, 
simplified Gregg edition. Edward H. Eld- 
ridge, Rufus Stickney, and Blanche Stick- 
ney. American Book. 454 p $2.68 

Shorthand shortcuts—their use and abuse. 
A. E. Klein. Today’s Sec 53: 132-33 N 

Shorthand speed builder. Clyde I. Blanchard. 
See issues Gregg W 

Shorthand training in France. Robert P. Li- 
mouzy. Bus Ed World 30: 281 F 

Shorthand transcription studies, simplified. 
(2d ed.) Irol Whitmore (Mrs. Irol Whit- 
more Balsley) and S. J. Wanous. South- 
Western. 249 p $2.40 

Some special problems of shorthand teachers 
in private business schools. Robert E. 
Slaughter. Bus Sch Exec 6: 16-18 Mr 

Speed or efficiency?—-a commentary on type- 
writing and stenography. Edward R. Gleich- 
enhaus. H Points 32: 26-31 Ap 

Student’s home-study ioheeiin: manual and 
tests for Gregg speed building simplified. 
John R. Gregg, Louis A. Leslie, and 
Charles E. Zoubek. Gregg. 26 p $.40 

Students are people. Emma McCrary. UBEA 
Forum 4: 25-26, 41 Ja 


Business Education Index 


SHORTHAND (continued) 


A study of shorthand failures. Mrs. Hope C. 
Sweat. M Bus Ed 16: 14-15 My 

Suggestions for improving the + pre- 
view. Ellen Kruger. Bus Ed World 30: 
470-71 My 

Summary ~ survey on high school shorthand 
standards and curricular practices in Penn- 
sylvania. Walter S. Rygiel. N Bus Ed Q 
19: 34-37, 54 O 

A teacher of shorthand revises her philoso- 
phy. ry Becky Sharp. UBEA Forum 5: 
16-1 


Teacher’s handbook for Gregg advanced dic- 
tation simplified. Louis A. Leslie and 
Charles E. Zoubek. Gregg. 178 p $1 

Teacher’s handbook for Gregg transcription 
simplified. Louis A. Leslie and Charles E. 
Zoubek. Gregg. 219 p $1 

A teacher’s handbook of Gregg shorthand. 
Ruby Webber Farmer. Northeast Missouri 
State Teachers College, M.A. thesis 49 

Teacher’s manual for correlated dictation and 
transcription. (Simplified Gregg ed) Ham- 
den L. Forkner, Agnes Osborne, and James 
E. O’Brien. Heath. 103 p $.48 

Teaching shorthand intensively. Sister M. 
Venard. J Bus Ed 25: 15-16 F 

To use shorthand in college. Robert L. Cash- 
man. Gregg W 52: 266-67 Ja 

Utilizing community resources in teaching 
stenography. Mary A. Ryan. Amer Bus Ed 
7: 113-15, 118 D 

Variations in the speed of writing of symbol 
combinations in Gregg shorthand. Abra- 
ham Klein. New York University, Ph.D. 
thesis °49 

Vocational aptitude tests for shorthand pu- 
pils. Max W. Poulter and D. H. Sullivan. 
UBEA Forum 5: 25-27, 40 D 

What are some standards for shorthand? T S 
Bus Educ 25-26 O 

Who should take shorthand? Bal Sheet 31: 
310 Mr 


Why / means T in shorthand. Louis A. Leslie. 
Today’s Sec 53: 175 D 

Why students drop shorthand. Ruth Ander- 
son. Bus Ed World 31: 142-43 N 

“With a song in your—” shorthand class. 
Helen Hinkson Green. Bus Ed World 31: 
138-39 N 

Wondering and wandering. Louis A. Leslie. 
See issues Bus Tchr 

Your first year of teaching shorthand and 
transcription. Marion L. Lamb. South- 
Western. 300 p $2.40 

Your hand is already fast enough. A. E. 
Klein. Today’s Sec 53: 34-35 S 

Your voice can help teach shorthand. Made- 
line S. Strony. Highlands N-L 11: 4-5 
Mr 


SHULL, Robert E. 


There must be a better way. Dict Ed F 10-12, 
16 Ap 


SICKLES, Estelle 


An investigation of the relationship between 
intelligence, aptitude, interest, and success 
in commercial subjects. The City College 


SIEGEL, Ruby 


A survey of available films and filmstrips for 
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SIEGEL, Ruby (continued) 
the salesmanship curriculum. City College, 
"49 


SIMON, Sidney 
Relation of law and accounting in corporate 
financial statements as a basis for improve- 
ment of instruction. New York University, 
Ph.D. thesis 


SINCOFF, Joseph 
Follow-up of typewriting students in Chand- 
ler, Arizona, high school. Arizona State 
College, Tempe, M.A. thesis 


SIPHERS, Beth 
An analysis of mechanical features and uses 
of adding, calculating, and bookkeeping 
machines. University of Tennessee, B. S. 

thesis *49 


SISTER Brenda Marie 
I challenge you! Bal Sheet 32: 5,7S 


SISTER Geraldine 
Introducing office practice through use of 
slides. UBEA Forum 4: 19-22, 40 F 


SISTER M. Ares, Marion S. Ridout, Marion Hun- 
sicker, and Perle Marie Parvis 
How should we grade our shorthand stu- 
dents? Bus Ed World 31: 40-42 S 


SISTER M. Speciosa 
Audio-visual aids in teaching typewriting. Bal 
Sheet 31: 211-15 Ja 


SISTER M. Therese 
Opening pages from a September shorthand 
1 book. Bus Ed World 31: 27- 


Transcription for the low I. Q. Bus Ed World 
30: 245-47 Ja; 296-98 F 


SISTER M. Venard 
Teaching shorthand intensively. J Bus Ed 25: 
15-16 F 


SISTER Marie Edna Kennedy 
Developing accuracy and speed concurrently 
in beginning typewriting. UBEA Forum 4: 
26-28 Ap 


SISTER Mary Anton 
Timed writings simplified. UBEA Forum 4: 
26, 33 My 


SISTER Mary Noreen 
Transcription objectives. Catholic School 
Journal 50: 49-52 F 


SKINNER, Ellen 
The employment status of men stenographers 
in Tennessee industry. University of Ten- 
nessee, M.S. thesis *49 


SLAUGHTER, Robert E. 

Bookkeeping and small business. UBEA Fo- 
rum 5: 11-12, 24 D 

Gregg shorthand simplified; its development 
and major changes. Highlands N-L 11: 8- 
9 Ap; 5-6, 11 My 

Some special problems of shorthand teachers 
in private business schools. Bus Sch Exec 
6: 16-18 Mr 


SLOAN, Isabel 
A study of the content and grade placement 
of personal typing. Ohio B T 2: 40, 47 O 
SMALE, Enid ; 
A study of co-operative part-time, federally 
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SMALE, Enid (continued) 
reimbursed business education programs of 
Iowa. University of Iowa, M.A. thesis °49 


SMITH, Addie Lee 
A study of business education in negro high 
schools of Alabama. University of Iowa, 
M.A. thesis *49 


SMITH, August H., Gladys Bahr, and Fred T. 
Wilhelms 
Teacher’s manual for your personal eco- 
nomics. Gregg. 111 p. $.75 


SMITH, C. H. 
How we developed a satisfactory relationship 
with our V.A. regional office. Bus Sch 
Exec 6: 37-40, 62 Je 


SMITH, DeVere 
A survey of the curricula of the white senior 
colleges and universities of the southeastern 
states. University of South Carolina, M.A. 

thesis *49 


SMITH, Elizabeth M. 
See Davey, Mildred A. 


SMITH, Ethel Beatty 
Let a camera help you teach. Bus Ed World 
30: 223-25 Ja 


SMITH, Harley A. 
See Mawhinney, Clara Krefting 


SMITH, Harold H. 
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527-29 Je 
Teach your students to time themselves. Bus 
Tchr 28: 102 D-Ja 
Techniques and tips for teachers of typing. 
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SMITH, Harry D. 
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Ed World 30: 284-85 F 


SMITH, Homer 

Carbon papers. Today’s Sec 53: 15-16 S$ 

What every secretary should know about 
desk diaries. Today’s Sec 53: 167 D 

What every secretary should know about file 
folders. Today’s Sec 53: 120-21 N 

What every secretary should know about file 
guides. Today’s Sec 53: 71-72 O 


SMITH, Jodie C. 
Construction of business letter writing prob- 
lems. University of Oklahoma, Ed.D. thesis 
"49. N Bus Ed Q 19: 15-22 O 


SMITH, Joseph 
A proposal for the teaching of certain funda- 
mental insurance knowledges in the sec- 
ondary schools. Ohio B T 2: 46 O 


SMITH, Virginia M. 
A course for personality development. 
NOMA Forum 25: 23-26 Je 


SMITH, W. Boyd 
Occupational hazard of business teachers. 
J Bus Ed 25: 13-14 Ap 


SNYDER, Janet 
A survey of the status of the teaching of basic 
business in the ninth and twelfth grades 
in Ohio. Ohio B T 2: 41-42, 54 O 


SOKOL, James 
Salesmanship borrows from the speech de- 
partment. J Bus Ed 25: 28-29 Mr 
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SOUKUP, H. N. 
Business and school cooperation. Bus Ed Ob- 
server 22: 6-8 N 


SOUTHARD, John 
So you really think you'll be a good business 
teacher? Bal Sheet 32: 15-18 S 


SPECTHRIE, S. W. 
Basic cost accounting. Prentice-Hall. 288 p $5 


SPIRIS, Mitchell J. 

A follow-up study of the graduates of Evans- 
ton Township high school, Evanston, IIli- 
nois. N Bus Ed Q 19: 23-26, 53 O 

SPITZER, Alpha ; 

A suggested bookkeeping and accounting sys- 
tem for secondary schools. UBEA Forum 
5: 30-31 D 

SPONSELLER, Doris 

The business teacher advises the job seeker. 

Ohio B T 10: 18-20 Mr 
STACER, John 
Selling as a career. Bus Ed World 31: 43 S 


STAGNER, Harold Frederick 

The analysis and application of factors affect- 
ing the development of a budget for a 
small hospital. University of Colorado, 
M.S. thesis 49 

STANDARDS 

Business production standards for measuring 
the efficiency of billing-machine operators. 
H. M. Perry. Amer Bus Ed Y 7: 209-12 

Business production standards for measuring 
the efficiency of store employees. Robert 
D. Loken. Amer Bus Ed Y 7: 213-28 

Editorial statement. Erwin M. Keithley. 
UBEA Forum 4: 7 My 

Emerging standards. Frederick G. Nichols. J 
Bus Ed 26: 61, 81 O; 105, 118 N 

Employer expectations. Frederick G. Nichols. 
J Bus Ed 26: 149, 170 D 

How student organizations can contribute to 
standards in business education. Hamden 
L. Forkner. UBEA Forum 4: 12-14 My 

Interpreting standards to pupils. Charles B. 
Hicks. UBEA Forum 5: 37, 40 D 

Los Angeles office-standards survey. Donald 
C. Morrell. J Bus Ed 25: 25-27 F 

Measuring competence of students preparing 
for clerical positions. M. Fred Tidwell and 
—_— Pelz. Amer Bus Ed Y 7: 83- 


Measuring competence of students preparing 
for machine-operation positions. A. 
Walker. Amer Bus Ed Y 7: 103-18 

Measuring competence of students preparing 
for stenographic positions. Estelle L. Pop- 
ham. Amer Bus Ed Y 7: 55-72 

Measuring competence of students preparing 
for typing positions. D. D. Lessenberry. 
Amer Bus Ed Y 7: 45-54 

eee standards. T S Bus Educ 33- 

NOMA studies office job requirements II. 
Vera V. Green. UBEA Forum 4: 36-37, 
39 Mr 

Placement services can help determine stand- 
ards. Phillip B. Ashworth. UBEA Forum 
4: 17-19 My 

A point of view on this matter of standards. 
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19: 34-37, 540 

Vocational requirements. Frederick G. Nich- 
ols. J Bus Ed 26: 9, 16S 

Vocational requirements containing suggested 
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tional Office Management Association. 
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T S Bus Educ 15-20 O 

What are some standards for shorthand? 
T S Bus Educ 25-26 O 

What are some standards in typewriting? 
T S Bus Educ 27-32 O 

What are some transcription standards? T S 
Bus Educ 21-24 O 
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STARR, M. 

Metropolitan collegiate school of business 
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STEED, C. C. 
Teacher training for private business schools. 
Bus Sch Exec 6: 3-4 Mr 
STEERS, Hubert S. 
Our experience with fluorescent lighting. Bus 
Sch Exec 6: 112-14 D 


STEIN, Lawrence 

An experimental study to determine the effec- 
tiveness of teaching typewriting by the use 
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M.A. thesis *49 


STEVENS, Catharine 
The professionalization of methods courses in 


business education at the preservice level. 
NABTTI (bul 51) 46-52 Je 


STEWART, Marie M. 
Efficient classroom management. Bus Tch 27: 
158-60 F 
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STICKNEY, Blanche 
See Eldridge, Edward H. 


STICKNEY, Rufus 
See Eldridge, Edward H. 
STINNETT, T. M. 
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teachers. UBEA Forum 4: 43 F 
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STOCKMAN, Edgar R. 

An integrated office-practice course for sec- 
ondary schools. New York University, 
Ed.D. thesis ’49 

An integrated office-practice course of study 
for secondary schools. NABTTI (bul 50) 
3-68 Mr 


STONE, Littell R. 
See Eastwood, James W. 


STONE, Myrtle M. 
Application of the backspacing method of 
centering. UBEA Forum 5: 28, 30 N 


STRAUB, Lura Lynn ; te 
Use a visual-aids approach for orientation in 
= practice. Bus Ed World 30: 529-30 


e 
We solve a supply problem. Bus Ed World 
30: 273-74 F 


STRAUCH, Juliabel 

Clerical workers are the backbone of an 
office. J Bus Ed 26: 13-14S 

Do bookkeepers just “keep books”? J Bus Ed 
25: 15-16 Je 

How well do we train future stenographers? 
J Bus Ed 25: 11-12 My 

Study office employees to determine training. 
J Bus Ed 26: 65-66, 72 O 


STRONG, Earl P. 
Instructor’s manual to writing business letters. 
American Book. 42 p $1 
Why go to summer school. Bus Ed World 
30: 397-98 Ap 
Writing business letters. 
335 p $2.75 


STRONY, Madeline S. 
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Bus Ed Y 7: 137-49 
Your voice can help teach shorthand. High- 
lands N-L 11: 4-5 Mr 
See also Johnson, Arthur 


STROOP, Christine 
See Freeman, M. Herbert 


STRYKER, Barbara 
See Gallagher, Ralph P. 


STUART, Esta Ross 
Production typing concepts. UBEA Forum 
4: 27-28 35 Ja 


STURKEY, R. J., Jr. ” 
A. B. Dick company builds new $8-million 
plant near Chicago. Bus Ed World 30: 415 
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American Book. 


STUTSMAN, Galen 
How much specialization in business educa- 
tion? J Bus Ed 26: 107-08 N 


SULCOWE, A. Allen 
Qualifications for success in today’s office. 
Amer Bus Ed 7: 109-12 D 


SULLIVAN, D. H. 
See Poulter, Max W. 


SUNDSTROM, Ann A. ; 

A proposed syllabus for a one-year introduc- 
tory course in the fundamentals of sales- 
manship and retailing. University of Iowa, 
M.A. thesis *49 
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Business education in North Dakota high 
schools. Lois J. Hallen. N Bus Ed Q 18: 
27-31, 56 Mr 

Job opportunity survey, Miami, Florida. 
Marguerite J. Clark. Indiana University, 
M.S. thesis °49 

Los Angeles office-standards survey. Donald 
C. Morrell. J Bus Ed 25: 25-27 F 

New Jersey survey. Elizabeth T. Van Der- 
veer. Bus Ed Observer 21: 2 F 

An occupational opportunity survey of Black- 
well, Oklahoma. Jessie Lee Barton. Okla- 
homa A. and M. College, M.S. thesis *49 

Recommendations of the New Jersey survey. 
Bus Ed Observer 21: 12-13 F 

Survey of business education in the small 
Montana high schools. Leona Fae Barnes, 
Roberta Depew, and Cleo Crow. N Bus 
Ed Q 18: 15-18, 55 Mr 

Survey of office jobs and office workers. 
— H. Schuette. Bal Sheet 31: 246- 

A survey of oOffice-practice courses in a 
selected group of schools in Iowa, Minne- 
sota, Nebraska, and South Dakota. Shirley 
J. Raab. N Bus Ed Q 18:12-14, 60 Mr 

A survey of public evening trade schools in 
New York City. Murray Gelman. Teachers 
College, Columbia University, Ed.D thesis 

A survey of selected business occupations in 
Chandler, Oklahoma. Leahn Rector West- 
fall. Oklahoma A. and M. College, M.S. 
thesis °49 

A survey of selected business occupations in 
Pryor, Oklahoma. Zoe Velma Davis. Okla- 
homa A. and M. College, M.S. thesis °49 

SUTTON, Lydia 

Gregg simplified—teaching simplified. Bus 

Tchr 28: 93-95 D-Ja 
SWANSON, Edwin A. 

The organization and administration of 
courses in business writing in selected uni- 
versities and colleges of the United States. 
University of Southern California, Ph.D. 
thesis °49 

“Professional” business teachers. UBEA 
Forum 4: 43 Ja 

Selected references on secondary-school in- 
struction; business education. School Re- 
view 58: 171-74 Mr 

SWEAT, Mrs. Hope C. 

A study of shorthand failures. M. Bus Ed 

16: 14-15 My 
SWEENEY, R. P. | 

Suggestions for improving the status of busi- 
ness education in the southwest. N Mex 
Bus Educ 12: 8-9 S 

SWEM, Charles Lee 

Charting a conference. Today’s Sec 53: 77 O 

Did Tiro get it all? Gregg W 52: 484-86 Ap 

ee of reporting. Gregg W 52: 602- 
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Hear ye! hear ye! Gregg W 52: 290-93 Ja 

How fast? Today’s Sec 53: 119 N 

Should the conference reporter use pen or 
pencil? Today’s Sec 53: 190 D 

That butterfly feeling. Today’s Sec 53: 36 S 

“Try and stop ’em.” Gregg W 52: 419-20 Mr 
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SWINSON, Myrtis 
berry, tips for teachers. Amer Bus Ed 7: 
134 
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TABER, Llewellyn 
Trends in the internal audit program. J Bus 
Ed 26: 159-60 D 
What qualifications must the beginning teach- 
er of accounting possess? J Bus Ed 25: 50 
Mr 
TABOR, Betty Lou 
An analysis of the content of consumer edu- 
cation in selected ninth-grade textbooks in 
social studies, home economics, mathemat- 
ics, and science. Oklahoma A. and M. Col- 
lege, M.S. thesis ’49 
TAFT, Mildred E. 
See Faunce, Frances Avery 


TALVENSAARI, Edward 
More about “teaching the periodic adjust- 
ments.” J Bus Ed 26: 127 N 


TATE, Donald J. 
See Dame, J. Frank 


TAXATION 
New procedures in reporting and depositing 
Federal payroll taxes. 10-12 °49-"50 No. 3 
Where does your tax return go? Irene C. 
Hypps. J Bus Ed 25: 37-38 Mr 


TEACHERS 

Achieving professional status for business 
yy T. M. Stinnett. UBEA Forum 4: 
43 

The alert business teacher uses correlated 
materials. Theodore Woodward. Bus Tchr 
27: 268-69 My-Je 

Alphabetizing homework. Mary Ellen Oli- 
verio. Bus Ed World 31: 38 S 

An analysis of factors in and related to suc- 
cessful teaching of business subjects. Ma- 
thilde Hardaway. Yale University, Ph.D. 
thesis 

Annoyances and satisfactions of beginning 
business education teachers in eastern New 
Mexico and northwestern Texas. Ella Becky 
Sharp. Teachers College, Columbia Uni- 
versity, Ed.D. thesis 

An apple for the teacher. Bus Ed World 30: 
333 Mr 


Are you a good teacher of basic business 
subjects? Harold B. Gilbrethh UBEA 
Forum 5: 35, 39 D 

The blessings of teaching a one-term course. 
_— M. Norton. Bus Tchr 27: 187-88 

r 

Bonus plan for instructors. William Bach- 
rach. Bus Sch Exec 6: 58-62 Je 

Business education credential changes. W. R. 
Blackler. Calif Teach Assn J 46: 8 N 

The business teacher. Howard Q. Bunker. 
Beacons on Bus Ed 27: 3 Je 

Business teacher abroad—and agape. Ann L. 
Eckersley. Bus Ed World 31: 186-88 D 

Business teachers should be good salesmen. 
Theodore Yerian. Bal Sheet 32: 99 N 

Directory of business education teachers in 
New Mexico. Highlands N-L 11: 8-11. 
20 F 
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Do business teachers talk too much? Frank 
Lanham and Irene Place. Bal Sheet 32: 10, 
47S 


Do you ask questions—correctly? Dorothy L. 
Travis. Bus Tchr 27: 189-90 Mr 

The economic progress of the classroom 
teacher from 1925 until 1947. Will Ona 
McDonald. North Texas State College, 
M.B.A. thesis ’49 

Efficient classroom management. Marie M. 
Stewart. Bus Tchr 27: 158-60 F 

An essay on the human element. Marie M. 
Stewart. Bus Ed World 30: 450 My 

Get ready to be ready for fall. Marie M. 
Stewart. Bus Ed World 30: 503-04 Je 

How good is teacher morale? Herbert A. 
Tonne. J Bus Ed 25: 7 Ap 

How’s my P. G.? Albert C. Dole. Ball State 
CJ 21: 3-4 F 

How the business teacher can develop better 
school, business, and community relation- 
ships. Clyde I. Blanchard. UBEA Forum 
4: 14-17 My 

How to get a good business teacher. Frank 
S. Endicott. Bus Tchr 27: 225-26 Ap 

How to give homework assignments that pu- 
pils will really do. Helen M. McConnell. 
Bus Tchr 27: 240-41 Ap 

I and my two hundred two. Helen Gordon 
McGeorge. Bus Ed World 31:24 S 

I took a six-week look at business. Marcia 
W. Zabriskie. Bus Ed World 30: 277-78 F 

Memorandum to Hollis Guy. Frank W. Hub- 
bard. UBEA Forum 5: 6-7 D 

Mr. Administrator, please! M. A. Sherman. 
Nat Assn Sec Sch Prin Bul 34: 167-68 


Ja 

Now, I ask you. Marsdon A. Sherman. Bal 
Sheet 31: 270-71 F 

Occupational hazard of business teachers. 
W. Boyd Smith. J Bus Ed 25: 13-14 Ap 

Of course, business experience—but what 
oe J. Keily. Bal Sheet 32: 155-56, 
1 


The Ohio business teachers’ curricular and 
extracurricular activities. Eva Barnhart. 
Ohio B T 2: 11-16 O 

— “=. oe A. Edwards. Bal Sheet 


Orientation of a new teacher to a school sys- 
tem. Foster W. Loso. N Bus Ed Q 18: 
19-25 My 

Our gentle prejudices. Raymond W. Morgan. 
Bus Tchr 27: 258-59 My-Je 

Packard school retirement plan. Louis A. 
Rice. Amer Bus Ed 6: 191 Mr 

Portrait of a commercial teacher. Teresa A. 
Regan. Amer Bus Ed 6: 243-49 My 

Prejudices? Frederick G. Nichols. J Bus Ed 
25: 9, 27 Je 


Preparation for junior college teachers. T. 
—_ Crawford. M Bus Ed 16: 10-11, 
22 N 


“Professional” business teachers. Edwin A. 
Swanson. UBEA Forum 4: 43 Ja 

The professional status of teachers of busi- 
ness education in the public white sec- 
ondary schools of Florida. Frances Eliza- 
beth Saunders. University of Tennessee, 
M.S. thesis °49 
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North. Bus Tchr 27: 223-24 Ap 
Public-relations techniques for business teach- 
ers. Charles W. Foster. M.A. thesis °49 
Reliable devices for maintaining the active 
interest of our students. Ruth Baughman. 
Bus Ed World 30: 334-35 Mr 

Research notes: Curriculum guide for distrib- 
utive education. Beginning business teacher 
problems. Helen Reynolds. Amer Bus Ed 
7: 138-44 D 

Room 308A—our classrooms can be like it. 
Ellen J. Wholey. Bal Sheet 31: 395-97 


My 

St. Cloud is training men teachers. Audra 
Whitford. Bus Ed World 30: 443 My 

The second half. Russell J. Hosler. Bus Tchr 
27: 113-14 Ja 

Slow down to speed up. Gladys Kirk La- 
Monte. Bus Sch Exec 6: 78-79 S 

So now I’m a first assistant. Belmira Nunes 
Miranda. Bus Ed World 30: 501-02 Je 

So you think you'll be a good business 
teacher? John Southard. Bal Sheet 32: 
15-18 S 

Special training for teachers of business for 
the junior colleges. Louis A. Rice. Bus Ed 
World 30: 505-06 Je 

A study of business experience as prepara- 
tion for the business teacher. Martha M. 
Foster. M.A. thesis ’49 

A study of the status of the business teacher 
in selected public secondary schools of IIli- 
nois (including Chicago). Helen M. Barr. 
M.A. thesis *49 

Summer school can be fun. E. Dorothea 
Meyer. Bus Ed World 30: 396-97 Ap 

Superior teaching. George W. Anderson. Bal 
Sheet 32: 51 O 

Teacher turnover in business education. Lee 
S. Brook. Ohio State University, M.A. 
thesis °49 

Teacher, whither are you bound—? Frederic 
be — Beacons on Bus Ed 26: 11-12, 

a 

Teaching licenses in France. Robert P. Li- 
mouzy. Bus Ed World 30: 467 My 

The teaching load of business education 
teachers. Eva Barnhart. Ohio State Uni- 
versity, M.A. thesis °49 

Teaching tips for teachers. Theodore Wood- 
ward. See issues Amer Bus Ed 

You may need rose-colored glasses to find a 
summer job. Elinor L. Gerstle. Bus Ed 
World 30: 448-49 My 

We made an exciting holiday out of our con- 
vention trip. Gladys Peck. Bus Ed World 
30: 388 Ap 

What about conventions? Melvin C. Jack. 
Bal Sheet 32: 12-14, 18 S 

What are you doing this summer? Estelle L. 
Popham. Bus Ed World 30: 511-12 Je 

What qualifications must the beginning teach- 
er of accounting possess? L. E. Taber. J 
Bus Ed 25: 50 Mr 

What teachers believe about requiring work 
experience for business teachers. Rose Coli- 
braro. Bus Ed World 31: 199-201 D 

What to take to summer school. Harry Huff- 
man. Bus Ed World 30. 399-401 Ap 
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A comparative study of the programs of un- 
dergraduate pre-service teacher education 
in commerce at the Oklahoma Agricultural 
and Mechanical College between 1937 and 
1949. Patsy McGinty von Gonten. Okla- 
homa A. and M. College, M.S. thesis 

General education in the program of teacher 
education. E. C. McGill, N Bus Ed Q 18: 
39-45 My 

A method for a methods course with sugges- 
tions for the classroom teacher. G. H. 
Parker. UBEA Forum 4: 17-19 Mr 

Preparing students for teaching. Lela L. 
Johnson. J Bus Ed 25: 11-12, 22 Ap 

Present status of graduate degree require- 
ments in business education in fifty-eight 
colleges and universities in the United 
States. Robert F. Bender. North Texas 
State College, M.B.A. thesis *49 

Prevention or cure—in typewriting! Frances 
Doub North. UBEA Forum 4: 25-26, 43 
Mr 


Professional treatment of skill subjects. Rus- 
sell N. Cansler. NABTTI (bul 51) 38-42 
Je 

The professional treatment of social-busi- 
ness-subject matter. Theodore Woodward. 
NABTTI (bul 51) 33-37 Je 

Professionalization and integration of subject 
matter methods courses with directed ob- 
servation and student teaching programs. 
NABTTI (bul 51), Dorothy L. Travis, 59- 
63 Je; Helen J. Keily, 64-68 Je 

The professionalization of methods courses in 
business education at the in-service level. 
—_ Graham. NABTTI (bul 51) 53-58 

e 


The professionalization of methods courses in 
business education at the pre-service level. 
oe Stevens. NABTTI (bul 51) 46- 

e 

Professionalization of subject matter in dis- 
tributive occupations. M. Herbert Freeman 
and Stanford Hendrickson. NABTTI (bul 
51) 43-45 Je 

The professionalization of teacher education 
at the in-service level. Karl W. Bigelow. 
NABTTI (bul 51) 19-24 Je 

Professionalization of teacher education at 
the pre-service level. F. C. Rosecrance. 
NABTTI (bul 51) 3-18 Je | 

Professionalized treatment of accounting in- 
struction in the teachers college. Albert C. 
Mossin. NABTTI (bul 51) 25-32 Je 

A revolution in teacher selection methods?— 
maybe. John N. Given. T S Bus Educ 
27-31 Ap 

A study of practices of organization and ad- 
ministration of business education student 
teaching in selected teacher-training institu- 
tions having campus and off-campus labor- 
atory schools. Donald Mulkerne. Teachers 
College, Columbia University, Ed.D. the- 
sis. NABTTI 52: 3-39 D 

A survey of the ways and means of prepara- 
tion of faculty members now teaching 
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TEACHER training (continued) 

shorthand and typewriting in the public 
high schools of the Indiana section of the 
Wabash valley. Charles Modesitt. Indiana 
State Teachers College, M.S. thesis ’49 

Teacher training for private business schools. 
C. C. Steed. Bus Sch Exec 6: 3-4 Mr 

The tragedy of theory. Herbert A. Tonne. 
J Bus Ed 26: 147 D 

Trends in teaching and teacher preparation. 
Julius M. Robinson. Bal Sheet 32: 105-08 
N 


Who should take business education. Helen 
Reynolds. N Bus Ed Q 18: 26-30, 51 My 


TEACHING aids 
A bibliography of teaching aids in business 
education. Lewis R. Toll and Harlan S. 
Hosler. UBEA Forum 4: 21-24 Ja 
Modern teaching-aids film guide for the 
teaching of salesmanship. William R. Black- 
ler. UBEA Forum 4: 30-31, 42 Ap 


TEDESCO, Del 
Reactions to the employability of high school 
business course graduates. Ohio State Uni- 
versity, M.A. thesis °49 


TEDLOCK, Randall W. 
A compilation of occupations involving 
typewriter skill. Northeast Missouri State 
Teachers College, M.A. thesis °49 


TENNESSEE 

The employment status of men stenographers 
in Tennessee industry. Ellen Skinner. Uni- 
versity of Tennessee, M.S. thesis *49 

The status of business courses in the colleges 
and University of Tennessee. Bessie Head- 
rick. University of Tennessee, B.S. thesis 
"49 
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Achievement tests for modern business arith- 
metic. Thomas M. vy and Clyde 
Beighey. Gregg. 30 p $.40 

Bookkeeping test. Robert S. Cox. Highlands 
N-L 11: 16 F 

Brief form test. See issues Highlands N-L 

A brief review of civil service examinations 
for “stenographers.” David J. Kappel. Bus 
Ed World 31: 25-26 S 

Business arithmetic tests. Robert S. Cox. See 
issues Highlands N-L 

Clerical office practice tests. Foster W. Loso 
and Peter L. Agnew. South-Western. $.36 

College junior norms for 1947 A.C.E. and 
Minnesota clerical tests. R. Berkshire and 
D. Fleet. Occupations 29: 30-31 O 

Competent typing tests. See issues Gregg W 
and Today’s Sec 

Effects of training in business subjects on 
basic clerical test score. Mary Virginia 
_ — Dorothy H. Veon. N Bus Ed 
Q 18: 5 Mr 

Graded Rance «oll tests in Gregg shorthand 
simplified. Louis A. Leslie and Charles E. 
Zoubek. Gregg. 124 p $.60 

How the uniform CPA examination is made 
up, graded, and administered. Donald P. 
Perry. J Accy 89: 108-13 F 

How to tell whether aptitude tests are trust- 
worthy. Abraham B. Pollack. Bus Ed 
World 30: 216-19 Ja 
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How’s your shorthand. Floyd W. Kelly. See 
issues Highlands N-L 

More on evaluating aptitude tests. Paul L. 
Turse. Bus Ed World 30: 444-46 My 

The national business entrance tests. J Bus 
Ed 26: 89 O 

National business entrance tests. T. W. King. 
Bal Sheet 32: 96 O 

The present status of business law testing in 
colleges. D. Loren Carmichael. NABTTI 
52: 40-67 D 

A standardized test in typewriting. Amer Bus 
Ed 7: 58-61 O 

Testing business students in the Netherlands. 
Z H. Breitenstein. J Bus Ed 25: 25-26, 32 
e 

Tests for applied business law. (6th ed.) 
McKee Fisk and Dwight A. Pomeroy. 
South-Western. $.16 

Tests for world economic geography. (4th 
ed.) G. Morell York, John L. Rowe, and 
Edward L. Cooper. South-Western. $.16 

Typing tests. Floyd W. Kelly. See issues 
Highlands N-L 

Uniform certified public accountant exami- 
nation—May, 1950. J Accy 90: 76-92 Jl 

Vocational aptitude tests for shorthand pu- 
pils. Max W. Poulter and D. H. Sullivan. 
UBEA Forum 5: 25-27, 40 D 

Why test adults in evening school? John W. 
Ernest. Bus Ed World 30: 288-89 F 


THAYER, Francis Paul 
A survey of the duties performed in the dis- 
tributive occupations in Washington, Iowa, 
to be used as a basis for building a dis- 
tributive-education program for the Wash- 
ington school program. University of Iowa, 
M.A. thesis *49 


THISTLETHWAITE, R. L. 
The placement prospectus—a job-finding aid. 
Bus Ed World 30: 441-42 My 


THOMAS, Robert 
A study of the application of teaching aids 
to selected units of a business-law course 
in the secondary school. University of Iowa, 
M.A. thesis °49 


THOMAS, W. E. 
Choosing a vertical file. J Bus Ed 26: 129 N 


THOMAS, Wayne Leon 
Status of business education offerings and en- 
rollments in eighty-four first-class Missouri 
high schools for the school year 1946-1947. 
_ A. and M. College, M.S. thesis 


THOMPSON, Corinne 
Our book shelf. See issues Bus Ed Observer 


THOMPSON, James M. 
Do you have problem children in typewriting? 
J Bus Ed 25: 13-14 F 


THOMPSON, Willard M. 

Forum salesmanship savings bank. See issues 
UBEA Forum 

Measuring competence of students preparing 
for store positions at the high school level. 
Amer Bus Ed Y 7: 126-33 

Retail salesmanship—do we teach them how? 
UBEA Forum 4: 36-37 Ja 
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TIDWELL, M. Fred 
Brief notes about business education. See 
Amer Bus Ed 
Salaries of office workers in three southern 
states. Amer Bus Ed 7: 130-31 D 
—and Elizabeth Pelz 
Measuring competence of students preparing 
for clerical positions. Amer Bus Ed Y 7: 
2 


TOLL, Lewis R. and Harlan S. Hosler — 
A bibliography of teaching aids in business 
education. UBEA Forum 4: 21-24 Ja 


TOMAZEWSKI, Kay 
See Henderson, Louise 


TONNE, Herbert A. 
Articles for office style dictation. J Bus Ed 
26: 165-66 D 
Business education in Europe. J Bus Ed 26: 
78 


Clerical training for low ability students. Bal 
Sheet 31: 249-51 F 

Co-ordination in’ research. J Bus Ed 26: 
103 N ma 

How does American business training com- 
pare with that in European schools? Bus 
Tchr 27: 151-52 F 

How good is teacher morale? J Bus Ed 25: 
7A 


Pp 
Letters for office style dictation. J Bus Ed 25: 
20-21 Ja; 23-24 F; 30-31 Mr; 25-26 Ap 
Research in business education 1941-1948. J 
Bus Ed 25: 7 Mr 
Teaching business for life adjustment. (In 
Douglass, H. R. ed. Education for life ad- 
justment. 205-28) 
The tragedy of theory. J Bus Ed 26: 147 D 
Two types of clerical training. J Bus Ed 25: 
My 
TOTTY, Samuella V. ; 
Increasing managerial efficiency in small busi- 
ness through in-service business education. 
University of Chicago, Ph.D. thesis *49 


TRANSCRIPTION 

An analysis of the decisions made in tran- 
scribing a letter. Glen E. Murphy. UBEA 
Forum 4: 23-24, 40 Mr 

An analysis of the most common English 
and punctuation errors which are made 
by professional stenographers and secre- 
taries in the transcription of business let- 
ters. Ethel: Dora Hansen. Kansas State 
Teachers College, Emporia, M.S. thesis °49 

Correlated dictation and transcription. (Sim- 
plified Gregg ed) Hamden L. Forkner, 
Agnes Osborne, James E. O’Brien. Heath. 
545 p $3.24 

An evaluation of marking systems used in 
shorthand transcription. Margherita Ca- 
sello. University of Cincinnati, M.Ed. 
thesis 

Graded transcribing tests in Gregg shorthand 
simplified. Louis A. Leslie and Charles E. 
Zoubek. Gregg. 124 p $.60 

Gregg transcription simplified. Louis A. Les- 
- a Charles E. Zoubek. Gregg 442 p 

4 

Key to graded transcribing tests in Gregg 
shorthand simplified. Louis A. Leslie and 
Charles E. Zoubek. Gregg. 124 p $.60 
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TRANSCRIPTION (continued) 

Pretranscription in a co-ordinated program 
of elementary shorthand and typing. John 
L. Rowe. M Bus Ed 16: 2-5, 19 Mr 

The pretranscription responsibility of the 
teacher of typewriting. Helen McConnell. 
Bus Ed World 30: 243-44 Ja 

Pretranscription training in shorthand and 
typewriting. Virginia Bus Ed Bul 5: 6-8 O 

Raising transcription department efficiency. 
Bal Sheet 31: 295-96 Mr 

Shorthand transcription studies, simplified. 
(2d ed.) Irol Whitmore (Mrs Irol Whit- 
more Balsley) and S. J. Wanous. South- 
Western. 249 p $2.40 

A study of transcription of office-style dicta- 
tion. Samuel P. G. Altman. H Points 32: 
66-71 O 

Teacher’s handbook for Gregg transcription 
simplified. Louis A. Leslie and Charles E. 
Zoubek. Gregg. 219 p $1 

Teacher’s manual for correlated dictation 
and transcription. (Simplified Gregg ed) 
Hamden L. Forkner, Agnes Osborne, and 
James E. O’Brien. Heath. 103 p $.48 

They'll make the transcripts mailable if the 
letters are to be mailed. Helen Hinkson 
Green. Bal Sheet 32: 64-66 O 

Transcribing speed practice. See issues To- 
day’s Sec 

Transcription for the low I. Q. Sister M. 
Therese. Bus Ed World 30: 245-47 Ja; 
296-98 F 

Transcription is a training program. Mary 
E. Connelly. Bus Tchr 28: 96-97 D-Ja 

Transcription must be taught. Opal H. De- 
Lancey. UBEA Forum 5: 27, 39 O 

Transcription objectives. Sister Mary Noreen. 
Catholic School Journal 50: 49-52 F 

Transcription talent teaser. E. Lillian Hut- 
chinson. See issues Gregg W 

What are some standards for mailability? 
T. S. Bus Educ 15-20 O 

What are some transcription standards? T S 
Bus Educ 21-24 O 

When, as, and if. E. Lillian Hutchinson. 
Today’s Sec 53: 37-38 S 

When one plus one equals one. E. Lillian 
Hutchinson. Today’s Sec 53: 177 D 

Your first year of teaching shorthand and 
transcription. Marion L. Lamb. South- 
Western. 300 p $2.40 

TRAUT, Bernard H. 

Evaluating accounting instruction from the 
point of view of business. Amer Bus Ed 
6: 165-72 Mr ! 

TRAVIS, Dorothy L. 

Do you ask questions—correctly? Bus Tchr 
27: 189-90 Mr 

Professionalization and integration of sub- 
ject matter methods courses with directed 
observation and student teaching pro- 
grams. NABTTI (bul 51) 59-63 Je 

TREAT, Crawford A. 

The private school scene. See issues Bus 
Tchr’ 

Sell business education—not jobs. Bus Sch 
Exec 6: 56-57 Je 

TREES, Philip L. 
Where should the emphasis be placed on 
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TREES, Philip L. (continued) 
bookkeeping in the rural school. Ball State 
CJ 21: 5-6, 16 My 
TRENT, Michael 
The meeting of the month. See issues Gregg 
WwW 


TRI-STATE business education association 
History of Tri-State Business Education 
Association. Frank F. Sanders. T S Bus 
Educ 45-48 O 
TROLL, Stephan V. 
Small business needs more cost-accounting 
information if it is to be intelligently run. 
J Accy 89: 39-41 Ja 
TRUMPER, Elizabeth F. 
Grooming affects your efficiency. Today’s 
Sec 53: 65 O 
Secretaries must dress the part. Today’s Sec 
53: 23, 47S 
What we can do about personality develop- 
ment. Bus Tchr 27: 230-32 Ap 
TUBBS, Eleanor 
Using community resources in the secretarial 
practice class. UBEA Forum 4: 31, 38 My 
TUGMAN, J. L. 
If you see more clearly you may learn 
faster. J Bus Ed 25: 24-26 Ja 


TUNICK, S. and E. Saxe 
Fundamental accounting: theory and prac- 
tice. Prentice-Hall. 928 p $6.65 


TURSE, Paul L. 
More on evaluating aptitude tests. Bus Ed 
World 30: 444-46 My 


TYE, Zenobia 
Analysis of vocational materials on careers 
for women in business. University of 
Tennessee, M.S. thesis ’49 


TYPEWRITING 

Application of the backspacing method of 
centering. Myrtle M. Stone. UBEA 
Forum 5: 28, 30 N 

Art typing. J. Bryce Sardiga. See issues High- 
lands 

Artistic alphabets—new division in artyping 
contest. Bus Ed World 30: 412 Ap 

Audio-visual aids in teaching typewriting. 
_ M. Speciosa. Bal Sheet 31: 211-15 
a 

Basic typewriting drills. (2d ed.) S. J. 
Wanous. South-Western. 91 p $.64 

A better way to practice typewriting. E.G. 
Blackstone. UBEA Forum 5: 12-13 N 

Bring the electric typewriter to the class- 
room. Ruthetta Krause. UBEA Forum 5: 
19-21 N 

Building typewriting skill and Corn _ 
Willins. UBEA Forum 4: 25-27, 41 F 

Can you integrate typewriting and book- 
keeping? J Marshall Hanna. Bus Tchr 27: 
200-01 Mr 

The case for demonstration stands. H. M. 
Allen. Bus Ed World 30: 532-33 Je 

Cautions on keyboard changes. Earl Cleven- 
ger. Bus Ed World 30: 353-54 Mr 

Center of a typewriter? no such thing! John 
P. Hofer. Typ News 20: 1 Spring 

Christmas typewriting games. Elizabeth M. 
Kieffer. J Bus Ed 26: 120-21 N 
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TYPEWRITING (continued) 

Commentary on “Let’s make proofreading 
affirmative.” Bus Ed World 30: William 
R. Foster, 383-84 Ap; Stella Willins, 451- 
52 My; Ruth I. Anderson, Samuel J. 
Wanous, 452 My; George L. Hossfield, 
452-53 My 

Competent typing test. See issues Gregg W 
and Today’s Sec 

A compilation of occupations involving type- 
writer skill. Randall W. Tedlock. North- 
east Missouri State Teachers College, M.A. 
thesis °49 

Considerations for evaluating typewriting in- 
struction in colleges and universities. T. 
James Crawford. M Bus Ed 16: 4-7, 23 


My 

Construction of a standardized test in type- 
writing for use on the collegiate level. 
Ruth G. Bachelor. New York University, 
Ed.D. thesis *49 

Contributions of research to the teaching of 
typewriting. Vance T. Littlejohn. M Bus 
Ed 16: 8-14, 21 Ja 

A critical appraisal of certain methods, aids, 
and materials extending beyond the type- 
writing textbook into actual classroom pro- 
cedures. Harold Schneider. University of 
Iowa, M.A. thesis °49 

Developing accuracy and speed concurrently 
in beginning typewriting. Sister Marie 
Edna Kennedy. UBEA Forum 4: 26-28 


Ap 

Development of speed in typewriting. R. L. 
Montgomery. Typ News 20: 3, 7 Spring 

Devices for error elimination. Ruth Griffith. 
UBEA Forum 5: 28-29 D 

Devices for motivating typewriting. E. E. 
Hatfield. J Bus Ed 26: 67-68 O 

Directing learning drives in typewriting. Earl 
Clevenger. J Bus Ed 25: 13-14, 32 My 

A dissertation on erasing. J. P. Hofer. Bus 
Ed World 30: 302 F 

Do you have problem children in typewrit- 
ing? James M. Thompson. J Bus Ed 25: 
13-14 F 

Don’t limp on the space bar. Alan C. Lloyd. 
Today’s Sec 53: 78 O 

Enthusiastic typewriting promotion. Mrs. 
Cecil L. Davis. Typ News 20: 4 Spring 

Evaluation of achievement and employment 
tests in typewriting. Marietta Cain. Ohio 
B T 10: 21-22 Mr 

An experimiental study to determine the 
effectiveness of teaching typewriting by the 
use of rhythm patterns. Lawrence Stein. 
University of Iowa, M.A. thesis °49 

The expert and accurate letter placement. 
~- C. Lloyd. Gregg W 52: 339-42 


Expert borders and designs. Alan C. Lloyd. 
Gregg W 52: 404-06 Mr 

The expert knows his lines. Alan C. Lloyd. 
Gregg W 52: 460-62 Ap 

The expert practices for speed. Alan C. 
Lloyd. Gregg W 52: 268-70 Ja 

The expert simplifies erasing. A. F. Neuen- 
haus. Gregg W 52: 521-23 My 

The expert typist builds speed by “pacing 
en Alan C. Lloyd. Today’s Sec 53: 
131- 
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TYPEWRITING (continued) 


First lesson in typing art. J. Bryce Sardiga. 
Highlands N-L 11: 14-16 Ap 

Follow-up of typewriting in in Chan- 
dler, Arizona, high school. Joseph Sincoff. 
Arizona State College, Tempe, M.A. 
thesis 

A follow-up study of college typewriting 
courses.. Fred S. Cook and Frank W. Lan- 
ham. J Bus Ed 25: 23-24 Ap 

Follow-up study of the ne a of type- 
writing. J. Bryce Sardiga. N Bus Ed Q 18: 
51-52 Mr 

Follow-up study of the students of type- 
writing of Nesa, Arizona, union high 
school. J. Bryce Sardiga. New Mexico 
Highlands University, M.A. thesis °49 

Future farmers can type, too! Zelma Harris. 
Typ News 20: 2, 7 Spring 

Hints on figure control. R. W. Arensman. 
Bal Sheet 32: 129 N 

A historical study of the methods of teach- 
ing typewriting. Ada Belle Eden. Okla- 
homa A. and M. College, M.S. thesis *49 

How can we build production skill in ad- 
vanced typewriting classes? Honora M. 
Noyes. Bal Sheet 31: 348-51 Ap 

How fast can you typewrite? Wilson Ashby. 
M Bus Ed 16: 12-13 N 

How personal should personal-use typing be? 
M. Bernadine Bell. J Bus Ed 25: 42 Je 

How theoretical can we get? Sister Ann 
Marita. Bus Ed World 31: 175-76 D 

How to get a horizontal line in the center of 
a vertical space. Helen Hinkson Green. 
Bus Ed World 30: 411-12 Ap 

How to show a motion picture in the type- 
writing classroom. Priscilla M. Moulton. 
UBEA Forum 4: 13-15 Ja 

“How to type.” Merea Williams. Typ News 
20: 1-2 Spring 

How to use Remington’s new perfect posi- 
tioning scale. Philip S. Pepe. Bus Ed World 
30: 475 My 

I challenge you! Sister Brenda Marie. Bal 
Sheet 32: 5,7S 

An investigation of students’ reactions to a 
reading assignment in typewriting. Fred S. 
Cook. N Bus Ed Q 19: 38-41, 57 O 

Is there such a thing as method in type- 
writing? Estelle L. Popham. UBEA 
Forum 5: 21-23 N 

Jane makes a speech on typing. Louise 
Boggess. Bus Ed World 30: 275-76 F 

A lesson on proofreading. Virginia D. Hen- 
ning. UBEA Forum 5: 28-29 O 

Let’s make proofreading affirmative. Alan C. 
Lloyd. Bus Ed World 30: 335-37 Mr 

Materials arrangement for improved produc- 
tion in typewriting. Helen Reynolds and 
Anthony Lanza. UBEA Forum 4: 15-18 
Ja 

Measuring competence of students preparing 
for typing positions. D. D. Lessenberry. 
Amer Bus Ed Y 7: 45-54 

Methods of teaching electric typing: carriage 
return and service controls. John L. Rowe. 
Bus Ed Werld 31: 123-24 N 

Methods of teaching electric typing: chang- 
ing from electrics to manuals. John L. 
Rowe. Bus Ed World 31: 179-81 D 
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TYPEWRITING (continued) 


Motivating devices for typewriting speed and 
accuracy. Rosalie Van Sickel. Typ News 
20: 6 Spring 

Motivation through evaluation in typing E. 
C. McGill. J Bus Ed 26: 15-16 S 

On warm spring days. Russell S. Burkhart. 
Bal Sheet 31: 252-54 F 

Perfection in Te Grace Phelan. N 
Mex Bus Ed 1 O 

Pretranscription in a co-ordinated program 
of elementary shorthand and typing. John 
L. Rowe. M Bus Ed 16: 2-5, 19 Mr 

The pretranscription responsibility of the 
teacher of typewriting. Helen McConnell. 
Bus Ed World 30: 243-44 Ja 

Prevention or cure—in typewriting! Frances 
Doub North. UBEA Forum 4: 25-26, 43 
Mr 


Production rate—a true basis for typewriting 
grades for advanced students. Hugh C. 
Maxwell, Jr. Bal Sheet 31: 393, 400 My 

Production typing concepts. Esta Ross Stuart. 
UB Forum 4: 27-28, 35 Ja 

Proofreading can be an adventure. Grace V. 
Watkins. J Bus Ed 25: 19-20 Ap 

Rate yourself on this quiz: the best method 
for teaching typewriting. Helen Courtright. 
Typ News 20: 6 Spring 

Rating applicants for typing jobs. Charles E. 
Baten. J Bus Ed 25: 19-20 Mr 

Record of 1,135 first-year typing students on 
a 5-minute timing. Albert Citron. Bus Ed 
World 30: 520-21 Je 

Report of the typewriting committee. Bus Ed 
Observer 21: 15-18 F: 10-11, 23 My 

Rowe typing. Walter T. White and Charles 
G. Reigner. H. M. Rowe. 318 p $2 

A running start in typing. Harold H. Smith. 
Bus Ed World 30: 527-29 Je 

Some factors in typewriting difficulty. Mary 
LaVerne Bell. University of Oklahoma, 
Ed.D. thesis *49 

Some factors in typewriting difficulty. Uni- 
versity of Oklahoma, Ed.D thesis ’49. N 
Bus Ed Q 19: 5-8 O 

Some observations on personal-use typewrit- 
ing. Helen Reynolds. UBEA Forum 5: 
23-25 N 

Some ways to improve the accuracy of your 
typewriting. Alan C. Lloyd. Today’s Sec 
53: 184-85 D 

Speed or efficiency?—a commentary on type- 
writing and stenography. Edward R. Glei- 
chenhaus. H Points 32: 26-31 Ap 

A standardized test in typewriting. Amer Bus 
Ed 7: 58-61 O 

The status of personal-use typewriting in the 
public high schools of Iowa. Helen L 
McCracken. University of Iowa, M.A. 
thesis *49 

The status of typewriting in the public 
schools of Arizona. Betty McCubbin. 
Arizona State College, Tempe, M.A. thesis 

A study of the content and grade placement 
of personal typing. Isabel Sloan. Ohio B T 
2: 40, 47, O 

Tabulation backspace technique is faster, 
better. Katherine Humphrey. Bus Ed 
World 30: 298-300 F 

Teach your students to time themselves. 
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TYPEWRITING (continued) 

Harold H. Smith. Bus Tchr 28: 102 D-Ja 

Teaching attitudes in advanced typing. V. 
Ernestine Moore. J Bus Ed 25: 13-14 Ja 

Teaching machine manipulation for erasing 
by means of photographic projections. 
Helen Shippy. UBEA Forum 5: 31-32 N 

The teaching of personal typing must be 
practical and flexible. Dorothy Munger. 
Typ News 20: 3, 6 Spring 

The teaching of typewriter chain feeding. 
Marietta Cain. Bal Sheet 31: 199, 215 Ja 

Teaching the blind to typewrite. Hazel C. 
Jennings. UBEA Forum 5: 25-26, 30 N 

Teaching tips for teachers. Myrtis Swinson. 
Amer Bus Ed 7: 134 D 

Teaching tips for teachers. Theodore Wood- 
ward. Amer Bus Ed 7: 54-57 O 

Teaching typing diagnostically. J. Hale Ed- 
wards. J Bus Ed 25: 21-22 Je 

Techniques and tips for teachers of typing. 
Harold H. Smith. See issues Bus Tchr 

Timed writings simplified. Sister Mary Anton. 
UBEA Forum 4: 26, 33 My 

Typewriter mystery. Julius Nelson. See issues 
of J Bus Ed 

Typewriter trends; pica or elite, manual or 
electric! Robert E. Kriegbaum. Ohio B T 
2: 33-34, 54 O 

Typewriting ability acquired and used by 
students of the 1948 summer session of the 
Northeast Missouri State Teachers Col- 
lege. Alpha Brantner. Northeast Missouri 
State Teachers College, M.A. thesis °49; 
N Bus Ed J 18: 32-33, 55 My 

Typewriting demonstration stand. Lewis R. 
Oelke. Bal Sheet 32: 81 O 

Typewriting for the lower grades. Mary Car- 
a, Ricketts. Bal Sheet 31: 292, 294 

r 

Typewriting games for work and play. John 
E. Binnion. N Mex Bus Ed 12: 12, 20 O 

Typewriting in clerical practice. Seymour 
Rosen. Typ News 20: 1-2 Spring 

Typewriting in the small high schools of 
Indiana. Raymond E. Rittman. Ball State 
CJ 21: 5-6, 22 F 

Typewriting office practice. Peter L. Agnew. 
South-Western. 29 p instruction plus sup- 


plies $1.60 

Typewriting performance test. Floyd W. 
Kelly. Highlands N-L 11: 12 Ja 

Typing—a must for junior high schools. Jack 
A. Forte. J Bus Ed 26: 161-62 D 

Typing teachers can do more pupil work with 
less paper work. Helen Courtright. Bus 
Ed World 30: 471 My | 

Use charts to motivate typing. E. C. McGill. 
J Bus Ed 26: 113-14 N 

Use the electric typewriter in your office- 
practice laboratory. Marion Wood. UBEA 
Forum 5: 15-19 N 

We prefer a demonstration platform. Helen 
_—_ Green. Bus Ed World 30: 531-32 

e 


What are some standards in typewriting? T S 
Bus Educ 27-32 O 

What is the optimum length of line in read- 
ing for typewriting? Douglas D. Pimentel. 
Typ News 20: 8 Spring 

You have to have rhythm—if you want to 
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TYPEWRITING (continued) 
have speed. Alan C. Lloyd. Today’s Sec 
53: 32, 38 S 
You should know your electric typewriters. 
Bus Ed World 30: 514-15 Je 


U 


ULVELING, Edwin V. 
A new method of teaching bookkeeping. J 
Bus Ed 25: 19-21 My 


UNDERWOOD, David O. 
Modern training methods reduce costs. 
NOMA Forum 25: 15-18 Ag 


UNITED business education association 
A close-up view of the united business edu- 
cation association. Bus Ed World 30: 384- 


Know your national council for business 
education. UBEA Forum 4: 43 Ap 


V 


VAN Derveer, Elizabeth T. 
Let’s put “business” in business education. 
Bus Ed Observer 22: 4, 38 N 
New Jersey survey. Bus Ed Observer 21: 2 F 
VAN Detta, James F. 
Organizing a competitive learning situation 
A . basic-business course. Bal Sheet 31: 


What’s wrong with high school bookkeeping? 
Bal Sheet 31: 345-47 Ap 


VAN Royen, W. 
See Bengtson, N. A. 
VAN Sickel, Rosalie 
Motivating devices for typewriting speed and 
accuracy. Typ News 20: 6 Spring 
VAN Vranken, Isla 
Problems in business education. Ohio B T 10: 
7-11 Mr 
VEON, Dorothy Helene 
The role of the administrative assistant with 
particular reference to the Federal Gov- 
ernment. Bus Sch Exec 6: 85-90 S; 116-22, 
128 D 
See also Howell, Mary Virginia 


VIAU, Sister Joseph Marie 
A follow-up study of Marymount college, 
Salina, Kansas, alumnae from 1926 to 
1948. Marymount College, °49 
VIRGINIA 
Business education in Virginia. Merle L. 
cna, Indiana University, Ed.D. thesis 


Status of business education in the public 
schools of Virginia 1950. Virginia Bus Ed 
Bul 4: 6 Ap 


VISUAL aids 

The busy bulletin board. Huldah Mohr. Bal 
Sheet 32: 69 O 

How the state film exchange aids Ohio busi- 
mess education teachers. Max O. Mc- 
Kitrick. Ohio B T 2: 17-21, 52 O 

Teaching machine manipulation for erasing 
by means of photographic projections. 
Helen Shippy. UBEA Forum 5: 31-32 N 

See also issues Bal Sheet 

Use a visual-aids approach for orientation in 
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VISUAL aids (continued) 
office practice. Lura Lynn Straub. Bus Ed 
World 30: 529-30 Je 


VOGEL, John L. 

An experience in using self-appraisal in per- 
sonality development. Bus Ed Outl 3-5 
49-50 No. 3 

What about human relations? Bus Ed Ob- 
server 21: 9, 21 F 


VON Goten, Patsy McGinty 
A comparative study of the programs of 
undergraduate preservice teacher educa- 
tion in commerce at the Oklahoma Agri- 
cultural and Mechanical College between 
1937 and 1949. Oklahoma A. and M 
College, M.S. thesis 


WwW 


WAGNER, Graydon C. 
Utilizing community resources for curricu- 
lum enrichment. Conn Bus Educ 10: 13- 
16, 26 My 
WAGNER, Sister M. Alexius 
Improvements in secondary business educa- 
tion since 1900. University of Colorado, 
Ed.D. thesis *49 
WAITE, Virginia J. 
Making the secretarial-practice class a prac- 
tical class. Bal Sheet 31: 355 Ap 


WAKS, Meyer 
Remedial arithmetic in the business curricu- 
lum. J Bus Ed 25: 21-22 Ap; 25-26 My 


WALCHER, Olin Dean 
A follow-up study of former students who 
completed one or more courses in account- 
ing at Northern Oklahoma junior college 
during the school years 1938-1939 to 1946- 
1947, inclusive. Oklahoma A. and M. Col- 
lege, M.S. thesis *49 


WALES, Hugh G. 
Student marketing clubs. Collegiate N & V 3: 
1-3 Mr 


WALKER, A. L. 
Measuring competence of students preparing 
for machine operation positions. Amer 
Bus Ed Y 7: 103-18 


WALLACE, W. C. 
See Rosenkampff, A. H. 


WALLE, Alf H. 
Practices and trends of insuring public 
school property in the forty-eight states. 
University of Tennessee, M.S. thesis *49 


WALTERS, R. G. and C. A. Nolan 
Principles and problems of business educa- 
tion. South-Western. 453 p $2.80 


WALTZ, Loren E. 

The status of business education in the pub- 
lic secondary schools of Indiana for the 
year 1948-1949. Indiana University, 
M.B.A. thesis 


WANOUS, Samuel J. 
Basic typewriting drills. (2d ed). South-West- 
ern. 91 p $.64 
Commentary on “Let’s make proofreading 
affirmative.” Bus Ed World 30: 452 My 
See also Whitmore, Irol 
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WANTLAND, L. M. 
Geography is vital to the business student. 
Journal of Geography 49: 243-48 S 
WARD, Elizabeth 
The analysis of mechanical a ae proc- 
esses in the office. University of Ten- 
nessee, B.S. thesis *49 
WARRINGTON, A. 
Economic geography lecture material. Journal 
of Geography 49: 248-52 S 
WASHINGTON, D. C. 
Washington news letter. Irene C. Hypps. See 
issues of J Bus Ed 
WATERMAN, Marguerite E. 
An aid to effective teaching—the sound slide- 
film projector. UBEA Forum 4: 33 Ja 
WATERS, P. B. 
D E reaches rural merchants. Am Voc J 25: 
2 My 
WATKINS, Alice E. 
— years of DE! Am Voc J 25: 
WATKINS, Grace V. 
Proofreading can be an adventure. J Bus Ed 
25: 19-20 Ap 
WEALE, W. Bruce 
A curriculum guide for distributive-education 
students in New York state. Columbia 
University, Ed.D. thesis °49 
WEBB, Mary W. 
Bulletin-board displays for use in teaching 
= business letter. UBEA Forum 4: 9-12 
a 
WEEKS, Bertha M. 
Filing is a tool of management. Bal Sheet 
31: 390-92, 397 My 
WEESE, Sylvia 
My first semester with Gregg simplified. Bus 
Tchr 27: 265-67 My-Je 
WEGNER, R. Robert 
What should be the essentials of a sound 
program of general business education? N 
Mex Bus Ed 12: 8 O 
WEILERT, Sister M. Benigna 
A follow-up study of the graduates of three 
selected rural high schools of Sedgwick 
county, Kansas, for the years 1944 to 
1948, inclusive. Oklahoma A. and M. Col- 
lege, M.S. thesis 
WEISS, Bertram E. 
Improvement of instruction in bookkeeping. 
J Bus Ed 26: 111-12, 121 N 
WEISS, Norman H. 
Triple speed on full-keyboard adding ma- 
chines. J Bus Ed 26: 157-58 D 
WEISS, Winifred Templeton 
An experiment in shorthand analysis and 
prognosis. UBEA Forum 5: 19-21, 26 O 
WEITZ, Alvin 
School store sales campaign beat the seasonal 
slump. Bus Ed World 31: 141 N 
WELLS, Inez Ray 
How students work on committees. Bus Ed 
World 30: 291-93 F 
WEST Virginia 
An appraisal of business education in the 
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secondary schools for negroes of West 
Virginia. Theodore Mahaffey. Ohio State 
University, Ph.D. thesis *49 

The status of business education in the pub- 
lic white secondary schools of West Vir- 
ginia. Philip Schultzbank. University of 
Tennessee, M.S. thesis *49 


WEST, Winifred 
Character training techniques. UBEA Forum 
4: 32, 41 Ap 
WESTFALL, Lavern Waymond 
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